AIMHHHCTpAIHS "Tozex"
MYHHIHIAJBHOr0 00pazoBaHus MYHHUIHNAJA KbLIBITITIH
"T'opaskckoe" : AnMunucTpanmes
T,
NOCTAHOBJIEHHUE
18 despans 2019 roga Ne 08

06 yreepxnenun Ionosxenns 06 06paboTke mepcoHATLHBIX JAHHBIX MYHHUHTAJbHBIX
CIIy/RaluX H PADOTHHKOB A/IMHHHCTPAIMH MyHHIHNAIbHOT0 o6pazoBanus "Toprskckoe’

B cootsercteun ¢ Tpynosemv kozexcom Poccuiickoit ®eneparui, DenepanbHBIM 3aKOHOM
or 02.03.2007 Ne 25-®3 "O mymununansHoii ciyx6e B Poccuiickoli Dexepanun’, DenepabHBIM
3akoHOM ot 27.07.2006 Ne 152-@3 "O mepcoHANBHEIX NAHHEIX", PyKOBOACTBYSCH YCTaBOM
MyHHUIHIATBHOro 00pasoBanus "["'opHsaKCcKoe", B HENIX NPHBEAEHHS HOPMATHBHOTO IIpaBOBOro aKkTa
B COOTBETCTBHE C JCHCTBYIONIMM 3aKOHOAATENBCTBOM, AIMHHHUCTPALHMS MYHHIHIATBHOIO
obpasoBanus «I'opuskckoe» [IOCTAHOBIISIET:

1.YtBepmure Ilonoxenne 00 00paGoTKe MNEPCOHANBHBIX JAaHHBIX MyHHIHIATBHBIX
CIy)XalluX M paOOTHHKOB AJMHMHHCTPAlMH MYHHMIMINATLHOrO o6pasoBanns "TopHskckoe"
(mpunaraercs).

2Ilpn3nare yrpatmmmM cuty Ilomoxkenwe o6 06paGoTke MEPCOHATBHBIX JAHHBIX
MYHHUMIAIBHBIX CTy)XalluX H paboTHUKOB AIMHHMCTPAlHH MYHHIHIAIGHOTO 00pa3oBaHHs
"l'oprsikckoe"”, yrBepxienHoe [TocTaHOBiIeHHEM AJMHHHCTPALHE MYHHIJHIATEHOTO obpa3oBaHus
"T'opasikckoe" or 20 nexabpsi 2017 roma Ne 41 "O6 yreepxaenuu Ilonoxenus o6 obpaborke
NCPCOHATIBHBIX JAHHBIX MYHHUHIANBHBIX CIyXallMX M MHBIX DaGOTHHKOB AJMUHHCTpPAIHH
MYHUIANIAIEHOro o6paszoBanus "lopHsakckoe".

3. KonTpos Hajt BBIIOJIHEHHEM HACTOANIEro [1ocTAHOBICH S OCTABIISIO 32 COOOIA.

«opHSIKCKOE» H.B.BaiikoBa



YTBEPXIEHO

ITocrarnoBNEHHEM A IMHHHCTPALUK
MYHHUUNAIBHOrO 00pa3oBaHud
"T"opHsaKckoe"

ot 18 deBpans 2019 roma Ne 08

IMNOJIOKEHHUE
00 00paGoTKe NEPCOHATBHBIX JAHHBIX MYHHIANAILHBIX CTY/KAIHEX 0 paﬁomnxon
AZMAHHCTPANMA MyHHIHNAIbHOT0 00pasoBanus "Topusakckoe"

Hacrosimee ITonoxenue ycranapiupaeT mOPSZIOK OJTydeHHs, XpaHEHHs, KOMOHHUPOBAHHS,
nepe/iayn M HHOTO HCIOIb30BaHHs (Hanee — o0paboTka) JOKYMEHTOB, COACPXKAIIAX CBEICHHUS, ™
OTHECCHHBIC K IEPCOHANBHBIM  JAHHBIM  MYHWIHNAIBHBIX CIyXalliX M  paGOTHHKOB
AIIMHHACTPALMH MyHHIMIATBHOro 0OpaszoBanus "I"opHsakckoe" (qanee — pabOTHHKH).

L. CocTaB nepcoHaIBHBIX JAHHBIX PaboTHHKA

LI. K noxymenram, copepkammuM HHGOPMAIMIO MEPCOHAIBHOTO XapakTepa, OTHOCATCH
C/ICAYTOINHE JOKYMEHTBI U UX KOMILIEKCHI:

1) NOKyMeHTBI, yJOCTOBEpSIONIHE JIHYHOCTH PAGOTHHWKA HIM CONEPIKALIME CBEICHHS O
paboTHHKe:

- nacnopr rpaxjnanuHa Poccumiickolt @enepanun (BpeMEHHOE YIOCTOBEPEHHE THYHOCTH
rpaxnanuna Poccuiickoi Denepanuu, BbIIaBaeMoe Ha MepHojl 0hOPMIIEHHS TACIIOPTA B NnopsaKe,
YTBEPKIAEMOM YIIOJTHOMOYECHHBIM (DeIepabHBIM OPraHOM HCTIONHUTENLHOM BIACTH);

- BOGHHbIH Ouser;

- CTPaxoBOE CBHIETENLCTBO 0043aTEIbHOIO NEHCHOHHOTO CTPaXOBaHuUs;

- IOKyMEHTbl 00 00pa3oBaHHM (aTTecTaTsl, IMIUIOMBI, CBHAETENBCTBA, CEPTH(MHKATEI),
OPHCBOCHUHU YYEHOH CTENCHH, YISHOrO 3BaHHs;

- TPYZAOBasi KHUXKKA;

- MEIMLIMHCKUE CIPABKH M 3aKITIOYCHUS;

- CBHAETENIbCTBO 0 mpucBoennn MHH;

- CBHJCTENIBCTBO O PErWcTpanmu Opaka, O pacTopxeHHHM Opaka, O NepeMeHe HMEHH, O
POXKICHNH;

- CTPaxOBOM MeIHLMHCKHHA MOJIAC 0043aTeIbHOr0 MEAHIMHCKOTIO CTPAXOBAHHUS IPaK/IaH;

2) y4eTHBIE JOKYMEHTBI MO JIMYHOMY COCTaBY: JIHYHAs Kaprouka (aHkera, Gopmbi No
T2(MC)), nuunoe meno paGOTHHWKA; BCIOMOTATEIIBHBIE PErHCTPAllHOHHO-YYETHEIE (POPMBI (KHHTH,
JKyPHAIIBL, KaPTOTEKH, 0a3bl NAaHHBIX), CONEPIKAINMUE CBEICHUS NEPCOHAIBHOrO XapaKkTepa (KypHAIbI
(KHHIW) PEeTMCTpalMy pacmopsyKeHHH (IIPHKa30B) MO JIAYHOMY COCTaBY, JKYpPHANBl (KHHIH)
PerMCTpallid  NPUKAa30B 1O OCHOBHOH JEATENBHOCTH, JKypHalbl (KHHIH) pErHCTpalH
pacmopspkeHui (IIPHKa30B) OTMYCKa, KHHTa y4eTa JBHIKEHHS TPYIOBHIX KHHJKCK M BKIAIBIIEH K
HHM, JXyPHaJI BbIJIa4U CIPABOK ¢ MecTa paboThl);

3) TpynoBbie J0TOBOpEI  (KOHTPAakKThl), COMNAUICHHS 00 H3MEHEHHH ONpEACICHHBIX
CTOpDOHaMH  yCJIOBHH TPYJAOBBIX JIOrOBOPOB (KOHTPakTOB), JAOrOBOPHI O MAaTEPHATBHOMN
OTBETCTBEHHOCTH, 00s3aTeNbeTBA IpaXKiaH Mepef ToCyAapeTBOM IO COGMIOEHHIO TpeGoBaHMiA
3akoHozarenbcTBa Poccuiickoi @enepatuu 0 rocyIapcTBEHHOM Talile;

4) pacnopsiIUTeIbHBIE NOKYMEHTSI 110 JIHYHOMY COCTaBY (MOJIHHHHKH H KOIIHH):

- MyHMIANIAIBHBIE IPABOBEIC aKThI O MOCTYIUICHHH HA MYyHHIHIAIBHYIO CIy)X0y (mpreMe Ha
paboTy), MPOXOXKACHHM MYHHIMIATBHOM CIyxkObl, [EpeBOje, yBONbHEHHH (HpPEKpAaIICHHH
TPYIOBOI0 IOrOBOPA, PACTOPKEHUH KOHTPAKTA);

- JOKYMCHTBI O TIIPOXOXIEHHH KOHKypca Ha 3aMellleHHe BaKaHTHONW JOIKHOCTH
MYHHLHUIAIEHON C1yXKOBI;

- MyHHIIHIIAIBHBIC [MPABOBBIC aKThl O MPEAOCTABICHHH OTIYCKa, NOOUIPCHHH, IPUMEHEHHH
JUCIHIIMHAPHBIX B3BICKAHUH, HANPaB/ICHHH B CIIyXKeOHBIC KOMaHAMPOBKH, NMPEIOCTABICHAN JHEH
OT/BIXa 3a paHee 0TpabOTaHHOE BpEeMs,

- IOKYMEHTBI O BKJIFOYCHHH PabOTHHKa B Pe3epB YNPABICHYECKUX KaJIpOB, 06 HUCKIIIOYEHUH



€ro U3 pe3epBa yIpaBIeHYECKHX KaJpOB;

- MYHHIIUIIAJIBHBIC MPABOBBIE aKTHI 00 OTCTpaHEeHUH paboOTHHUKA OT 3aMellaeMOM 0/KHOCTH;

- MYHHIMNAIBHBIE MPABOBLIC aKThl, CBA3aHHBIE C O(POPMIECHHEM J[OMYCKa K CBEACHUSM,
COCTaBJISIOIAM I'OCYIapPCTBEHHYIO HIIM HHYIO OXPaHSeMYIO 3aKOHOM TalHy;

5) HOKyMeHTBI 00 OIEHKe MAENOBHIX M IPO(ECCHOHANBHBIX KA4YeCTB MYHHIHIIATEHOTO
ciyxaimero (paboTHHKa) PK MOCTYIJIEHHH Ha MyHHIMIAIBHYIO Ciyx0y (mpreMe Ha paboTy) U B
nporecce paboTel (TECTBI, aHKETHI, PE3FOME, OT3BIBHI U T./1.);

6) IOKYyMEHTbI, OTPaKAIOMHE MEATEIBHOCTh aTTECTAMOHHBIX M KOHKYPCHBIX KOMHCCHIA,
KBAIH(UKALMOHHEIX KOMHCCHIf, KOMHCCHIf 1O HMCUMCICHMIO CTaXa MYHHIHNATLHON CITY OB,
KOMHCCHH TI0 COOMIIO/CHHIO TpeGoBaHMil K CIy)KeGHOMY MOBEACHHIO MyHHIMIATBHBIX CIyXKAIHX
AJIMHHHCTPaIMH MyHHULUNIATEHOTO 06pasoBanus «MoXIaHCKuUI paitony (manee - AMUHACTpALHS)
¥ yperyJIHpOBaHMIO KOH(INKTA HHTEPECOB, B OTHOMICHHT MyHHI[UIATLHBIX CTYKAMUX (POTOKOJIBI
3aCelaHuH, aTTECTAHOHHBIE JIUCThI, 3K3aMEHAIIHOHHBIE THCTEL, PELIEHHs, CIIPABKH, TIPE/ICTABIICHHS,
3aKJIIOYEHHUS H JIp.);

7) NOKYMEHTBI, OTP@XalOlHE pPe3yNbTAaThl PACCMOTPEHHS BOMPOCA O INPHBICYCHUH
paboTHHKA K JMCIHMIUIMHAPHON OTBETCTBEHHOCTH (IOKNAMHBIE H OOBSCHHTEIBHbIE 3AMUCKH, AKTH,
CIIpaBKH, IPOTOKOJIBI H IP.):

8) KOHH OTYETOB, HMHBIX MOKYMEHTOB, HANpPABISEMBIX B TOCYIapCTBEHHBIE OpraHHI
CTATHCTHKH, HAJIOTOBEIE HHCIIEKIIUH U APYTHE OpPraHHU3aluHy;

9) NOXyMEHTHI OyXranTepckoro yuera, cojepxamue HHDOPMANHIO O pacuerax c
NEPCOHANOM (JIMIEBbIC CYETa, PACUETHO-ILIATEXKHBIE BEAOMOCTH, IIATEXKHBIC BEIOMOCTH H T.JL.);

10) cenenns o noxozmax, pacxozax, 06 UMyIIECTBE W 0053aTeNBHCTBAX MMYIIECTBEHHOTO
XapakTepa, a TaKXe CBEACHHS O I0X0JaX, pacxojaX, o0 wHMmymiecTBe W 00s3aTenbCTBax
HAMYIIECTBEHHOIO XapaKTepa Cynpyru (Cynpyra) ¥ HECOBEpIIEHHOJIETHHX AeTel, IpeIocTaBIseMble
TPOKIAHAHOM, TPETEHIYIOMMM HA 3aMelleHHe JO/DKHOCTH MYHMIIMNANBHOH CIyKObl M
MYHUIIMTATBHBIM CITYKaIHM;

11) ceenenns o6 ampecax caiiToB W (wim) crpaHun calitoB B HMHGOPMALHOHHO-
TEJIEKOMMYHHKAIMOHHOH ceTH "VIHTepHeT", Ha KOTOPHIX MYHHIMNAIGHBIM  CITYXKAIIHM,
TPXIAHAHOM, IPETEH/IYIOLIAM Ha 3aMEIICHUEe TOIKHOCTH MyHUIIHTIATBHOMN CITyXOBI, pa3MeInanich
obmenoctynHas nHGoOpManus, a TAKKe JaHHBIE, HO3BOJISIOUIHE €r0 HACHTHQHIUPOBATE;

12) poknax o pesynbraTax [pPOBEPKH JOCTOBEPHOCTH M  TIONHOTHI  CBENEHHI,
NPEACTABICHHBIX IPAXIAHMHOM IIPH MOCTYIUICHHH Ha MyHULUTIANBHYIO CIYXO0Y H IIpeICTaBIeHHBIX
MYHHUIHMNANBHBIM CITYXKALHM;

13) mraTHOE pacnucanue AJMHHHCTDAIINH;

1.2. Ecnu mepconanbHble MaHHBIe pabOTHHKA COAEPIKATCS B MHBIX JOKYMEHTAX, HA HHX
pacnpocTpansiercs AelicTBrue Hactosuiero Iomoxenns.

2. O0s13aHHOCTH NpeJCTABATEA HaHUMaTeas (paboTonaTens)

2.1. B COOTBETCTBHH C 3aKOHONATENECTBOM H B LENISX 0BECTIeueH s paB U cBOGOJ YeIoBeKa
H TPOKNaHWHA, IPEICTABUTEb HaHUMaTe s (paboTomarens) npu o6paboTKe MEPCOHANBHEIX NAHHBIX
paborHuka o6s3aH: _

1) ocymecTBaATE 06pabOTKY MEPCOHANBHBIX NAHHBIX PAGOTHHUKA MCKIIOUUTENBHO B HETAX
obecrievennst COGIIONCHHA 3aKOHOB W HMHBIX HOPMATHBHBIX TNPABOBBIX aKTOB, COMAEHCTBHS
paboOTHHKY B TpYHMOYCTpOMCTBEe, OOY4eHHH M TNPOJBHKEHHH IO pabote, obecrmeueHus THUHOMN
GesomacHOCTH pPaGOTHHMKOB, KOHTPOJA KONMYECTBA M KAdecTBA BHIMOTHAEMOIL pabotel H
ofecneyeHHs COXPAaHHOCTH MMYIIECTBA;

2) IpH ONpeJeNeHAn 00beMa M ColepkaHus, o6pabaThiBaeMBIX MEPCOHATBHBIX AAHHBIX
paborHmKa pykosoxcTBoBaThesi Komctutyumedt Poccumiickoit MDemepaumm, TpynoBbIM KOIEKCOM
Poccuiickoit ®enepanuu, PenepansueiM 3akoHoM oT 27.07.2006 Ne 152-®3 «O NEPCOHANBHBIX
JaHHEIX» ¥ UHBIMH (eaepalibHbIMH 3aKOHAMH;

3) monyyats Bce MEpCOHANbHBIE NaHHbIE PaGOTHHKA y HErO CaAMOro (BO3MOKHO NOTy4eHHe
NIEPCOHANBHBIX JIAHHBIX Yy TPEThEH CTOPOHBI B CIIy4asX M NOPSJAKE, YCTAHOBIEHHBIX TpyaoBEIM
konekcoM Poccmiickoit ®@enepauuu, wHHBIME (enepanbHBIMM  3aKOHAMH M HACTOSIIHM
TTonoxenuem); '



4) ofbecrieynTh 3a CHET CPEACTB NpeJACTaBHTeNss Hanumarens (paGoromaresns) B NOPSIKE,
ycradosieHHoM TpynoBeiM komekcom Poccuiickoit ®epepanun, DemepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®@3 «O mepcOHAIBHEIX JaHHBIX» W MHBIMH (elepanbHBIMU 3aKOHAMH, 3alIATY
MEePCOHANBHBIX JaHHBIX pPa0OTHHKA OT HENMpPaBOMEPHOTO HIM CIy4alHOro JOCTyma K HHM,
YHHYTOXKEHHs, H3MEHEHHs, OJOKHDOBaHHSA, KOINHPOBAHUS, pACHpPOCTPAHEHHs MEPCOHATBHBIX
JIaHHEIX, 8 TAKXKE OT WHBIX HEMPABOMEPHEIX JIeHCTBUM,

5) coBMecTHO ¢ pabOTHHKAMH H HX IpPEICTABHTENSIMH BbIpabaThBaTh MEPHI 3alUTHI
IIEPCOHAJIBHBIX TaHHBIX PaOOTHHKOB.

2.2. B cOOTBETCTBHH C 3aKOHOZATEIBLCTBOM B LENsX obecnedeHus npas u cBoGO/ YeIOBEKA H
rpaXJ[@aHWHA TIPEJICTaBUTENIb HaHuMaTens (paboTomatens) npu o6paboTKe MEePCOHABHBIX HAHHBIX
pabOTHHKA HE BIIpaBe: a

1) monysats u oOpabaTeIBaTh NEPCOHATbHBIE NaHHBIE PAGOTHMKA O €ro TONHTHYECKHX,
PEJIMTHO3HBIX ¥ MHBIX YOEKICHHAX M HacCTHOH XKHM3HH (B ClydasX, HEMOCPEACTBEHHO CBA3AHHBIX C
BONIPOCAMH TPYAOBBIX OTHOINEHHH, B COOTBETCTBHH co cratbeit 24 Koncturynuu Poccuiickoii
Denepaumy, NpencTaBuTeNs HaHuMmartens (paboToiarens) BnpaBe mNoOiydarh M 0OpabGaThiBaTh
JIaHHBIE 0 YaCTHOM JKU3HH pabOTHHUKA TONBKO C €ro MUCEMEHHOTO COTJIACHS );

2) nonyyate M 00pabaTeiBaTh MEpPCOHATBHBIE NaHHBIE PaOOTHHKA O €ro WIEHCTBE B
001mEeCTBEHHBIX O0BEANHEHHSX HIM ero Mpo()COIO3HOH NeATEeNBHOCTH, 38 UCKIIOYEHHEM CIIy4aes,
npeaycMoTpeHHBIX Tpynoseim komekcom Poccumiickoit @enepaunu WM wHbIMEH (efepaibHBIMU
3aKOHaMHU;

3) OpH NpPHHATHM PELUEHHH, 3aTPardHBaIOIIHX HHTEPEChl MYHHIHMAIBLHOIO CIIYKaIIero
(paboTHMKA), OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX pPabOTHHKA, MOMYYEHHBIX HCKIIOYATEIHHO
B Pe3yJIbTAaTE X aBTOMAaTH3HPOBAHHOH 00pabOTKH MM 3IEKTPOHHOTO MOJTY4eHHS.

2.3. B COOTBETCTBMH C 3aKOHOJATEJIbCTBOM MpH NepeJadye MEPCOHANBHBIX JaHHBIX
paboTHHKa NpeCTaBUTENs HaHuMates (paboronartens) o0s3aH:

1) He coobmare nepcoHaNbHBIE JaHHbIE pa0OTHHKA TpeThell CTOpOHe 0Oe3 MUCEMEHHOro
cornacus pabOTHHKA, 32 HCKIFOUYCHHEM CIIy4aeB, KOTrJa 3T0 HEOOXOAMMO B HENSIX NPEeNyNpekIeHASL
yTPO3BI JKH3HH H 3I0pOBBIO pabOTHHKA, a TAKKe B JPYTrUX ClayyasX, MPeayCMOTPeHHBIX TpyaoBBIM
konexcoMm Poccuiickoii @enepanuy HIKH HHBIMH (elepaibHBIMH 3aKOHAMH,

2) He coolmaTk MepcoHallbHble JaHHble paboTHHMKA B KOMMEpYECKHX uensax Oe3 ero
MHCBMEHHOTO COTJIacHs;

3) npenympenuTh ML, NOJYYalOMUX MEPCOHANbHbIE NaHHBIE pabOTHWKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH HCIONB30BAHBI JIMIIL B IEIAX, IS KOTOPHIX OHH COOOIIEHEl, H TpeboBaTh OT
9THX JIMI] TOATBEPXKACHHS TOTO, YTO 3TO MPaBUIIO COOMOIEHO;

4) ocymiecTBIATh  IepeJady  NEPCOHAJNBHBIX  JaHHBIX paboTHMKa B  Ipeaenax
AJIMAHHCTpAllMK B COOTBETCTBHH ¢ HacTosmuM IlonoxerneM, ¢ KOTOpsIM pabOTHHK HOJDKEH OBITH
O3HAKOMUJICH IOJ], TIO/IIHUCH;

5) paspemiath JOCTYH K TEpPCOHAJIbHBIM JaHHbBIM pabOTHHKAa TOJNBKO CHELHAIBHO
YIIOJITHOMOYCHHBIM JIALAM, TIPH 3TOM YKa3aHHbIE JIMIA JAOJDKHBI HMETh MPaBO MOJYy4aTh TOIBKO T
HNepCOHANBHBIE NaHHbie pa0OTHHKA, KOTOPEIE HEOOXOAUMBI [ BEITOJIHEHHS KOHKPETHBIX (QyHKITHIA;

6) He 3ampamHBaTh HHOOPMAIMIO O COCTOSIHHH 3[0POBbSA pabOTHHKA, 32 HCKITIOYCHHEM TEX
CBEJEHHI, KOTOpbIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHHS PaGOTHHKOM TPYAOBOM
dynxnuu;

7) nepenaBaTh NepCOHATBHEIEC JaHHBIE paﬁo*mnxa IpeJCTaBUTENsIM pabOTHUKOB B MOPSIIKE,
ycTaHOBIEHHOM TpyzoBeM komekcoMm Poccuiickodt ®enepanuy WM HHEIMH (eepanbHBIMH
3aKOHAMH, H OrPAHUYMBATH 3Ty HH()OPMAIMIO TONBKO TEMH NEPCOHATLHLIMU JaHHBIMM PabOTHHKA,
KOTOPBIE HEOOXOAUMBI ISl BBITOJIHEHUS YKa3aHHBIMH PEACTaBUTEIAMH UX (yHKIIMIA.

3. IIpaBa u 00si3aHHOCTH PpabOTHHKA

3.1. B coOTBeTCTBUM C 3aKOHOHATENLCTBOM B HEMSAX obecneueHHs 3aUlUThl MEPCOHATBHBIX
IAHHBIX, XPaHALINXCH y TIpSACTaBUTENS HaHUMaTens (paboronaress), paOOTHHK HMEET IPaBo Ha:

1) monHy 0 HHGOPMALHIO O €T0 MEePCOHATBHBIX JAaHHBIX H 00paboTKe 3THX NaHHBIX;

2) cBoboaHBIH OecruiaTHBIA HOCTYN K CBOHM MEpPCOHAJIBHBIM JaHHBIM, BKIIOYas NpaBo Ha
noJNyyeHHe KomuH mo0oH 3amMcH, cojepXkamiedl NepcoHaNbHBIE JaHHble paloTHHKa, 3a



HCKITIOYCHHEM CITy4aeB, Mpe/lyCMOTPEHHBIX (DefepalbHBIM 3aKOHOM;

3) onpezienenue CBOMX MpeICTaBATENEH /U 3AIUTEI CBOMX TIEPCOHANBHBIX JAHHBIX:

4) mOCTYm K OTHOCSIMMCA K paGOTHHKY MEJMIIMHCKAM JIAHHBIM C  TOMOIIBEO
MEIHIMHCKOrO CIENHAINCTa ITO HX BBIGOPY;

5) TpeboBaHKe 00 UCKIIOUCHUH HIIH HCTIPABICHAH HEBEPHBIX HIIH HEMONHBIX NEPCOHAIBHBIX
JaHHBIX, a4 TaKXKe HaHHBIX, O0OpaboTaHHEIX C HapylIEHHEM TpeboBanuii TpymoBoro kozmexca
Poccuiickoit @enepannu Wil HHOTO (enepaTbHOTO 3aKOHA. ITpu oTka3se npezcTaBuTe IS HAHUMATETS
(paboroznarens) MCKITIOUNTH UM HUCHIPABUTH NEPCOHAIBHLIE JaHHBIE PabOTHHK MMEET PABO 3asABHTh
B MHCHMCHHOH (opMe npencTaBuTemio HaHuMmarens (paboTOZATENIO) O CBOEM HECOTNACHH C
COOTBETCTBYIOIIMM OOOCHOBAHHMEM TAaKOr0 HeCOrJacud. IlepcoHalbHBIE JaHHBIE OLEHOYHOTO
XapakTepa pabOTHHUK HMEET IPaBO JOMOJIHHATS 3asABICHUEM, BRIPAKAIOLIAM €10 COOCTBEHHYIO TOUKY
3pEHUS;

6) TpeboBanue 00 H3BEICHHM NpEICTABUTENEM HAHHUMATENS (paGoTomareneM) Bcex Jmil,
KOTOPBIM paHee ObLIH COOBIIEHE! HEBEPHBIE MM HETIOJHEIE IEPCOHATBHBIE AaHHBIE pabotHuKa, 060
BCCX NIPOU3BEICHHBIX B HUX HCKIIIOUEHHUSAX, HCTPABICHHUSX WM JONOIHEHHUAX,

7) obxanoBanue B Cys TOOBIX HENPABOMEPHEIX NeHCTBUI MK 6e31eHCTBUS IIPEJICTaBUTEIS
HaHuMaTens (paboToaarens) npu 06paboTKe U 3aUIATE €ro NEPCOHATBHEIX JAHHBIX.

3.2. B nensax obecrieuenus TpeGoBaHuil 3aKOHOJATENLCTBA npu 06paboTke mepcoHanbHBIX
JaHHBIX pabOTHHUK 00s3aH:

1) nepenaeatk npencrasutesmo HaHuMaTens (PabOTONATENIO) OCTOBEPHBIE NIEPCOHAIBHEIE
AQHHBIC M JIOKYMEHTBI, COAepKaliue WH(OPMAUMIO IepPCOHANBHOIO XapakTepa, B CAyYasx H
TIOpsAIKe, YCTaHOBICHHEIX TpynoBem xomekcoM Poccuiickoit @enepanun, MDeeparbHBM 3aKOHOM
or 27.07.2006 Ne 152-®3 «O IEPCOHAIBHBIX NAHHBIX)», HHBIMH (elepalbHBIMU 3aKOHAMH,
HacTosum [Tonoxenuem;

2) B cpok, He mpeBsimaromumii 10 paGounx mHel, coo6IATH IIPECTABUTENIO HaHHUMaTE s
(paboTozaremo) 06 W3MEHEHHH CBOMX MEPCOHATBHBIX JAHHbIX.

3.3. PaGoTHHK He NODKEH OTKA3BIBATHCA OT CBOMX NpaB Ha COXpaHEHHE W 3AIUTY TaifHBI
NMEPCOHAJIBHBIX JaHHEIX.

4. O6paboTka nepcoHATBHBIX JAHHBIX paboTHHKA

1.1. Bce nepconansubie naHHBIE paGOTHWKA CHEAyeT MOIYYaTh y Hero camoro. Ecnu
NEPCOHANBHBIC [JaHHBIE DabOTHHKA BO3MOXHO MONYYMTh TONBKO Y TPEThell CTOPOHBI, TO
IPeACTAaBATEb HaHuMaTens (pabotozarens) o0s3aH 3apaHee yBEIOMUTH OO 3TOM paboTHuKa u
TIOJYH9HTh OT HEro muChMEHHOEe cornacue. IlpencraButens Hanmmarens (paGoTomaTerns) HOKeH
COOOHTL pabOTHHKY O LENAX, IPEATTONAracMbIX HCTOYHHUKAX M CIIOC06ax MOJIY4EHHS MEePCOHATBHBIX
AGHHBIX, a TaKKE O XapaKTepe MNOICKAIIMX IOMYYCHHIO NEePCOHANBHBIX JAAHHBIX M IOCIEACTBHUSX
OTKa3a pabOTHHKA JaTh MHCHMEHHOE COTTIACHE Ha HX MOJIyYeHHe.

4.2.  OO6paboTKa MEpPCOHANBHBIX JaHHBIX [PEICTABHTETCM HAHHMATEIS (paboTonarenem)
OCYIICCTBIACTCA C COrnacus pabOTHHKA U B CITydasX, MPeyCMOTPEHHbIX IYHKTOM 4.3 HACTOSALIEro
[Tonoxexus.

4.3.  O6paboTka NepcOHANLHBIX JIAHHBIX .TIDEICTABUTENIEM HaHMMaTens (paboTojarenem)
AONYCKaETCs B CAEAYIOLIHX CIydasX:

1) 06paboTka mepcoHaNBHBIX AAaHHBIX HEOOGXONMMA IS MCIOTHEHUsS TPYZIOBOTO J0roBopa
(xoHTpaKTa), CTOPOHO# KOTOPOro ABNSETCH PaBOTHHK;

2) 06paboTka NEpCOHANBHBIX MAaHHBIX HEOGXOAMMA JUIS OCYLIECTBJICHUS T PaBOCYIHS,
UCHIONHEHNS CyAeOHOro aKTa, akTa APYroro OpraHa WM JO/DKHOCTHOTO JMIA, IOUISIKAIUAX
HCIIOJHCHHIO B COOTBETCTBHMH C 3aKOHOAATENLCTBOM Poccuiickoit ®Defepanuu 06 HCMONHATEIBHOM
IPOU3BOICTBE;

3) o6paboTka MepCOHANBHBIX JaHHBIX HEOGXOAMUMA IS 3AIIHTHI JKH3HH, 300POBbS HMJIH MHBIX
KH3HCHHO BaXXHBIX HHTEPECOB PabOTHUKA, €CITH MOTyYEHHE er0 COTMACHs HEBO3MOKHO;

4) o6paboTka mMepCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B CTATHCTHYECKHX MM HUHBIX
HCCICNOBATENLCKAX LSJIAX IPH YCIOBUH 0053aTeIbHOrO 063/ IMYMBaHKS IEPCOHANBHBIX JAHHBIX,

5)  ocymectrasercs o6paboTKa NepPCOHANBHBIX JAHHBIX, MOUIEXKAIUX ONyOIHKOBAHUIO
WITH 0053aTe/IBHOMY PACKPBITHIO B COOTBETCTBHH € (he/IepanbHBIM 3aKOHOM:



6) B HHBIX CITyJasX, YCTAHOBIECHHBIX (eaepambHbIM 3aKOHOM.

4.4. Ilucemennoe cornacue paboTHIKA Ha 06paGOTKy CBOMX MEPCOHANBHBIX JAHHBIX JOIKHO
BKJIFOYATh B cebs:

1) pamunuio, uMs, 0TUECTBO, afpec paboTHHKA (CYOBEKTa TEPCOHANBHBIX JaHHBIX), CEPHIO U
HOMED Nacropra paboTHHKA, CBEIEHHS O JJaTe €r0 BHUIAYH U BEIIABIIEM €TO OPraHe;

2) HaHMEHOBaHWE WM (AMHIMIO, WMS, OTYECTBO H ajpec ONepaTopa, IOJIyHaOIIero
cornacue cyObeKTa NepCOHaATBHBIX JaHHBIX;

3) neab 06paboTKH MEPCOHATBHBIX JAHHBIX,

4) nepedeHb MEPCOHANBHBIX AAHHBIX, HA 0OPaGOTKY KOTOPBIX HAeTCs COracHe cybBpeKTa
NEPCOHANBHEBIX JaHHBIX;

5)nepeueHp OEHCTBHI ¢ TEPCOHANBHBIMH JAHHBIMH, Ha COBEPIIEHHE KOTOPHIX “JlaeTcs
cornacue, obmee ONKMCAHHWE HCHOJNB3YEMBIX ONEPaTOPOM CIOcoGOB 06PabOTKH [IEPCOHAIBHBIX
JaHHBIX;

6) CPOK, B Te4eHUE KOTOPOro AEHCTBYET COTNACHE, @ TAKXKE MOPSAOK €I0 OT3HIBA;

7) noanuck paboTHHKA

®opma cornacus paboTHHKa Ha 00pabOTKY NEePCOHANBHBIX JAHHBIX IpeACTaBlIcHa B
NIPUJIOXKEHUH K HacTosmeMy ITonoxennio.

4.5. B memix mnonydeHHs NEPCOHANBHBIX MAHHBIX paGOTHMKA IIpH HNOCTYIUIEHHH Ha
MYHHIIUTIANBHYIO C1yXKOy (Ipu npueme Ha paboTy) pabOTHHUK 3alOJIHsAET AHKETY.

4.6. Auxera npezcTaBifer co6oii nepeyeHs BONPOCOB O MEPCOHANBHBIX JAHHBIX paboTHHKA.
AHKeTa 3anoJHseTcss paGOTHUKOM CaMOCTOATebHO. [IpH 3arofHEHHH aHKETH PaGOTHHK A0IDKEH
3aI0/IHATE BCE €€ rpadbl, HA BCE BONPOCHI JaBaTh IIOJIHBIE OTBETHI, B CTPOrOM COOTBETCTBHH C
3amuCsAMH, KOTOPBIE CONEPXKATCA B €ro JIMYHBIX JOKYMEHTaX, HE [ONYCKaTh HWCIpABICHHH HIH
334€pKHBAHUH, MPOYEPKOB, [IOMAPOK.

4.7. Anxera XpaHHTCS B JIMYHOM Jelie paboTHHKA.

4.8.IlepconanbHele JaHHBIE PAOOTHAUKOB XPAHATCA Ha GYMaXKHBIX HOCHTENSX B MOMEIICHHH,

B KOTODOM pacmosiaraeTcsi OTHeNl OpPraHu3allMOHHO - KaJpoBoH paboTel  YnpasineHus
AOKYMEHTAlMOHHOTO  obecnevueHHs  AIMHHHCTPALHH MYHHLHTIATBHOTO oOpazoBaHusl
«MoXruHcKHH pakion» (manee - OTHEN OpraHM3aLMOHHO-KAAPOBOH pabOTEI), VYupasneHue

OyXraiTepckoro y4eTa W OTYETHOCTH AIMHHHUCTPAIMH MYyHWIHIIANTGHOrO  O0Opa30BaHHs
«MosKruHCKHi paifon» (nanee - Ynpasienue 6yXraiTepckoro y4eTa u OT4eTHOCTH).

Jinst 3TOrO WMCIONB3YIOTCH CeLManbHO 00OpyJoBaHHbIE WKapeul Kmoun or mxados u
CeH(OB, B KOTOPBIX XPAHATCS NEPCOHANBHBIE JaHHBIE paOOTHHKOB, HAXOSTCA Y HAYAIBHHKA OTHeNna
OpraHH3alliOHHO-KAaApOBOK pabOTHI, HavyalbHMKa YIpaBleHHS OyXraaTepckoro yuera H
OTYETHOCTH.

4.9. KoukpeTHble 0043aHHOCTH IO XDAHECHHIO MEPCOHATBHBIX NAHHBIX pPaGOTHHKOB,
3al0JIHEHHUIO, XPaHCHHIO [OKYMEHTOB, COAEPIKAIIMX IIEPCOHAIBHBIE JAHHBIEC, BO3JIATAIOTCA HA
COTPYAHHKOB OTZENa OpPraHU3alHOHHO-KAAPOBOH paboThl, YmpaBieHus OyXrairepckoro ydera u
OTYETHOCTH H 3aKPEIUIIOTCS B JODKHOCTHBIX HHCTPYKIIHSAX.

4.10. Tlepconanchble paHHBIC pPabOTHMKA MOIYT TAKKE XPaHHThCS HA 3MEKTPOHHBIX
HOCHTEJIAX, NOCTYI K KOTOPBIM OTpaHHYEH.

4.11.  Ilpeacrasutens Hanumatens (paGoToiarens) 0GeCHeYNBAET 3alIUTY MEPCOHATBHBIX
JAaHHBIX pa0OTHHUKOB M OrpaHWYeHHe JOCTyma K [EPCOHANBHBIM JaHHBIM JIHI[AM, He
YIIO/JTHOMOYEHHBIM 3aKOHOM MO0 NpeAcTaBuTe/leM HaHWMaTelNs (paGoTomarenem) /Ui MONyYEHHS
COOTBETCTBYIOIIHUX CBEACHUH. JIOCTYN K nepCOHATBHBIM JaHHBIM PaGOTHHKOB OCYIIECTBIAETCS Ha
OCHOBaHHH NHCBEMEHHOTO pa3pelliCHHs IpeACTaBHTENs HaHuMarens (paGoronarens). B ykasanHom
Pa3pCIUCHUM YKa3bIBACTCH MEPEYCHb NEPCOHANBHBIX JAHHBIX PabOTHHKA, K KOTOPHIM pa3peliaercs
JOCTYN, W mOpH4YHHA (HEOOXOJMMOCTB) HCIONL30BaHUA (IOJNYYEHHs) NEPCOHANBHBIX JAHHBIX
paboTHHKA.

4.12. Jloctyn K nepcoHaNbHBIM JaHHBIM PabOTHHKOB Ge3 CHeNHATLHOTO Pa3peIeHHs HMEIOT
COTPYJIHUKH, yKa3aHHbIE B MyHKTe 4.9 pasgena 4 nacrosuero [TonoxeHus;

IIpu nony4eHHH nepCcoOHATBHBIX JaHHBIX pabOTHHKA JIMLA, IIPEAyCMOTPCHHBIE B HACTOALIEM
MYHKTE, HMMEIOT IpaBO MOJy4YaTb TOJNBKO T€ NEPCOHANBHBEIC JaHHbIC pPaGOTHHKA, KOTOpHIE
HEOOXOIMMBI [UIS BBINOJMHEHHSI KOHKPETHBIX (PYHKIMH, 3aaHHIA.

4.13.  Ilpencrasutens HanuMarens (paGoToNaress) BIIpaBe NPEJOCTABIATH MEPCOHANBHBIE



JaHHBIE pabOTHHKA TPETHEH CTOPOHE TONHKO € MHCHMEHHOTO COTTIacHs PabOTHHKA, 38 HCKIIFOUEHHEM
CJIy4aeB, YCTaHOBJICHHBIX (he/iepanibHBIM 3aKOHOM.

4.14. B cnyuae ecnm nuio, oOpaTHBIIEECS ¢ 3alPOCOM, HE YIIONHOMOYEHO (heleparbHbM
3aKOHOM Ha TOJYYEHHE NEPCOHANBHBIX JaHHbIX paboTHHKAa NIHOO OTCYTCTBYET NHCHEMEHHOE
cornacue pabOTHHMKA Ha IPeIOCTaB/IEHUE E€r0 NEPCOHATBHBIX CBEJICHHH, MPeICTABUTENL HAaHUMATeIs
(pabotonarens) o0O0s3aH OTKa3aTk B TNPEJOCTABICHHH T[IEPCOHANBHBIX AaHHBIX. JIuiy,
oOpaTHBIIEMYCS C 3allpOCOM, BBLIAaeTCSA MUCHMEHHOE YECAOMJIeHHE 00 OTKa3e B IPEJOCTABICHHH
HNEePCOHAIBHBIX TaHHBIX.

4.15. IlepconanpHble naHHble paOOTHHKOB MOTYT OBITh TepelaHbl WX IPEACTABUTEISAM: B
nopsake, ycraHoBiieHHOM TpynoseiM xomekcom Poccuiickoit @enepanuu, wHbIME denepanbHbIMU
3aKOHaMH, B TOM o0OBeMe, B KakoM O3TO HEOOXOJWMO MJIsi BBIMOJHEHHS YKA3aHHBIMH
NPEACTABUTENIMHU HX DYHKITHIA.

4.16. Ormen opraHu3allMOHHO-KaApOBOM paboTel oGecreunBaeT BEJAEHUE XypHAIa ydeTa
BBIIAHHBIX MEPCOHAJBHBIX JIAHHBIX pPabOTHHKOB, B KOTOPOM pErHCTPHPYIOTCS 3ampoChl,
(GHKCUPYIOTCS CBEACHHMS O JIMIE, HAIPAaBUBIIEM 3aIIpoC, AaTa Nepeiauy NepCOHATbHbBIX JaHHBIX HIIH
nara yBelOMIeHHs 00 OTKa3e B INpPEeJOCTABICHHH NMEPCOHANBHBIX NAHHBIX, 4 TAKKE OTMEYaeTcs,
Kakast HMeHHO uH(opMains 6p11a nepenasa.

4.17. llepenaya mepcoHanbHEIX OAHHBIX PaOOTHUKOB MmO TeiedoHy, (akcy, 3MeKTPOHHOM
no4ure 6€3 MHCHMEHHOTO corlacks pabOTHHKA Ha Iepeiady B Takoi (Gopme 3anpemaercs.

4.18. B nmensx obecneueHus: COXPAHHOCTH M KOH(PHAESHIMAILHOCTH MEPCOHATBHEIX TaHHBIX
paboOTHHKOB Bce omepanud 1o OQOpMICHHIO, (OPMHPOBAHMIO, BEIEHHUIO M XPAaHEHHIO IaHHOM
uHpOpMALHK JOKHBI BBIIONHATECS TOJNBKO COTPYAHHUKAMH OT/ENAa OpraHH3allHOHHO-KaJpOBOH
paboTsl, Ynpasienus OyXraiarepckoro yyeTa ¥ OT4ETHOCTH.

S. OTBercTBeHHOCTH 3a HapyIIeHHe MOPsIAKA 06padoTku
MepCoOHANBHBIX TAHHBIX PAa0OTHHKA

Jluna, BUHOBHBIE B HAapyIICHHH HOPM, PETYJIHPYIOIMX 06paboTKy MepCOHANLHBIX JAHHBIX
paboTHHKa, YCTaHOBIEHHBIX TpynoBeM kojexcom Poccumiickoit ®epepanun, PenepaabHbIM
3aKkoHOM 0T 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX IaHHBIXY), HHBIMHA (eepalbHbBIME 3aKOHAMH,
HactosimuM [lonodkeHueM, HECyT IHCHMIUIMHAPHYIO, MATEPUATBHYIO, AIMUHHCTPATHBHYIO,
TPOXIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHOJATENBCTBOM.



IIpunoxenne

K ITonoxenuto 06 obpaboTke
MEPCOHANBHBIX JJAHHBIX
MYHHIUTATIBHBIX CIIYKallHX |
pabOTHUKOB AJMHUHHCTPAIIHH
MYHHIMTIATBHOTO 00pa3oBaHys

"Topusikckoe"
COI''TACHE ~
Ha 00pabOoTKy ¥ MPOBEPKY NEPCOHATBHBIX JTAHHBIX
A, .
(®.1.0.)
IPOXUBAIOLIMH(ast) O afpecy: _ ;
Macnopr cepuu , HOMep , BBIZITAaHHBIA
« __» rojaa,

JIa10 cornacue Ha o6paboTKy U IIPOBEPKY MOMX MEPCOHAIBHBIX JaHHBIX:

1) JOKYMEHTHI, yIAOCTOBEpSIOIHE JTHYHOCTh PabOTHHKA MM COIEpKAllMe CBEACHHA O
paboTHHKE:

- macnopT rpaxaanmHa Poccuiickoit @enepaiun (BPEMEHHOC YIOCTOBEPEHHE THIHOCTH
rpaxaanrHa Pocculickoii @ejepaiuy, BEIaBaEMOE HA NIEPHOA oopMmIIeHHs ACIOPTa B MOPSIKE,
YTBEP3KAAEMOM YIOTHOMOUEHHBIM (pe/iepalbHbIM OPraHOM MCIIOTHHUTEILHOH BIacTH);

- BOGHHBIH OHJIeT;

- CTPaxOBOE CBHAETENBCTBO 00S3aTEHHOIO ICHCHOHHOTO CTPaxoBaHHs;

- JOKyMeHTHl 00 00pa3oBaHHH (aTTecTaThl, JHIIIOMBI, CBHICTCILCTBA, ceptruKaTh),
IPUCBOCHUH YUCHOH CTEIIEHH, YYCHOTO 3BaHMUS;

- Tpy/AOBasi KHMKKA,

- MEJIMIIHHCKHE CIPABKH U 3AKJIOYCHHS;

- cBHAETEIbCTBO 0 npucBoennn MHH;

- CBHIETENBCTBO O PErucTpauu Opaka, O pacTOpKEHHH Opaka, O NEPEMEHEe HMEHH, O
POXKICHIH;

- CTPaxoBOH MeIMIAHCKAN NOJMC 0053aTeIIBHOTO MECIUIIMHCKOTO CTPaX0BaHHA IPAMKIIAH;

2) ydeTHBIE JOKYMEHTHI IO JIMYHOMY COCTaBYy: JIM9Has KapTodka (ankera, Qopmbr Ne

T2(MC)), muuHOe A0 pabOTHHKA; BCIOMOIATENBHBIE PErMCTPALMOHHO-YICTHRIC (opmbl

(KHUTH, >XypHAJIbl, KapTOTeKH, 0ashl NaHHBIX), CONCPKAUIME CBEACHHA ICPCOHAIBHOIO

xapakTepa (KypHaiIbl (KHHIHW) perHCTpalluH pacrtopspkeHHH (TIPHUKa30B) MO JIMIHOMY

COCTaBy, >KypHaIbl (KHHIHM) PETHCTPAlMH NPHKA30B MO OCHOBHO# NEATEIBHOCTH, YKypHAIbI

(KHUIH) PpETHCTPAllAM pacmopsikeHMil (NPUKa3oB) OTMYyCKa, KHATA y4eTa MBHXCHHA

TPY/IOBBIX KHIDKEK H BKJIQBIIIEH K HUM, JKyPHAJI BBIIA4H CIIPABOK C MECTA paboThl);

3) TpyIOBBIE JIOTOBOPbI (KOHTPAKTEI), COrMAIICH s 00 H3MEHEHHH ONPEACICHHBIX CTOPOHAMH
yCIIOBHH TPYZOBBIX JOroBOPOB (KOHTPAaKTOB), JAOrOBOpPbI O MaTepHaNbHOH OTBETCTBEHHOCTH,
0Gs3aTeNBCTBA FPAXAaH Nepe] TOCYAAPCTBOM HO COOMIONEHHIO TpeOOBaHHMH 3aKOHOJATENBCTBA
Poccuiickoii @enepalum 0 rocyIapcTBEHHO#H TalHe;

4) pacniopsIUTEIbHBIE JOKYMEHTEI [10 IAYHOMY COCTaBY (MOTMHHWKH W KOIHH):

- MYHHIMTNIAIbHBIC IPABOBBIE aKThl O MOCTYILUICHHH HA MyHHUIHTIAIBHYIO cnyx0y (mpHeme Ha
paboTy), NpPOXOKACHHH MYHHIMOANBHOH CIyXObl, NEPEBOAE, YBONLHCHUH (npexpameHuu
TPY/IOBOTO ZIOTOBOPA, PACTOPIKEHHH KOHTPAKTa);

- JOKYMEHTHI O TIPOXOXJIECHMM KOHKypca Ha 3aMCIICHHE BaKaHTHOM JIOJDKHOCTH
MYHHIUITATBHON CITyKOBL;

- MyHUIUTIATbHbIE PABOBBIC. AKTHI O NPEIOCTABICHUH OTNYCKa, MOOIPEHAH, NPUMCHCHHH
JAMCLMIUIMHAPHBIX B3LICKAHMI{, HAPABIICHAH B CIY)KeOHBIC KOMaHIMPOBKH, NPEAOCTABICHAH IHEH
OT/IbIXa 3a paHee 0TpabOTaHHOE BPEMs;

- TOKYMEHTHI O BKJIIOYEHHM paGOTHHKA B PE3CpB YNPABICHICCKHX KaJIpOB, 00 HCKITIOYCHHUH
€ro u3 pe3epBa yNpaBIeHYECKHX KaJpoB; :

- MyHHLHNATEHBIE PABOBbIE aKThI 00 OTCTPaHEHHH PabOTHHKA OT 3aMemaeMoil JOIKHOCTH;



= MYHHUIHNATbHBIE NMPAaBOBbIE AKTHI, CBA3AHHEIE C o(opMIIeHHEM J0IyCKa K CBEJICHHMAM,
COCTABJIAIOLIMM IOCYAapCTBEHHYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TaifHy;

5) NOKyMeHTbl 06 OIEHKE MeTOBBIX H NPOPECCHOHANBHBIX KAYECTB MYHUIHATIATIBHOTO
ciyxamero (paGOTHHKA) IPH MOCTYIIEHHH Ha MYHUIHIANBHYIO CoyxOy (mpueme Ha pabotTy) u B
Tponecce paboThl (TECTHI, AHKETHI, Pe31OMe, OT3BIBEI U TR}

6) IOKYMEHTEI, OTPXKAIOIMUE NEATEILHOCTE ATTECTAIHOHHBIX M KOHKYPCHBIX KOMHCCHIA,
KBATH(UKAHOHHBIX KOMMCCHH, KOMHCCHH TO HCUMCICHHIO CTaka MYHHUIMIIATIBHOM  CITyk0BI,
KOMHCCHH 10 COOJIOACHHIO TpeGoBaHMi K CIIy’KeOHOMY NOBEAEHHIO MYHHUMMIAIHHBIX CILyKalux
AnMuHECTpanuH MYHUIMNAIBHOTO ©0pa3oBaHus «MOXKIHHCKHIE pa¥fioH» H yperyampoBaHHIO
KOH(IIMKTA HMHTEPECOB, B OTHOMICHHH MYHUIHOATBHBIX  CTyKamuX (MPOTOKOJBI 3acefaHuil,
ATTECTANMOHHBIE JIHCTBI, OK3aMCHALMOHHBIE JIHCTHL, PCUICHHSA, CIPaBKH, TIPEACTABICHHS,
3aKJTIOYCHHS U JIp.);

7) HNOKYMEHTBI, OTpaarouHe PE3YTbTATE! PAaCCMOTPEHHsSI BOIPOCA O TMpPHBICYECHHH
PabOTHHKA K JHCUMIIMHAPHON OTBETCTBEHHOCTH (1oxnanHbIE M OOBACHUTETBHEIE 3aIIUCKH, aKThI,
CIPaBKH, IPOTOKOJIBI | JIp.);

8) KOTIMH OTYETOB, MHBIX AOKYMCHTOB, HanpaBIsE€MBIX B TIOCYJapCTBEHHBIE Oprassl
CTAaTHCTHUKH, HAOTOBbIE HHCIIEKIHMH H [IPYTHE OpraHu3aluy;

9) HOKyMEHTBI GyXraTepckoro YHeTa, conepakaniie HHYOPMALHIO 0 PAacYeTax C MepCoHATOM
(MUEBBIE cYeTa, pacueTHO-MIATEKHEIE BEJIOMOCTH, IIATEXXHBIE BEIOMOCTH H T.J1.);

10) cBemenus o moxonax, 06 HMYINICCTBE M 00S3aTeNIbCTBAX HMYIIECTBEHHOTO XapakTepa, a
TAKOKE CBENICHHUS O 0X0[aX, 00 UMYIECTRe 1 06513aTe/IECTRAX HMYIIECTBEHHOTO XapaKTepa Cynpyrs
(cympyra) u HecoBeplIeHHONETHHX AETeH, MPEefOCTaBIsEMbIE TPaXIAHHHOM, NPETEHAYIOMNM Ha
3aMEIICHAE NOKHOCTH MYHHUIMIANBHOMN CIIyKOBI 1 MYHHIHTIAIBHBIM CITy YKaluM;

11) cenenns 06 anpecax caittos CBeZienHs 06 anpecax caifTos u (mmm) CTPaHHUI] CaliTOB B
HH(])opMauHOHHO-Tenexommyﬂaxaunormoﬁ ceru "HHTepHeTr", Ha KOTOPEIX MYHHIMNATEHEIM
CIYXAUIUM, IPXIAHHHOM, TIPETEHYIOMUM Ha 3aMeIIeHHE J0KHOCTH MYHHUIUNATBHOU CITyKOBI,
pasMElaTHCy  obmezocTynHas wundopMamms, a  TawKe AaHHBIC, [O3BOJIIOIIHE  €ro
HIACHTHDUIMPOBATE;

12) nmoxman o pesymprarax POBEPKH  IOCTOBEPHOCTH H  MOIHOTHI  CBENEHMIA,
TIPCACTABICHHBIX ITPAXAAHHHOM IIPH MIOCTYIICHHH HA MYHHIUTIATEHYIO CI1yK0y M MPeICTaBICHHBIX
MYHHLUTIATEHBIM CITY)KAITHM.

OGpaboTka mnepcoHANBHEIX MaHHBX Oymer ocymecTBasTHECSH oyrem cOopa, 3ammcw,
CHCTCMATH3alliH, HAKOIUICHWS, XPaHEHHS, yTOUHEHHS (obHOBneHHS, M3MeHEHHS), M3BJICUYCHHUS,
UCIIOTB30BaHMS, TIepenayn (pacmpocTpaHeHws, IPENIOCTABIICHHSA, [0CTyNa), 06Ge3IHUNBaHMS,
GIIOKMPOBAHNS, yHaNeHNS, YHHYTOXEHHS NEePCOHANBHBIX JaHHBIX.

IIposepka nepconanbHBIX MaHHBIX Oyaer ocymecTBusTscs myrem HalpaBJIeHH 3alpOCOB B
1IpaBOOXPAaHUTENBHbIC OPraHbl, MHBIE YIIOIHOMOYEHHEE FOCYNapCTBEHHbIC OpraHsl, OpraHU3aluH
BCeX DOpM COOCTBEHHOCTH HE3ABHCHMO OT HX OpraHU3alHOHHO-TPABOBOM (HOPMEL.

Crnoco6sr 06pabotiu HEPCOHATBHBIX JAHHBIX C HCIIOJIB30BAHUEM:

- HHQOPMAIIHOHHBIX CHCTEM;

- «1C - Kamun. PacueT 3apaGotroii miaTsm.

Cornacue naercs muo# Ha CPOK NEHCTBHS TPYHOBOrO AOTOBOpE, B HocieyomeM - Ha
TICPUOST XpaHEHHUS THYHOTO ieNa B A IMUHHCTPALUH 10 nepeaayy B apxus,

Ioarsepxmato, uro o3HakomiieH(a) ¢ IMonoxennem o6 00paboTKe MEePCOHATBHBIX AAHHEBIX
PaboOTHHKOB AMHHHCTparuu, npaBa H 0053aHHOCTH B OOJACTH 3aIUTHI NEPCOHANIBHBIX NaHHBIX
MHE Pa3bACHEHBI.

Cornacue MoxeT GBITH 0TO3BaHO MHOIO B mo6oe BpeMst Ha OCHOBAaHHH MOETO IHCHMEHHOTO
3asBJICHHUS.

(moxmuce, nara)



