AIMHHHCTpPAIHSA «"ozex»
MYHHUIHIAALHOr0 06pa3oBanus MYHHIHNAJ KbIIABITITIIIH
«I'opHsiKcKOE) AJIMHHHCTpaNHE3
PACIIOPSI)KEHUE
A é_ ¢espans 2019 roga Ne /A’ A

O mepax no 3ammuTe nepcoHAIBHBLIX JAHHBIX
AQMAHHCTPAIHH MYHHIHIAILHOIO obpaszoBanns «IopHsKCcKOe»

B cootsercTBHu ¢ mynkrom 1 cratem 19 DenepansHOro 3akona ot 27 mrons 2006 roma
Ne 152-03 «O nepcoHanbHBIX JAHHBIX», B TENSX OpraHM3alliyl CHCTEMEI Mep obecledeHus
3aIIUTHI IEPCOHATBHBIX NaHHEBIX,

1. VTBepauts npunaraemsre:

- HHCTPYKIHMIO IONBb30BaTe/ll HHYOPMAMOHHON CHCTEMBI NEPCOHANBHBIX JAHHBIX
AIMWHHCTPALMH MYHULHIIAIBHOTO 06pasosanust «I° OPHAKCKOEY;

- HHCTPYKIHIO aIMHHICTPATOpA 110 00eCIeYeH IO 6€30MacHOCTH MePCOHATBHBIX JaHHbIX
npa uX oOpaboTke B HHPOPMAMMOHHBIX CHCTEMAX AJIMMHHCTpPAllMM  MYHHIHIATEHOTO
obpasoBanus «I OpHAKCKOEN;

- MHCTPYKIMIO TO OpraHM3allid aHTHBHDYCHOH 3alUTHl B  AJMHHHCTDALUH
MYHHIMOANBLHOTO 06pa3zoBanms «I opHIKCKOe».

2. KoHTpoJIb 32 BBIMOJHEHHEM JaHHOTO PacTIOpsKEHHS OCTaBJISIO 3a CO0OiA.

I'naBa MynununansHoro o6pasoBanus ,,«4“# - -.E‘le.,amm-rf;m
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VTBEPXJEHA

pacropsoKeHHEM AIMUHHCTPALHN
MYyHHLUMIATBHOro 00pa3oBanus
«[opHAKCKOEN

ot AA (espans 2019 1. Ne -1

VHCTpyKIHs aIMAHHCTPATOPA N0 o0ecnedeHnIo 0e30MacHOCTH MEPCOHATBHBIX TAHHBIX
npu ux 06paborke B HHPOPMAUHOHHBIX CHCTEMAX
AAMHEHHCTPALHE MYHHIANIAIBHOT0 00pasoBanus «I opHAKCKOe»

I. O6mue nojioxKeHusd

1. HWucrpyxuusd aJMHUHHCTpATOpa no obecreueHuo Oe3o0riacHOCTH
NepCOHATBHBIX  [@HHBIX @pu HX  obpaforke B uHGOPMAIUOHHBIX  CHCTEMax
AJMUHHCTPAIH MYHHIMIATEHOTO obpasoBanus «['OpHsKCKoe» (nanee - OTBETCTBEHHBIN 34
Oe30macHOCTh U B NCI1n) no
NOJVIEP)KAHMIO  YPOBHS  3AIIMTHl JIOKATHHOH BBIYHCIHTEIBHOH  CETH pazpaboraHa ¢
yuéToM TpeGoBanmii ®enepalbHOro 3akoHa OT 27 HIONA 2006 roma Ne 152-@3 «O
NepCOHANBHEIX JAHHBIX», @DelepalbHOro 3aKoHa OT 27 wmions 2006 roma Ne 149-@3
«O6 wadopManuy, HHGOPMAMOHHBIX TEXHONOTHAX H O 3allHTE nHpopMaLunA» H
JApYrMX HOPMATHBHBIX TIPaBOBBIX aKTOB (zamee - HITA) no 3amure HHOOPMALMH OT
HecaHKIMOHUpoBanHoro foctyna (ganee - HCI).

[{e/b10 aMMHUCTPUPOBAHKS JIOKATHHON BEMMCTHTENBHON CeTH (nanee - JIBC) sBistercs
NOJUIEPIKKA  YPOBHS  3alllUThI  MH(pOpMALHH JIBC u uH(OpPMAaUMOHHBEIX pPECypCOB
AJIMEHHCTPALHH MYHHIMNATEHOTO 00pasoBanus «I OpHAKCKOE» (manee — Anmunnctpamus MO
«OpHSIKCKOE).

2. HWmctpyknus perynupyer OTHOIICHHSI MEXTY OTBETCTBEHHAIM 3a
Gesomacsocts I1[la B HCII[ln, nonb3oBaTeisiMH ¥ pa3pabOTUHKAMH, BO3HHKAFOLIHE
pH:

- skcrutyaranuu u passutan JIBC u vHGOpMAIHOHHEIX PECYPCOB;

- GOpPMHUPOBAHUH H MCIIOIb30BAHUY JIAHHBIX, coobmienuii, 6a3 1aHHBIX, HHYOPMAIHOHHBIX
peCypcoB HA OCHOBE co3jamms, cGopa, 0OpabOTKH, HAKOIJICHHS, XPaHCHHS, MOHUCKA,
pacHpOCTPaHeHHs ¥ NPENOCTaBICHH s 0JIB30BaTENI0 JIOKYMEHTHPOBaHHON HHpOpMALHH;

- IPM CO3JIaHHMY, BHEPEHUH U SKCILTyaTallii HOBBIX HH(GOPMAIMOHHEIX TEXHOIOTHH.

3. llenm agmumuctpupoBanus JIBC  mocturaroTes obecrniedeHHeM W NOIICPKKOH
B JIBC:

- TIOJCHCTEM YIpAaBJEHHUs IOCTYNOM, PETHCTPAlMH H y4eTa, obecriedeHus 1EIOCTHOCTH
TPOrpaMMHO-aNMapaTHON Cpe/ibl, XPaHHMOHH, obpabarsiBaeMoil H TepeaBaeMoil N0 KaHanam
CBSA3M HH(OPMAIUH;

- gocTynHOCTH MHpopMaHH (YCTOHIMBOE QYHKIHOHUPOBAHUE JIBC u ee IOJCHCTEM);

- KOHQHICHIMATBHOCTH XPaHUMOii, oGpabaTbiBacMOl 1 TepejaBaeMoil 10 KaHajuaM CBI3H
uH(pOpMALIHH.

4. 3amura JIBC u wuHGOpMAIMOHHBIX PpECypCcOB MpPEIACTaBIACT coboif  KOMILIEKC
OpraHM3alMOHHBIX W TEXHUYECKHX MCPONPHATHH, HANpPaBICHHBIX HA HCKITIOYCHHE HITH
CYLIECTBEHHOE 3aTPyJHECHHE NPOTHBOIPABHBIX neiicteuii B orHomenun pecypcos JIBC u
uH(OPMAIHOHHBIX pecypcoB. MeponpHsTHs 10 3allHTe JIBC u uH$OpMaIMOHHBIX PECYpCOB OT
HCJl sBISIOTCS COCTaBHOH 4YacTBIO KOMIUIGKCA OPraHM3alMOHHBIX M TEXHHYECKHX
MEpONpPHUATHH, HAMPABJICHHbIX HA 3allIATY NEPCOHATBHBIX IaHHBIX B HH(OPMAITHOHHON CHCTEME.

5. OrsercrBenHblii 3a OeszomacHocts I[1JJn B MCIIJ[H HasHauaeTcs pacloOpKCHHEM
Anvuaucrpaman MO «OpHSIKCKOe» M SIBIETCS OTBETCTBEHHBIM JO/DKHOCTHBRIM JIMIIOM,
YIONHOMOYEHHBIM Ha TIpoBeAeHHe pabor 10 TeXHWUYECKOH 3amure HHQOpMAIlHA H
TOJUICPKAHHAIO JIOCTHTHYTOro yposHs 3amuTel JIBC 1 ee pecypcoB Ha ITanax SKCILTyaTaluy H
MOJIEpHU3ALHH.

6. OtrsercrBennbii 3a OesomacHocts [/l B HCII[In pyKOBOACTBYETCA B cBoeit
NIPaKTHYECKOH IEATENBHOCTH TOJIOKCHUAMH (enepanbHBIX 3aKOHOB, MPABOBBIX AaKTOB
Poccuiickoii ®enepauun, Y aMyprckoii PecryOnuki, mpaBOBBIMH aKTaMH Ammunuctpamn MO



«opHsikckoe», pernamenTHpyioIIMH padoTy OTBETCTBEHHOrO 3a Ge30MacHOCTE TIEPCOHATIBLHBIX
JIAHHBIX.

7. OrtBercTBeHHBI 32  6e30MacHOCTE IIIu 8 HUCIJn momken  mMersb
CHOCNHANBHOE aBTOMATH3MPOBaHHOE pabouee MecTo (manee - APM), pasmeménuoe B
OTACIBHOM MOMEMICHHH M (GYHKIHOHHDYIOIIEE NOCTOSHHO IIPH BKIIOYEHHH CETH, a
TaKOKe INIHBIH cel() (nim Kxene3Hblif mKkad) u neuars.

8. OTBercTBeHHBI! 3a GE30maCHOCTE [IIn B HMCITIH Hec8T OTBETCTBEHHOCTH B
COOTBETCTBHH € NEHCTBYIONUIMM 3aKOHOIATENBCTBOM Poccmiickoit Denepaniuy 3a pasriarieHue
3AUHIIAEMO HHOPMAIHH, COBIIONEHHE VCTaHOBIEHHOrO PEXUMA 3aLUTE NEPCOHATBHBIX
AGHHBIX, CTABIIHX H3BECTHRIMH B CBSA3H C UCIIOIHEHHEM CITy)KeOHBIX 00s3aHHOCTE}. '

9. TpeboBanus OTBETCTBEHHOTO 32 GesomacHoctes I1JlH B UCIIlH, cBs3anHEBIe C
BBIMTONHCHHEM UM CBOMX (DYHKILIMI, 00S3aTeIBHE] AU MCTIOJTHEHHS] BCEMH Mojb30Barensmu JIBC
H HH()OPMALIHOHHBIX PECYpPCOB.

10. Hacrosmas Unctpyknus  me PEITIaMEHTHPDYET  BONPOCHI  (PU3HYECKOH
SalMTBI M OXpaHBl 3JaHUH U MOMEINEHWH, B KOTOpBIX pacnonoxena JIBC, sompocs:
obecriedeHHs (PUIMYIECKON HENTOCTHOCTH KoMIoHeHTOB JIBC, 3ammuTel OT CTHXMITHBIX
OGencreuit (moxxapoB, HaBogHeHWII u Ip.), c6oeB B cucreMme SHeprocHabxeHus, a
TaKxKe Mepbl obecneuyeHuss 6Ge30macHOCTH ICpCOHANa ¥ Mephbl, NpPHHUMAEMBIE IIPH
BO3HHKHOBEHHH B JIBC HemTaTHBIX cHTYarmii.

I TIpaBa u 06s3aHHOCTH OTBETCTBEHHOTO 3a Oezonacuocts IT/In B HUCITIn

11. OreercrBennblit 32  GesomacHocTs e 8 UCIOr  wumeer [IpaBo;

- OIKIIOYaTe OT CETH TMOJb30BaTeNel, OCYIIECTBUBIIHX HCII x 3amumaemsmv
HH(OPMAIMOHHBIM pecypcaM Wi HapymHBIIHX Jpyrue TpeOOBaHHMS N0 6Ge30MaCHOCTH
HHpOpMaIHH;

- Y4acTBOBaTh B IIOOBIX poBepkax JIBC u cocTosHms HHPOPMAIHOHHBIX PECYPCOR;

- 3alpeliaTh yCTAHABIMBATL HA CEPBEPAX M pabOUHX cranmmsax JIBC wmemraTHOE
HporpaMMHOE U annapaTHoe obecreueHue.

12. OTBeTcTBeHHETH 32 Ge3omacHoCTS I1)Ta B UCI1 11 o6si3an:

- 3HaTh B COBEPIIECHCTBE MPUMEHSEMbIE HH(POPMALHOHHBIE TEXHOJIOTHH;

- YHaCTBOBaTh B KOHTPOJBHBIX H TECTOBBIX UCIIBITAHHSX U nposepkax JIBC u cocrosiaus
HH(OPMAIIHOHHBIX Pecypeos;

- 3HAaTh OTBETCTBEHHBIX JIML B K&KIOM CTPYKTYPHOM HOZpasaeNeHnH AIMUHHCTPALIH
paloHa ¥ WX NpaBa I0CTyMa 1o obpaboTke, XpaneHuro u epenade samuinaeMon HHGopMannu;

- BECTH KOHTpPOJIb 3a NPOLIECCOM PEe3epBUPOBAHHS H TyONMMPOBaHWS BaKHBIX PECYPCOB
JIBC u nudopmanmonnsix pecypcos;

- YHacTBOBAaTh B NPHEMKE H TECTHPOBAHHH HOBBIX NPOTPaMMHBIX CPE/ICTB;

© YIOWHATE B  YCTAHOBICHHOM MOpSAKE OGS3AHHOCTH MONB30OBATENCH JIBC mo
IOIEPXKAHHIO yPOBHSA 3amutel JIBC; :

- BHOCHTE MPCUIOKEHHS 1O COBEPHICHCTBOBAHHIO YpoBHA 3amutel JIBC u
HH(OPMAIHOHHBIX Pecypcos;

- AHANA3MPOBATH IaHHbIE JKypHana y4éta pabotst JIBC ¢ nensto BBIABJICHHS BO3MOIKHBIX
HapylieHU TpeboBanmii 3alHATEI;

- OLICHUBATE BOSMOXHOCTE M NOCIECTBUS BHECEHHS H3MEHEHMI B coctas JIBC ¢ yuérom
TpeboBanuit HITA 1o 3ammmre, noarotapiusaTs CBOH IPEIOKEHHS;

- obecreunTn AOCTyNn K 3amuuiaeMoil unboOpMammn noss3oBarensm JIBC coryacho
AODKHOCTHOI'O periaMeHTa;

- 3aNperiaTh ¥ HEMEUIEHHO GIIOKUPOBATH MONBITKH H3MEHEHHS IPOrpaMMHO -almapaTHo
cpeasl JIBC Ge3 cornacosanus NOpsi/ika BBOZIA HOBBIX (OTPEMOHTHPOBAHHBIX) TEXHHUECKAX H
IPOTPaMMHBIX CPEJICTB M CPEICTB 3AIMUTEL JIBC;

- 3lpPELIaTh 1 HEMEIUICHHO GII0KMPOBATH MPUMEHEHHME ONB30BATEISIM CETH TIpOrpamm, ¢
TIOMOIIBIO KOTOPBIX BO3MOKHEI (hakTer HCJT k pecypcam JIBC u nHGOpManHoHHEIX pecypcoB;

- HE3aMENTUTEIILHO JIOK/IaZbIBaTh PYKOBOICTBY 060 BCEX TMOMBITKAX HapyIIEeHUs 3aIHTHI
JIBC u undopMaruonHLx PECYpCoB;

-



- aHaNM3UpOBaTh cocTosiHue 3ammThl JIBC 1 e€ 0TeNbHBIX HOACHCTEM;

- KOHTPONIMPOBaTh (HH3UUECKYIO COXPAHHOCTH CPEICTB H obopymosanus JIBC;

- KOHTPOJIUPOBATH COCTOSHAE CPEZICTB ¥ CHCTEM 3alUTHI ¥ MX NApAMETPbl M KPHTCPHI

- KOHTPOJIAPOBATH [PABHILHOCTD IPUMEHEHHS TOTB30BATEISIMH CPE/ICTB 3AIHTEL

- OKa3BIBATh IIOMOIIE TOJIK30BATENIM B YAaCTH NMPUMEHEHHS CPEJACTB 3alllUTBL OT HCI u
JPYTHUX CPEJCTB 3alUTHI, BXONAMIHUX B COCTAB JIBC;

- He JOMYyCKAaTh YCTAHOBKY, HCIONB30BAHHE, XPAaHCHHC H PA3MHOKCHAC B JIBC
IIPOrPaMMHBIX CPEJICTB, HE CBA3AHHBIX C BBIIOIHEHACM (GYHKIIHOHANIBHBIX 33/1a4;

- CBOEBPEMEHHO AHANM3UPOBATH XKypHAN Yu€Ta COOBITHH, PErHCTPHPYEMBIX CPEACTBAMH
3AIIUTEI, C [EJBIO BEIABIIEHAS BO3MOXKHBIX HAPYLICHHH; .

- B IepHOJ MpOdHIAKTHYECKHX paboT Ha pabOYMX CTAHUMAX H CepBEpax JIBC cuuMmars
npu HeobxomumMocTH cpenctsa 3ammutel JIBC ¢ sKkCIulyaTaiuy ¢ obs3aTeIbHBIM 00eCeYCHHEM
COXPaHHOCTH HHQOPMALIHH;

- He JIONYCKaTh K paboTe Ha pabo4uX CTaHIHUAX U CepBepax JIBC nocTOpOHHHX JIHIL;

- OCYWIECTB/ATH TNEPHOMMYECKHE KOHTPOJIBHBIE TPOBEPKH pabouyux CTaHIMH H
TEeCTHPOBAHKE MPABHIBHOCTH (YHKIHOHHPOBAHHSA CPECTB 3aIUTEI JIBC;

- IEPHOJINYECKH MPEJOCTABIIATh B CEKTOP IPOrpaMMHOIO obecneuenus 'O u YC oruét 0
cocrosauu 3amuTel JIBC, 0 HEMITAaTHBIX CHTyalusaX Ha obwexTax JIBC u jonylleHHBIX
IT0NTB30BATEIAMH HapyIIEHUSX YCTAHOBJICHHBIX TPeOOBaHHI 1O 3aIATE uHpOpMAaLHH.

13. OrsercrBennoMy 3a Geszomacuocts I1/[n B VICII/la 3ampemaercs: OCTaB/ATH CBOIO
padouyio CTaHLIH O 6e3 KOHTPOJIA B pabouem COCTOSTHHH;
GukcHpoBaTh y4ETHBIC JaHHBIC MOIL30BATEI (naponu, uAeHTH(UKATOPBI, KIIOYM U Jp.) HA
TBEPABIX HOCHTENSX, @ TAKKE COOBIIATE UX KoMy OBl TO HU 6bUI0, KPOME CaMOTO I0JIb30BATEINA.

14. OreercTBenHbii 3a OezomacHocts IIJln B MCII[lH nomkeH 4HETKO 3HATH
Hapymesus (IPOTHBONpABHbIC JACHCTBHA) B  OTHOMICHHH JIBC u e€ NOACHCTEM,
FIOC/IEICTBUSI KOTOPBIX:

- ueBnmonHenme nojpzosarensvu JIBC TpeOoBanuit WM HOPM OpraHM3allHOHHO-
PACTIOPS/INTEBHBIX JOKYMEHTOB 10 paboTe M M0 3alluTe B uHpopManuoHHOH cdepe, B
pe3yJbTaTe 4ero UMeeTcs peajlbHas BO3MOXKHOCTH NPOTHBOMNPABHBIX JCHCTBHH B OTHOUICHHH
JIBC 1 uH(pOpMALIHOHHBIX PECypCOB.

15. Oreercrrennsii 3a oezonmacnocts 1] B UCIIIH momkeH NOMICPKHBATE 3ALLUTY
JIBC 1 uH)OPMAIMOHHBIX PECYPCOB OT HECAHKIIHOHMPOBAHHOTO 10CTyTA K uHGOPMALMH.

16. Orpercrennbii 3a ©Oesomacrocts [ B MCIIJIa Hec€T nepCOHATBHYIO
OTBETCTBEHHOCTD 33 KAYECTBO TPOBOJMMBIX UM paboT MO KOHTPOIIO AcHCTBHHA N0JIb30BaTENeH
npu pabore B JIBC, cocTosiHre  MOMIEPKAHUE yCTAHOBICHHOTO ypOBHA samuTsl JIBC.

I11. TpeGopanus Kk paboteii cTAHUUH H HHCTPYMEHTAILHLIM CPEACTBAM OTBETCTBEHHOI0
3a GezomacHocTs IIIn B UCII/n

17. PaGouast cTaHIus OTBeTcTBeHHOro 3a OesomacHocts I[1/lH B UCII[Ia nomxHa
TIpeACTaBISTE CO0OH  CIeNHabHO  BBIICACHHYIO [1PBM, koropas SBJISE€TCS MYHKTOM
yIpaBJieHNsl ¥ KOHTPOIIS yPOBHS 3AIIATEI JIBC u ee pecypcos. '

18. PaGouas CTAHIMs OTBETCTBEHHOTO 3a GezonacHocts [1/1H B UCII]1s pazMemaercs B
OT/E/IBbHOM TOMELICHHH, JOCTYIl B KOTOPOE UMEIOT TOJIBKO NOKHOCTHBIC JIHIA, onpeenEHnbIe
pacropsDkeHHEM AJIMAHHCTPAlMH MYHHIHNIAIBHOTO obpasosanus « MOXIHHCKH PAHOH).

19. MHcTpyMEHTalbHBIE  CPEACTBA,  YCTAHOBJICHHBIC  HA paboueli  CTaHLUH
orBeTcTBeRHOrO 32 Oesonacuocts 1/l 8 UCIIIH (mporpamMMHbIe, MPOrpaMMHO-aNNapaTHLIC,
anmnapaTHbie), H0DKHBI [O3BOATE 3PEKTHBHO pelaTh 3a/1a4H, NOCTABICHHDIC NICPEA HHM.

C HacToAIeH HHCTPYKIIUEH 03HAKOMJIEH:
«__» 20 r.

OHO MOAMHCH :
« » 20 1.

OUO NOAIHCH



YTBEPXJIEHA

pacnopspkeHueM AJIMHHHCTpAIUMHU
MYHHIMNAIBHOro 00pa3oBanus
«I"'opHsaKcKoe»

ot L deBpans 2019 r. Ne 72

Wucrpykuns nos3oBartenss HHGOPMALHOHHOMN CHETEMbI NePCOHAILHBIX JAHHBIX
AIMHHHCTPAIIHE MYHHIHNIAALHOr0 o6pa3opanust «I OPHAKCKOE»

I. O6mue nonoxenus

1. Iloms3oBarens HH()OPMaIHOHHOM CHCTEMBI MEePCOHATBHBIX JaHHBIX
(manee -  momssoBarens  MCITJIn) OCYIIECTBIISIET  00paboTKy  mepCOHAIBHBIX
AAHHBIX B HH(OPMAIMOHHON CHCTEME MEPCOHANBHBIX JAHHBIX (nanee - WUCII/IRn)

AZMUMHHCTPALMM ~ MYHHLUMOATBHOTO  00pa3oBanus  «MOKTHHCKHIA paiioH» (mamee —
AIMHMHHCTpanys paiioHa).

2. TonezoBaremem HWCIIJIn sBnsieTcs Kaskibiif pabOTHHK AJMHHHUCTpALMH |
YYacTBYIOIIMH B  paMKaX CBOMX (YHKIHOHAIBHBIX OOS3aHHOCTEH B nporeccax
aBTOMATH3UPOBAHHOK 06paboTKH ME(OPMALMT i HMEIOIIHI JIOCTYII K anmapaTHbM CpelcTBaM,
IPOrpaMMHOMY 00O€CIIEHEHHIO, JaHHBIM M CPEICTBAM 3aIIUTEHL

3. Ioms3oparens MCII/{H HeCET MepCOHATBHYIO OTBETCTBEHHOCTH 33 CBOU JeACTBUS.

4. Tlonw3oparens UCII/Ia B cBoeit paGote PYKOBOJACTBYeTCs HacTosieii MucTpykuueii,
TOJNOKEHUSAMHU (peliepajIbHBIX 3aKOHOB, NPaBOBBIX H HHBIX aKTOB PoccHifckoii Denepanuu,
Y amypTckoit Pecy Gk, IPaBOBEIMH aKTaMu ANMUHUCTpALHH paiioHa,
PETIIaMEHTHPYIOMIMMH paboTy ¢ MepPCOHANBHBIME JaHHBIMH,

5. Meroanueckoe PYKOBOJICTBO paboroii 10JIb30BaTeNsA OCYINECTBIISICTCS
aAMHHHCTPATOPOM 110 0BecredeHi o 6e30MacCHOCTH IEePCOHANBHBIX TAHHBIX TP HX obpaboTke B
HHQOPMAlMOHHBIX CHCTEMaX AZIMHHHCTPAIMK (Jlallee -OTBETCTBEHHbIH 32 GE30MACHOCTS I B

UCTIIn).
I1. To/mxHOCTHBIE 00S3aHHOCTH

6. IlomszoBarens UCII{n o6s3an:

- 3HaTb W BBHINOJNHATE TpeOoBaHWs HacTosmed MHCTPYKUMH W APYrHX BHYTPEHHHX
AOKYMCHTOB, PEJIAMCHTHPYIOLINX IOPSIOK ACHCTBHIH M0 3aIHTE NEPCOHANBHBIX JaHHBIX,

- BBINIONHATE HA aBTOMATH3HPOBaHHOM pabovyeM Mmecte (mamee - APM) Tombko Te
TNponenypsl 00paboTKH MEPCOHATBHBIX JaHHBIX, KOTOPBIE ONPEeIeHbI s HEr0 A0IKHOCTHEIM
pEerIaMeHToM;

- 3HaTh H COOJIOJATH YCTAHOBJICHHBIC B AJIMMHHCTPALHH TpeOOBaHHS MO PEXHMY
00pabOTKH IMEPCOHANBHBIX JaHHBIX, Y4ETY, XPaHEHHIO M MEPEeCchUIKE HOCHTENeH uH(pOpMAaLIHH,
obecneyeHnIo 6e30MacHOCTH NEPCOHATBHBIX JAHHBIX

- cobmonats TpeGoBaHus NAPOIEHOMN 3aAUTEL

- cobmozats npasuia npu padote B ceTsx o6miero J0CTyna u (MIH) MEXIYHAPOAHOrO
obmena (MaTepHeT U apyrux); _

- 9KpaH MOHHMTOpa B IOMCINCHHHM pacnojaraTb BO Bpems paboThl Tak, YTOOBI
MCKIIIO4anack BO3MOXHOCTh HECAHKUHOHHPOBAHHOIO O3HAKOMIICHHS € OTOOpaXkaeMoif Ha HEM
HH(OpMaIHel TOCTOPOHHIMH JTMLIAMH, IITOPHI HA OKOHHBIX POEMAX JIOJKHEI GBITh 3aBEIIaHE]
(cKasr03M 3aKPEITHI);

- 000 BCeX BBIABICHHBIX HAPYIICHHSX, CBS3aHHBIX ¢ HH(pOPMALHOHHON Ge30MacHOCTHIO
AJZIMAHHCTpalliH , @ TaK e JJIA MOTy4eHHH KOHCYIBTALHH 1Mo BONpocaM HHPOPMALHOHHOM
OesomacHoCTH, o6pamaTeCs k 0TBETCTBEHHOMY 3a GesomacHocTs [1/[H B UCIIx;



- TIPH OTCYTCTBHH BH3YaJIbHOrO KOHTPOJIS 3 pabodeif CTaHIMel TOCTYN K KOMITBIOTEDY
OnokHpoBaTh MyTEM HaXaTHs OIHOBPEMEHHO KOMOMHAIMH KiaBum <Ctrl><Alt><Del> "
BBIOpaTh onmimio <BiokupoBka>;

- IIPHHAMATE MEPBI 110 PEarnpOBAHMIO, B CIIy4ae BO3HHKHOBEHHS BHEIITATHRIX CHTYALMI
M aBApUMHBIX CHTyalu#, C HeNbiO NMKBHAAINH HX IOCHEJCTBHI, B paMKax BO3JIOXKEHHBIX, B
NIPEAeax BO3NOKEHHBIX Ha HETO ()yHKIHiA.

7. Tlone3oBatemsm UCTT/In 3anpenaercs:

- pasriamarh 3aLUIIaeMYIO uH(OpManuIO TPETEUM JHLaMm;
- KONHpOBaTh 3allMIAeMyr0 HHODOPMAIMIO HA BHEIIHHE HOCHTENH 6e3 paspemeHus
CBOETO PYKOBOHTEIIS; EE

- CaMOCTOATE/IBHO YCTaHAB/IMBATE, THPAKKPOBATH MM MOITH(HIHUPOBATH nporpaMmmHoe
obecriedeHHe H  anmapaTHOe  OGeCTICYeHHE, H3MEHATH YCTAQHOBJIEHHBIH  aITOPUTM
(DyHKIHOHHPOBAHHS TEXHHYECKUX H OPOrpaMMHBIX CPEJCTB;

- HCECaHKIIMOHMPOBAaHHO OTKpLIBaTh OOWIWH JOCTYN K IamkaM Ha CBOCH paboueit
CTaHIIHH;

- 3alIPIICHO NOAKTIOYATh K paboteif CTaHIMH H KOPIOPAaTHBH O HHPOPMAHOHHOH CeTH
JINYHBIC BHCLIIHHE HOCHUTETH H MOOUIIBHBIE YCTPOHCTBA;

- OTKJTI04ATh (OJIOKHPOBATE) CPECTRA 3AIUTEI uHbopManny;

- ofpabareiBaTe Ha APM HHPODMALMIO M  BBITOJNHSTE apyrue paboTel, He
TPEAyCMOTPCHHBIC IEPEYHEM IPaB TOJIb30BaTe s 0 aoctymy k MCITx;

- C000maTs (WK NepeaBaTh) NOCTOPOHHHM JHIAM JTHYHbIE KITIOH H aTpuOyTh! KOCTYyNA
K pecypcam HUCIT]Ix;

- NIPHBJICKATE MOCTOPOHHHX JIMI /U IIPOM3BOJCTBA PEMOHTA HITH HacTpoiiku APM, Ges
COrIacoOBaHHSI C OTBETCTBEHHBIM 3a Ge3omacHocTs [1]IH B UCI1/In.

HI.Opranuzanus napoabHo# 3amuThI

8. Jluunnie 1apoJi JocTyna K 3JIEeMEHTaM UCIT/Tr BBLAAIOTCS
TIONIB30BATENIAM * OTBETCTBEHHBIM 3a Gesomacmocts [Iln B MCIIlm wmmm  cosmarores
CaMOCTOATENBHO.

9. Tonmas nmuaHoBas cmena naponeit B MCII[la npoBomutcst He pesxe
OJTHOTO pa3a B 3 mecs1ia.

10. Ilpasuna popmuposanus maposs:

- TapoJIk HE MOXKET COCPIKATh UM YYETHOM 3alUCH T0Ib30BATES HCIIIx umu kakyio-
00 ero 4acTo;

- IapOJIk IOJDKEH COCTOSATh HE MEHee YeM U3 § CHMBOJIOR;

- B TapoJie IOJDKHBI NMPUCYTCTBOBATH CHMBOJBI TPEX KaTEropHil M3 umcia CIEAYIOIIUX
YETHIPEX:

- IPOIUCHBIE 6YKBEI aHTTTHICKOTO andasuta ot A 10 Z;

- CTPOYHBIE OYKBBI aHITTMHCKOTO andaBuTa OT a 10 Z;

- Aecsaruynbie nudpsr (ot 0 g0 9); _

- CHMBOJIBI, HE MPHHA/IeKAIIHE alpaBATHO-EPPOBOMY HAGOPY (mampumep, |,$,#,%).

11. 3anpemiaercs:

- HCIIOJIB30BATE B KA4ECTBE MAPOJIS MMS BXOJA B CHCTEMY, POCTHIE naponu Tana «123»,
«111», «qwerty» u um NOJ00HBIE, & TaK K& UMEHA U ATkl POXIECHUS CBOCH JIHUHOCTH H CBOHX
POZICTBEHHHUKOB, KIMYKH JOMAIIHHX JXHBOTHBIX, HOMEPA aBTOMOOHIE, TeneOHOB U Jpyrue
T1apOJiH, KOTOPBIE MOKHO yrajJaTh, OCHOBBIBAACH HA HHMOPMALUH O [IOJIB30BATEIE;

- HCIOJB30BATE B Ka4YeCTBE MAposi OQMH M TOT XK€ MOBTOPSIOLIMHACS CHMBON 1160
TIOBTOPAIOIIYIOCS KOMOMHAIMIO U3 HECKOJIBKUX CHMBOJIOB;

- MCIONB30BATE B Ka4YeCTBE INapoid KOMOMHALMIO CHMBOJIOB, HabupaeMEIX B
3aKOHOMCPHOM MOpANKe Ha KaBHaType (Hanpumep, 123456 7);

= BEIOMpPATh NapoIIH, KOTOPBIE YK€ HCIOMb30BAIACH paHee.

12. TlpaBuna BBoma mapomns:

- BBOX MapoJs NOJDKEH OCYLIECTBASATHCA C yYETOM pErucTpa, B KOTOPOM Iapojib ObLI
3a/1aH;



- BO BpeMsi BBO/IA apoJiel HeOOXOAMMO HCKIIIOYHTE BO3MOXKHOCTH €T0 MOACMATPHBAHHUS
IMOCTOPOHHMMM JIMLAMU HITH TEXHHYECKHMH CPEICTBAMH.

13. IlpaBuna xpaHeHHe MaposIs:

- 3aNpelaeTcs 3alUChIBaTEL NapoJk Ha Oymare, B daiisie, 3MeKTPOHHOMN 3aMUCHON KHIKKe
H JIpYruX HOCHTENAX HHDOPMAIIHHU, B TOM YHCIIE HA TIPEIMETAX;

- 3aIpeaeTcs COoOWATh APYruM MOJIb30BATENSIM JIMYHBIH 1apOJib U PEFMCTPHPOBATH HX
B CHCTEME ITOJ] CBOUM I1apOJIeM.

14. Jluna, Henob3yroline NapoiIupoBanue, 00S3aHbL:

= YE€TKO 3HATh ¥ CTPOI'0 BBIMOJIHATE TpEOORAHHS HACTOSALIEH HHCTPYKIHHK;

- CBOEBPEMEHHO c000IIaTh OTBETCTBEHHOMY 3a GesonacHocts [1/1n B UCTI/IH o6 yTepe,
KOMIIpDOMETallnH, HECAHKIHOHHPOBAaHHOM W3MEHEHHH Mapojied #u HECAHKIIHOHMPOBAHHOM
HU3MEHEHHH CPOKOB JIeHCTBHSI apoJieii.

IV. IlpaBuaa paborsl B ceraix oGmero goctyna u (W/n) MesKIyHAPOXHOro o6MeHa

15. Pabora B cerax ofmero goctyna u (WIM) MEXIYHapPONHOrO OOMeHa
(ceru HWurepner wu gpyrux) (mamee - Cers) Ha smementax WCIIIa  nosmokaa
MIPOBOJUTECS IPH CIIyKeOHOH HeoOX0AUMOCTH.

16. TIlpu pabote B Cetn 3ampernaercs:

- OCYIIECTBIISATH pabOTy NPH OTKIIFOYSHHBIX CPEACTBAX 3ALUATHI (AHTHBHPYC H APYTHX);

- mepenasats no Cern sampmaemyro HHGOpManmio 0e3 HCNONB30BAHUS CPEJICTB
I poBaHUS;

- 3anperaercs ckayusath u3 CeTd IporpaMMHoOe obecriedeHue u Apyrue (aiisr;

- 3alpelaeTcs IOCEIICHHE CAlTOB COMHHTENbHOM pemyrauud (IIOpHO-CalThl, CANTHI
cojepixalie HelerajabHo pacnpoctpansemoe [10 u apyrue);

- 3aNpelaeTcs HeleneBoe HCIob30BaHue moaxkmodyenus k Cetu.

17. Hacrosmas MucTpyKums TOBOAMTCS IO MOJIB30BATENEH MO POCHHCH MO (opme
COrJIaCHO TIPHJIOKEHHIO.

ITpunoxenue

k MHcTpykuuu nons3oearens
MHGOPMALHOHHOHN CHCTEMBI
NEePCOHANBbHBIX JaHHBIX AZMUHHCTPaLIAH
MYHHULUNAIBHOrO 00pa3oBaHHs
«I'opHakckoe»

JIMCT 03HaKOMIIEHHS

C uncTpykuuei ozHakomiaeH(bl):

Ne i/ @ .H.0. JaTa ozHakommeHua Pocnuchk B 03HAKOMIIEHHHA
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YTBEPXEHA

Pacrniopsikenmem AnmunucTpaln
MYHUUHNANIEHOTO 06pa3oBanus
«opHakckoen

ot Z4 despans 2019 r. Ne /24

Huerpyknus no oprasuzauun AHTHBHPYCHO# 3aIUTHI B
AXMHHHCTPAIHM MYHHIHIAIBHOTO obpazoBanus «opHAKCKOe»

I. O6mue nogoxenns

1. Hacrosmas WUrcTpykuus onpenenser TpeOOBaHMs K OpraHM3aluy 3aluTEl 00BEKTOB
BLIYHCIIMTEIbHOH TexHUKH (namee - OBT) aBTOMaTH3UPOBaHHOH cucTembl (nanee - AC)
AJZIMAHHCTpAILIUM  MYHHIMIAIBHOIO obpaszoBanus  «MOXTHHCKUI paiion» (garee —
AIMHHACTPAlMSA DalOHA) OT Pa3pPYIAIOUIEr0 BO3ACHCTBUS KOMIIBIOTEPHBIX BHPYCOB H
YCTAHABIHBACT OTBETCTBEHHOCTH PYKOBONHMTENeH W paGOTHHKOB B AJMAHHCTpaIH |,
SKCIUTyaTHPYIOMKX | conpoBoxaaomux AC AIMAHUCTPALUH , 33 HX BBIIONHEHHE.

2. K ncnonms3oBanmio B AQMHHHCTpaiy# AOIYCKAIOTCA TOJNBKO JIMIEH3HOHHBIE H
CepTH(HUHMPOBAHHBIE AHTHBUPYCHEIE CPE/ICTBA.

3. YcraHoBKa M HacTpoiika IapaMeTpoB CPEICTB aHTHBHPYCHOIO KOHTpOJIA Ha
KOMITBIOTEpax, CEepBepax JOKATbHON BBIYHCIMTENBHOH ceTH (manee - JIBC) ocymecrausiercs
OTBETCTBEHHBIM MO 00ECIeYeHUIO HHPOPMAIIHOHHOM 6e30MaCHOCTH B AJIMHHHCTpALHH .

4. lleHTpanu3oBaHHOE yNpaBleHHE H MOHHTOPHHI CPEICTB aHTHBHPYCHOTO KOHTDOJIS
OBT ocymecTBisiercss 0TBETCTBEHHEIM MO OBECIEYEHHIO uH(opManHoHHOi Ge3onacHOCTH B

AMHHHCTpALHH .

II. Iipumenenue cpeacTs aHTHBHPYCHOrO KOHTPOJIs

5. B mauame paborsl mpm 3arpyske KOMIIBIOTEpA B  00S3aTeJbHOM MOPSIKE
NOJKHA OBITH 3amylieHa aHTHBHPYCHAS IPOrpaMma.

6.  OGHOBIEHHE AHTHBHPYCHBIX CPEJCTB TOJIKHO TIPOUCXOJIHTH B
aBTOMAaTHYecKoM pexuMe 1npu 3arpyske OBT. Jlomyckaercs pabora aHTHBHpYca C
OOHOBJICHHAMH He cTapie 72 4acos.

7. AHTHBHDYCHBIf KOHTPONb BCEX JIMCKOB M atinos OBT nomkeHn npoBogHTHCSH
€IKEHEJIENIBHO B aBTOMATHIECKOM PEKHME.

8. BHeouepenHO#l aHTHBHpYCHSI KOHTPONTE  BCeX JHCKOB H  (aiinos OBT
HOJIKEH BBITOTHATHCS:

- HCMOCPEICTBEHHO NOCHE YCTAHOBKHM (M3MEHEHHS) IPOrpaMMHOTO OOecreyeHHs Ha
OBT;

- TPH BOSHUKHOBCHHH MOJI03PEHHS HA HAIMYHE KOMIBIOTEPHOTO BHpyca (HETHIHYHAs
pabora mporpaMM, NOSIBIEHHE rpapuueckux M 3BYKOBBIX 3((eKToB, MCKaKeHHit JNaHHBIX,
nponanaxne (ainos, 4acToe NOABICHNE COOBIIEHH O CHCTEMHBIX omnbKax u 1.11.).

9. ExxexBapTanibHO U1 KaXKIOro komnpotepa (B Tom umciae s cepsepos JIBC)
AODKEH  TMPOBOZMTECS  QHTHBHDPYCHBIH  KOHTPOJZL  BCEX  AHCKOB | daiinos
ABTOMAaTH3MPOBAaHHBIX pabouux Mect (najee - APM).

10. O6s3atenbHOMy aHTHBHDYCHOMY KOHTPONIO HOMIGKHT JH06as uHpopMmarms
(TexcroBsle Qaitel MOGHIX (GOpMATOR, Baiiiibl AAHHBIX, HCIONHIEMEIE daitner), momyyaemas u
TICpe/laBacMas 1o TENCKOMMYHUKALHOHHbIM KaHANaM, a Takke HHDOPMALHMS HA CHEMHBIX
HOCHTENSX (MAarHMTHBIX JAMCKaX, jeHTax, CD-ROM u r.mw.). PazapxuBupoBanue u KoHTpONB
BXOAdmeH HHpOpMAUUH HEOGXOAMMO IPOBOIMTH HENOCPEACTBEHHO IIocne eé mnpuéMa Ha
BBIJC/ICHHOM aBTOHOMHOM KOMIIBIOTEPE HIIH, IPH YCJIOBUH HAYaIbHOM 3arpysKH OnepanuoHHOM
CHCTEMBI B OIIEPATHBHYIO MaMATh KOMIILIOTEPA C 3aBEAOMO "4HCTOH" (e 3apaxénnoii
BUPYCaMH) M 3alUMIIEHHON OT 3alHCH CHCTEMHOIM AUCKETRL, - Ha JHOOOM Apyrom KOMIIBIOTEPE.
Bo3moxHO mpumenenue apyroro crocoba aHTHBUPYCHOIO KOHTpOJIA BXOJsmIelH HHpOPMAIIHH,



oDecrieurBalOIEro aHaIOTHYHBIH ypoBeHb d(dextuBHOCTH KOHTpOns. KoHTpons mexonsimei
uHpopManuu Heo6XOAUMO TIPOBOJHTE HENOCPECTBEHHO Mepe ApXHBHPOBAHHEM H OTIIPABKOM
(3amHCBIO HAa CHEMHBIN HOCUTEJH).

11. @aiinbl, moMelIaeMble B JJIEKTPOHHEIA apXuB, JIOKHEI B 00A3aTETHHOM IIOpSIKE
NPOXOOHUTh AHTHBUDPYCHBIH KOHTpoib. IlepHomuyeckie NPOBEPKH 3JIEKTPOHHBIX aApXHBOB
JOMKHBI MIPOBOAMTECA HE PeXke OJIHOTO pa3a B MOJIroJa moJip3osareiieM APM.

12. VYcranoBka (M3MEHEHHE) CHCTEMHOT0 W  NPHKJIAJHOTO  IIPOrPaMMHOTO
obecneyeHus OCYIECTBsETCSA CHCTEMHBIM anMuukcTpaTopoM JIBC.

13. YcranaBnuBaeMoe (M3MeHsSEMOE) MNpPOTrpaMMHOE OOGECTIeYeHHEe [OKHO OBITH
NPEJBAPUTENBHO  MPOBEPEHO  OTBETCTBEHHBIM MO  ofecrmedyeHnio  HHPOPMALHOHHOM
bezomacHocTH B AnmuHHCTpanmy. HemocpeACTBEHHO moOcie YCTAHOBKH  (H3MEHEHHS)
nporpaMmHoro obecrnedenus xomnsiorepa JIBC, nomkHa GbITh BBHITONHEHAa AHTHBHPYCHAS
IpoBepKa:

- Ha 3ammimaemelx cepsepax ¥ APM - oTBeTcTBeHHBIM 3a oOecreueHue
HH(}OPMaIHOHHOM 6e30ITaCHOCTH;

- Ha Apyrux cepsepax u APM AC ApmuHucTpanuu , He TpeOYIOUMX 3aIUTHI, JTHIIOM,
YCTaHOBHBIIAM (M3MEHHBUIMM) NPOrpaMMHOE OOecIieYeHre, B MPUCYTCTBHH H MOJ KOHTPOJIEM
OTBETCTBEHHOTO TI0 00ECTICYeHHIO HHPOPMAIIMOHHOH 6e3011acHOCTH B AZIMMHHCTPAIIUH .

I11. Tlpumenenne cpeacTB AHTHBHPYCHOI0 KOHTPOJIS PH BO3HHKHOBEHHH
KOMIILIOTEPHOr0 BHpYyca

14. Ilpn BO3HMKHOBEHMM IIONO3PEHHS HA HAJIMYME KOMIBIOTEPHOIO BHpyca
(metnuuHas pabota nporpaMM, MOsBIEHME TpadHUYECKHX M 3BYKOBBIX 3¢ dexros,
HCKaXEHWH  JaHHBIX, TponajgaHue (ailioB, wYacToe MOABIEHHE COOOLIEHHH O
CHCTEMHBIX OmHOKax ¥ T.M.) paGOTHHK AIMHHHCTPAallHM CAMOCTOSATEIBHO WIIH BMECTE C
OTBETCTBEHHBIM, 3a ofecrneuenue HHPOPMANMOHHON GE30MAaCHOCTH JOMKEH IMPOBECTH
BHEOYEPEHON aHTHBHPYCHBIH KOHTPOIb cBOedl paboveil cranumm. IIpy HeobxommMocTH
NPHUBJIEKAIOTCA OTBETCTBEHHBIE MO oOecrmedeHHI0O HMHPOPMALMOHHON O0E30MacHOCTH B
AOMUHHCTpALIMH s ompeneneHHs MMM (QaKTa HaIMYHS WA OTCYTCTBHS
KOMITBIOTEPHOTO BHpYCA.

15. B cnyyae obnapyxeHus IpH NPOBEICHAUW AHTHBHPYCHOM MPOBEPKH 3apakEHHBIX
KOMNBIOTEPHBIMH BUpycamu (aiiioB pabOTHHKH AIMHUHHCTPALUH 00S3aHBI:

- IPHOCTaHOBHUTE paboTy;

- HEME/UICHHO IOCTaBHTh B M3BECTHOCTH O (hakTe OOHApYKEHMS 3apakKEHHBIX BHPYCOM
(haiinioB pyKoOBOAMTENS CTPYKTYPHOIO TOApa3AeneHHs AIMHHHCTDALMH M OTBETCTBEHHOTO 3a
obecrievenne MH(MOPMAIMORHON GE30MACHOCTH, BIANENbIa 3aPAKEHHBIX taiinoB, a TaKKe
CMEXKHBIC CTPYKTYPHBIE HOApa3iefieHuss AIMHHHUCTPALMH , HCHONB3YIOIME 3TH (aiiisl B
paborte;

- COBMECTHO C BJaJeNbIeM 3apaXEHHBIX BHPYCOM (alloB NpOBECTH aHAIH3
HEOOXOIMMOCTH JAlTbHENIIIEro HX MCIIOIb30BaAHHS; '

- TIPOBECTH JICYCHUE UM YHHYTOKEHUE 3apakEHHBIX (aitioB (Ipu HEOOXOAUMOCTH IS
BBINOJIHEHHs. TpeOOBaHWH MOAaHHOTO MYHKTA NPHUBJIEYL OTBETCTBEHHOIO MO OOECHEUSHHIO
uH(OPMAHOHHOK Ge30MacHOCTH B AIMUEHCTPAIIHH );

- B ClIy4ae oOHapy)XeHus HOBOTO BUpYyca, He MOANAMOIIErocs JICYCHHIO PHMEHSIEMBIMU
AHTUBUPYCHBIMH CPEACTBAMH, HANPABUTE 3apaKEHHBINH BHpPYcoM (aiiyl Ha rHOKOM MAarHHTHOM
AHUCKE OTBETCTBEHHOMY MO 0obecreyennio HH(pOPMANMOHHOMH 6e30IacHOCTH B AZIMHHHCTPAITHA
s JanbHEHINEH Tlepenads €ro B OPraHM3allHio, C KOTOPOM 3aKmOYéH JOroBOp Ha
AQHTHBHPYCHYIO IONIEPKKY;

- mo ¢akry oOHapyxeHHS 3apaXEHHBIX BHPYCOM (aiiToB HEOOXOAMMO yKa3aTh
NpeanonaraeMelii MCTOYHHK (OTIpaBHTENs, BJajenblia H T.1.) 3apaxéHHoro (aitna, Tun
3apaXEHHOTO (aiina, Xxapakrep comepxameiics B Qaiine wunpopManMHM, THD BHpyca H
BBITIOJTHEHHBIE aHTHBUPYCHbBIE MEPOTIPHSTHSL.



