AAMHHHCTpaNusA «Tozex»
MYHHIHIAJIBHOT0 00pa3oBaHus MYHH IHIAT Kb TIH
«CopHAKCKOE» aAMHHHCTPALM
INOCTAHOBJIEHHUE
24 miona 2019 roaa Ne 41

Ot yrBep:IeHNN aIMHHHCTPATHBHOIO PerJaMenTa
npeocTaBJIeHHs] MyHHUUNAAbLHOH yeryrn «llpexocraBienue rpaxkaanam n OpraHH3AMHIM
APXHBHOH HH(pOPMAIHH H KONHIT aDXHBHBIX J0KYMEHTOB»

Ha ocxosanmm ®enepansroro 3akona ot 27 mions 2010 Ne 210-®3 «O6 opranusamuu
OPENOCTaB/ICHHs TOCYNAapCTBEHHBIX H MYHMIMNAIBHBIX YCIyr», or 29.12.2016 No 479-®3 «O
BHeCeHuM B PenepansHblii 3akoH «O0 OpraHM3alMH NPEAOCTABIEHHS TOCYJAPCTBEHHBIX H
MYHUIMIAIBHBIX  YCIIYIT» H B COOTBeTCTBHH ¢ IlepedneM MyHHIMNANBHBIX YCIYT,
IPeIOCTAaBIACMBIX  AJMHHACTpAUMeH  MyHHIMIDATRHOTO  0OpasoBamus  «IOpPHAKCKOE»,
pykoBoacTBysick  YcraoM MO  «lopHikckoe», AJMHHHCTpaUHs  MYHHIHNAJILHOTO
obpaszosanus «"opuakckoe» IOCTAHOBJISIET:

1.YTBepauTh NpHIaraeMelii aIMHHUCTPATHBHBIA PErJIaMEHT MPENOCTABNCHHS MYHHIHIATLHOMN
yenyra  «IlpepocraBnenne rpaxnaHaM M OpraHH3alHAM AapXMBHOM HH(GOPMAIMH M KOIHI
apXUBHBIX JOKYMEHTOBY.

2. Ilpu3Hats yTPaTHBIIAMH CHIIY:
- IlocranoBneHne AIMMHUCTpaliH MYHMUMIANGHOTO oOpasoBanus «[oprskckoe» «O6
YTBEPKACHUH AIMHHUCTPATHBHOIO pPerjaMeHTa IO IIPeJOCTaBICHHIO MYHHIMNAIBHON yCiyru
«IIpenocrasnenyue rpaxiaHaM ¥ OPraHM3ailMsAM AapXHBHOH HH()OPMAIMM M KONHIl apXHBHEIX
noxyMeHTOB» OoT 11 HosiGpst 2013 roma Ne 52;
- Tlocranosnenne AIMHMHHCTpalHH MyHHLMNATLHOrO oOpasoBanus «Yepemymkuuckoe» «O6
YTBEPKICHUM aJIMHHHCTPATHBHOIO PpEIJIAMEHTAa I10 INPENOCTaBICHHIO MYHHIHNAILHOH YCIyIH
«Ilpenocrapnenrie rpaxkiaHamM M OpraHH3alMsIM AapXUBHOW HHOOPMAIWHM M KONHH apXHBHBIX
JNOKyMeHTOB» oT 27 Hoa6ps 2015 roga Noe 49.

3. KoHTpob 32 HCIIOJTHEHHEM HACTOSILETO MOCTAHOBJIEHHS OCTaBJISIO 32 CO00ii.

1.0.I'71aBBI MYHHLMIATBEHOTO 06pa30BaHUS

«opHsikckoe» X 4 !‘K/L’[c’afr;{ff JI.M.Muxaiinosa



Y1BEpKIEHO

[TocranoBnenue

Anvunuctpanuu MO «I'opHIKCKOE)
ot 24 uions 2019 roma Ne 41

AJIMHHHCTPATHBHBIHA perjJaMeHT
1O NpPeA0CTABIEHHI0O My HHIMNAILHOH YCJIyTH
«IIpexocTaBieHHe rPAXIAHAM H OPIAHH3AIAAM APXUBHOH HHpOpPMATHH
H KONUil ApXHBHBIX /IDKYMEHTOBY

1. O6mue MOJ0KEHHSA
1.1. Ilpeamer peryJIMpoBaHHA AJIMHHHCTPATHBHOI'O PerjiaMeHTa

AJMHHHCTPATHBHBIH perfiamMeHT AJMMHHCTPAIME MYHHLHIATLHOTO 00pa3oBaHHA «OpHSKCKOE»
0 TIPEJOCTABICHUIO MyHHMIMNanbHO# ycnyru «lIpenocraBieHne rpakaaHam M OpraHH3alHiM
apxuBHOM WHPOpMAUMM ¥ KONMH apXMBHEIX JOKYMEHTOB)» (Halmee — AMUHHCTpPaTUBHBIH
PErJIAMEHT) PEryJHpPYeT MOPAIOK NMPENOCTABICHHS MyHUIUIATBHON YCIIyTH, ONPEENSET CPOKHA U
TOC/IEA0BATENBHOCTD AeHCTBHI (3 IMIHHCTPATHBHEIX [1POLETYP), MOPANIOK B3aUMOASHCTBUS MEXKIY
NOMKHOCTHBIMH  JIMIIAMH, OpraHaMi TOCYJAAapCTBEHHOM  BJIAaCTH, OpraHaMH  MECTHOTrO
CaMOYTIPABICHUS], OPraHU3aUMAMY, IIPH TPEJOCTABNCHUH MYHHIMIANBHOH YCIyrd B HEIAX
HOBBIMIEHHS KauecTBa HH(YOPMAMOHHOTO ObecTieueH sl QU3MIECKUX U IOPU/IHIECKUX JIHIL,

1.2. Onucanne 3aaBuTeNei

3asgBUTENAMH MYHHIMOANGHON YCIYTH BBICTYNAeT (PH3UUECKOE WM IOPHIMHUECKOE JIUIO
(32 HCKTIOYEHHMEM TIOCYHAapCTBEHHBIX OpraHoB M HX TEPPHTOPHAILHBIX OpraHoB, OpraHoB
rOCYIapCTBEHHBIX BHEOIOUKETHBIX (DOHIOB M X TEPPHTOPHATBHBIX OPTAHOB, OpPraHOB MECTHOTO
caMOyIpaBieHUs) 00 MX YIOJTHOMOYCHHBIE IIPEACTABUTENH, HMEIOLIHE HAMCPEHHE MONYTHTE
apXUBHbIE CIIPABKH, ADXHBHbIE BBITHCKH, KOIMA aPXHBHBIX JOKYMEHTOB, KOMMHM MYyHHIHIIATHHBIX
MPaBOBBIX aKTOB. '

1.3. Iopsinox nudopMUpoOBaHNsH 0 MPELOCTABJICHHH MyHHIHIAILEOH yCIyrH

VinbopMupoBaHHE O MPENOCTABJICHMH MYHHIHIANEHON yCIYTH  OCYIIECTBIIACTC I'naBo#
MYHHIUIAIEHOTO 00pazoBanus «['OPHSIKCKOe» ¥ MYHHIIMIATbHBIMU CITyKAHMH AJMHHUCTpALUH
MYHHIHUNATEHOTO 06pasopanus «['opHsaKckoe» (mamee — HOMKHOCTHBIC JIMIA), ACIOMHSIOLIHMMHI
(QyHKIHIO:

- ¢ HCIOJIB30BAaHMEM Pa3IHYHBIX BUIOB CBA3U,

- TOCpeICTBOM pasMmelieHHs HH(pOpMamMH B HHOOPMAIMOHHO-TENEKOMMYHHKANHOHHLIX
ceTsix OBIIEro MOMb30BaHMA (B TOM YHCJe ceTH VIHTepHeT), myGNMKamuu B CPEACTBAX MaCCOBOH
uHbOpMaNUK, HOCPEACTBOM  Pa3sMEIICHHA uHpOpMAMA B 3IaHHM  AJMHUHHCTpAlUH
MYHUIENAIBHOTO 00pazoBanus «[OpHAKCKOE).

Huadopmammro 0 TpeNOCTABICHHH MYHHIMNAIBHON YCIYrH MOXHO MOIy<HTH
HETOCPEACTBEHHO B AJIMHHUCTPAIHHA MYHHLHIAIBHOTO 00pa3oBaHus «opHsKCKOeY», 10 ajpecy:
YP MoxXraHcKuil paioH, ¢. Topusik,yn.KommyHnansnas,7, a TaKke Ha opummansuoMm caiite MO
«"OpHSIKCKOEY. |

TMouroBkil agpec i HalpaBleHUs NOKyMeHTOB u oGpamenwmii: 427781, VP, MoxruHCKUH
paiion, c.I'opaak, yn1.KommyHambHas, a. _

DNeKTPOHHEIH afpec [T HalpaBieHus oOpalleHui: mo-gorniak@yandex.ru

Tenedon: (34139) 7-13-88

I'paduk mprHeMa MOCETUTENCH: .

['nmaBoif MyHHIHNATEHOTO oOpasoBaHus «['OpHSAKCKOE» - NOHCICIBHUK, BTOPHHMK, HETBEPT,
naTauna ¢ 8.00 mo 16. 00 wacos, obex ¢ 12.00 mo 13.00 uacos, cpexa — He MPHEMHBIH HEHB,
BEIXO/IHBIE Cy0D0Ta, BOCKPECEHEE.

CrenpamicToM AAMAHECTpalMeil MyHUIMNaibHOro obpasosamust «l'opHAKCKoe» -
exennesro ¢ 8.00 mo 16.00 wacos, oben ¢ 12.00 xo 13.00 uacos, cpena - HE IIPUEMHBIN JIEHB.
BEIXOJHBIE: CYG60Ta, BOCKpECEHBE.




WudpopmupoBaHHe ©O MNPEAOCTABIEHUH MYHHIMNAIBHOH YCIYrH  OCYINECTBISETCS
JOIKHOCTHBIMM JIMIIAMH OPTaHOB MECTHOT'0 CaMOYNPAaBICHHS MYHHUHMIAIBHOTO 00pa3oBaHus
«OpHSIKCKOE» B XOJE€ NMYHOrO MpHEMa, C UCIONB30BAaHHEM IMOYTOBOH, TeaeOHHOH CBI3M H
WHGOPMAITHOHHBIX CHCTEM OOIIEro MoIb30BaHMU.

[Ipu oTBere Ha TenedOHHBIE 3BOHKH JOMKHOCTHOE JTHLIO AIMHHHUCTPAIMH MPEACTaBlIAeTCs,
Ha3BaB CBOIO QJaMHJ'IHK), HMsA, OTYECTBO, OOJDKHOCTE, Npeljiaract MnpeacTaBHTLCA COﬁGCB,HHHKy,
BBICTYIIMBAET H YTOYHSET CyTh Bonpoca. Bo Bpems pa3rosopa cieayeT NPOU3HOCHTE CIIOBA YETKO,
u30eraTe NapaieflbHBIX PasrOBOPOB C OKPYXKAIOIMIMMH JTIOABMHU W HE IpEpHIBATH PasroBOp IO
NpUYHHE MOCTYIUIEHHS] 3BOHKA Ha Apyroi armapar. Bpems pasroBopa He JOJKHO mpeBbimath 10
MHHYT.

Ecnu 118 NMOATOTOBKM OTBETa TpeOyercss MpOJODKUTENBHOE BPEMS, NOIDKHOCTHOE JIMIO
AJIMUHUCTpaIMH, OCYIIECTBIsIoNiee HHPOPMUPOBaHUE (KOHCYNBTALUIO), TpeiaraeT 3asBUTEIIQ,
oOpaTuThCs 3a HeoOXOaMMOM HH(pOpMalHeil B MACEMEHHOM BHJE, THOO Ha3HadaeT yaoOHoe [uld
3asBUTENA BpeMs IS JIMYHOTO o0paIieHust HENOCPEACTBEHHO B A IMUHHCTPALIHIO.

IIpu nuunom oOpameHun 3asBureneii NOMKHOCTHOS JHII0 AJMHHHCTPALMU JOJDKHO
NpeNCTaBUTECA, Ha3BaB (DaMHJIMIO, MMS M OTYECTBO, COOOLIMTH 3aHMMAEMYIO JOJDKHOCTB,
CaMOCTOATENBHO AaTh OTBET Ha 3aJaHHBIH 3asiBUTEIEM BOTIPOC.

Ecim pomxHOCTHOE jHMIIO AJMHHHCTpAlMd HE MOKET CaMOCTOSTENBHO OTBETHUTH Ha
MOCTaB/ICHHBIE BONIPOCHI, Tene(hOHHBIH 3BOHOK A0JDKEH OBITh MepeaapecoBaH (IepeBeieH) IpyroMy
JOKHOCTHOMY JTMLY WM e oOparuBuieMycsi nomkeH ObiTh cooluieH TenedOHHBIE HOMED, 110
KOTOPOMY MOHO MOJYYHTH HEOOXO0IUMYI0 HHPOPMALIHIO.

B konue ycrHoro unHpopmupoBanus (mo TeneoHY HAM JIMYHO) JIOJDKHOCTHOE JIMIO
AIMMHHCTpAlHH JOMKHO KpaTKO IOABECTH HMTOTH M NEPEYUCITUTh MEphl, KOTOpBIE ClEAyeT
NIPHHATH 3aABUTENO (KTO HMEHHO, KOT/Ia ¥ YTO JOJ/DKEH CHENATH).

Bpems pasroBopa B CpelHEM He JI0JDKHO npeBbimaTh 10 MHHYT.

JUist nomy4eHus CBEACHHMH O XOJ€ MPEeNOCTaBICHHS MYHHIHIAJBHON YCIyrH 3asBHTEICM
yKasbpIBalOTCA (HA3pIBAIOTCS) JMdaTa M PErUCTPAllMOHHBIA HOMED 3asBJICHHS: 3asiBUTENIO
MPENOCTaBJIAIOTCA CBEICHHS O TOM, Ha KakoM oJTane (B IpoOLECce BBIIOJHEHHA KakoH
aZIMHHHCTPATUBHON TNpPONEAYphl) HAXOAUTCH NPEACTABICHHBIH UM MaKeT JOKYMEHTOB.

[TiucemeHHBIH OTBET Ha OOpallieHHs, B TOM YHUCJIE B DJIEKTPOHHOM BHIE, NaéTcs B MPOCTOIA,
u€TKOM M MOHATHOH (opMe ¢ ykazanueM GaMHUIMK W HHHIHAJIOB, HOMepa TeledoHa TOHKHOCTHOTO
auna AIMHHUCTpalUy, HCIONHUBIIEro OTBET Ha obpaumenue. [TuceMennsiit oTBeT Ha obpalneHus
noanuchBaercs [aBoit MyHumunansHoro obpasoBanus «[opHskckoe» (manee — Inapa
MyYHUIMDANBHOrO oOpazoBanus), coiepkur GaMWwinio, HHANMATET W HOMep TenedoHa
HCIIOJIHUTEN — CHEUHANNCTa, OTBETCTBEHHOIO 3a TMPEAOCTABICHUE MYHUIIMNANBHOM YCIYTH.
[TnceMeHHBIH OTBET Ha oOpaleHHs 1 obpaleHus B JIEKTPOHHOM BHje naérca B Teuenue 30 auei
€O JIHS pErHCTpanuy oOpalueHus.

WMudopmupoBanne  3asBuTenedi O  NPENOCTABJCHHM  MYHHLIMNAIBHOM  YCIyrH
ocyuecTBiaseTrcs B (opMe HHGPOPMAIMOHHBIX MAaTepPHANOB, KOTOPHIE pa3MEMIAlOTCs B
HHPOPMALHOHHO-TEICKOMMYHUKAIMOHHONH  cetn  VlHTepHer Ha  oduuHasbHOM  caiite
MYHHIMNAJIBHOTO  oOpasoBanus  «[opusaxckoe»:  http:/  gornyakskoe.mozhrayon.ru, Ha
PErHOHAJILHOM T@OpTaj€ TIOCYJApCTBEHHBIX H MYHHIMIAIBHBIX yciayr http:/www.mfcl8.ru/
(benepanbHOM MopTale rocyJapcTBEHHBIX H MYHHIHNAIBHBIX yeuyr http:/www.gosuslugi.ru u na
UH(QOPMALMOHHEIX CTeHJaX, pasMEUEHHBIX B 3AaHHH AJMUHUCTPAlMH MYHHIHIIAILHOTO
obpazoBanms « OpHAKCKOEY.

2. CranaapT npeaocTaBJIeHAs MyHUIIHNAILHOI yCayru
2.1. HanmenoBaHnme MyHHUuNAJbHON ycayru — «[IpemocraBieHue rpaxiaaHam u
OpraHMs3alMsaM apxuBHOH uMHGOpMAIMM ¥ KONMUH AapXUBHBIX JIOKYMEHTOB» (manee —
MYHHIHIAJIBHAS YCIyra).
2.2. HanmeHnoBaHHe MYHHIHNAJBHOIO OPraHa, NPeAOCTABISIONMEr0 MyHHIHIAILHYIO

yeayry



[Ipenocrasnenue MyHuIMNanbHON yenyru «IIpemocTasienue rpaxaanaM ¥ OpraHH3alHsIM
apX¥BHOHW WH(QOpMAIMK ¥ KOMHH apXMBHEIX NOKYMEHTOBY» OCYLIECTBIISETCS AJIMHHMCTpaI(Hei
MYHHUUTIATEHOTO 06pasosanus «I'opHAKcKoey (fanee — AIMUHHCTpAIHS).

[Ipyu npeocTaBleHUH MyHHIMTIATBHON YCIIYTH MOXKET OCYIIECTBIIACTCH B3aHMOIEHCTBHE C
rOCyAapCTBCHHBIMM, MYHHIMNAJIBHBIMH  apXuBamMH YaMmyprckoii PecrmyOnuku, ¢ opranamu
rOCy/IapCTBEHHOM BJIACTH, OPraHaMy MECTHOTO CaMOYIPaBICHHSA, OPraHU3alUAMH, HaXOAAIIUMHUCH
Ha TeppUTOpHH Y IMYpPTCKO#M PecryGnuku (manee — npyrue OpraHbl ¥ OpraHW3aluu Y IMYpPTCKOH
PeciyOnuku), mpH HaIH4MH y HAX AapXMBHBIX JOKYMEHTOB, HEOOXONMMBIX IS HCIIOTHEHHS
3anpocoB 3asBUTENEH.

2.3. PesyabTaTt npeocTaBIeHHus MyHHIHIA ILHOM yCIyrn
PesynpraTom npenocTaBieHHs MyHHIHNATLHON YCIYIH SBIISIOTCS:

- apXHBHas CIIpaBKa;

- apXMBHAas BBIITUCKA;

- 3aBEPEHHBIE KOTTHHA apXHBHBIX JOKYMEHTOB,;

- 3aB€pPEHHBIC KOITHA MYHHIUIIAJILHBIX IPABOBEIX aKTOB;

- DHCBMO C YBEJJOMJICHHEM O HAIPABJICHHH 3aITpOCa Ha HCIIOHEHHE 110 MPHHAIUIEXHOCTH B
rocy1apCTBEHHbIC, MYHHIIUITIAIIBHBIC ADXUBBI Y IMypTCKo# Pecry6nuku, Apyrue oprassl u
opra"u3alnuH Y aMypTckoi PecmyOinku;

- MOTHBUPOBAHHBIH OTKa3 B IIPEIOCTABICHHH MYHUIUITATBHON yCIyTH.

2.4. Cpokn npeocTaBIeHHs My HAIHIAILHON YCJIyTH

Mynuuunanesas yciyra npejgocrasisercs B 30-IHEBHBINA CPOK ¢ MOMEHTA PETHCTPALlHH
oOpamenus 3aasutens. [Ipn HATMYHK IPUYHH, HE O3BOJISIONIMX TOArOTOBHT OTBET HA
obpaiieHne 3asBUTENS B yCTAHOBIICHHBIH CPOK, MOXKET GBITh NPOIEH CPOK NPENOCTABIEHHS
MYHULMIIAILHOK yCIyTH He Oonee yeM Ha 30 qHel, 0 4éM NUCHEMEHHO yBEIOMISETCS 3asBATENb.

Ilpu moctynnennn oOpamenus 3asBuTelsi, OTBET HAa KOTOPHI HE MOXET ObITh jaH Oe3
OpPEAOCTABJICHHS YTOYHEHHBIX MM JOTOJHHUTEIBHBIX CBENCHMH, AJMHHHUCTpAlUd B TE€YeHHE 5
pabouux Hel 3anpammBaeT y 3asBUTeIs HEOOXOIUMBIE CBEICHHUS.

3anpocel  rpaxJaH, OpraHOB  TOCYJapCTBEHHOM  BJIACTH, OPraHOB  MECTHOTO
camMOymnpaB/ieHHsl, OpraHM3alui, NOCTYNHBIIHE B AIMHHHUCTPALHIO, APXHBHEIE NOKYMEHTHI, JJIs
HCIIOJTHCHHS KOTOPBIX HaXOIATCH B roCyJapCTBEHHBIX, MyHHIHMIAIbHBIX apXuBax YIAMYpPTCKOM
PecrryOnvkn, HMHBIX oOpraHaXx M OpPraHM3alWsX, HAXONAIMXCS Ha TEPPUTOPUH Y IMYPTCKOM
Peciybnuxm, B Tedenme 5 paboumx JHedf €O JHS HX PErdUCTPAllMH HANpPaBIAIOTCA MO
NIPHHAJICHKHOCTH JUIS HCIIOJIHEHHUS M OTBETA, O YEM YBEIOMIISETCS 3aiBUTEb.

2.5. IlpaBoBbIie OCHOBAHHS /IS IPEI0OCTABJICHHS MyHHIUIAJALHON YCIyri

Ilepeyens NpaBoOBLIX AKTOB, HEMOCPEACTBEHHO PEryIHPYIOIMX PEAOCTABICHHE
MYHHIHIAJLHOH yCJIyTru:

- Korcturynus Poccuiickoit ®@exepaunu;

- OenepanbHblif 3akoH oT 6 okTa6ps 2003 roma Ne 131-03 «0O6 o6mmx NpUHIMIIAX
OpraHu3alu{ MECTHOTO caMoynpasieHus B Poccuiickoit Oepepamuny;

- QepepansHbii 3akoH oT 02 mas 2006 roma Ne 59-03 «O mopsake paccMOTpEeHHS
obpamenuii rpakaan Poccuiickoii @enepanuny;

- OesepanbHblii 3akoH oT 22 okTa0ps 2004 roma Ne 125-®3 «O6 apxuBHOM Jene B
Poccuiickoit ®enepanuny; :

- OenepanbHpiii 3akoH ot 27 wmoHs 2006 roma Ne 149-®@3 «O6 wunrbOpManuH,
HH(OPMALHOHHBIX TEXHOIOTHAX H 3alUTe HHPOPMAIHNY;

- ®enepaneHbli 3akoH 0T 27 uronst 2006 roga Ne 152-03 «O nepcoHaNBHBIX JAHHBIX;

- ®enepaneHeni 3akon ot 27 uions 2010 roga Ne 210-®3 «O6 opraHu3aniu npeaocTaBiIeHHs
rOCYAapCTBEHHBIX U MyHHLMNIANBHBIX yeiuyr» (B pen. @enepansueix 3akonos ot 06.04.2011 Ne 65-
@3, 01 01.07.2011 Ne 169-P3);

- npuka3 MHUHHCTEPCTBA KyNbTYphl M MacCOBBIX KOMMYyHuKaiuii Poccuiickoit ®enepanuu
or 18 smBaps 2007 roma Ne 19 «O6 yrBepxknmeHun IlpaBun oOpraHusaly XpaHEHMH,
KOMILIEKTOBaHHsA, YYeTa H HCIONb30BaHHA JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoi



@enepauny M APYTHX apXMBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX M MyHMIMIATHHBIX apXHBaX,
My3esx u 6ubnuoTexax, opranu3amuax Poccuiickoil akajeMun HayK;

- Koncrutynus Y amyprckoit PecnyGimku;

- 3akon Y amyprekoii Pecriy6auku ot 30 mons 2005 roga Ne 36-P3 «O6 apxuBHOM jejie B
Y amyprckoit PecnyGiuke;

- 3akon Yamyprckoif Pecniy6muku ot 29 nexabps 2005 roma Ne 82-P3 «O Hamenenun
OpraHoB MECTHOTO  CaMOYNpPABJICHHS OTHENbHBIMH  TOCYJApCTBEHHBIMH  NOJHOMOYHSIMHU
Y nmyprexoit Pecniy6nuku B 061acTu apXuBHOTO JI€71a;

- VYcraB MyHMUMDANBHOTO o0OpazoBanHus «['OpHAKCKOE» - CENBCKOTO MOCENICHHAN,
yTBepxkaeHHBI pemennem Cosera penyrato MO «Iopusikckoey ot 23 anpens 2009 roga Ne 11.1

2.6. Ilepeuenn JOKYMEHTOB, HeOGXOAMMBIX /151 IOTYICHHS MYHHIHIATLHOM YCIyrH

Jlna hu3zndeckux aui;

- 3aI0/IHEHHOE 3asBJICHUE O MPEJOCTABICHAN MyHUIUITANBHOH yenyru (rpunoxenue N 2 k
AJIMMHHCTPaTHBHOMY PETJIaMeHTY) - OPUTHHAT;

- IOKYMEHT, YIOCTOBEPSIOIIMH THYHOCTD 3asBHTENS (IPEACTABUTE S 3asBUTES) — KOMHUS,

Jlns 1opHanYecKuX JIHIL

- OpHIMATIBHOE MUCHMO OPraHH3alliH, MOANHUCAHHOE PYKOBOJUTEEM - OPHTHHA;

- HOKYMEHT, NOATBEPAAFOLINH ITOJHOMOYHS NpeAcTaBuTeNs 3asButeis (oduUMaIbHOE
IHCBMO, CITyXe0HOe yI0CTOBEpEHHE, JOBEPEHHOCTD, IPHKA3, PACTIOPSDKEHHE U T.J1.) — KOTIHAL.

Bce noKymeHTBI, npencTaBleHHbIE B KOMMSX, IPENOCTABISIOTCH C OJHOBPEMEHHBIM
NPEACTaBICHHEM OPHIHHANA. KOonuu 10KYMEHTOB MOC/E TIPOBEPKH HX COOTBETCTBHA OPHTHHAJIAM
3aBepSIOTCS  JIOJDKHOCTHBIM JIMIOM AJMUHHMCTPAlliH, OTBETCTBEHHBIM 3a MPEJOCTABIICHHE
MYHHIHNAIBHOK YCIYTH.

3asBHTENb MOKET NPEOCTABHTH 110 COOCTBEHHON HHUIMATHBE KONMM HHBIX JOKYMEHTOB,
IIO3BOJIAIONIMX, HA €r0 B3IJIA/, YCKOPUTE HCIIOJTHEHHE MyHUITHIIATEHON YCIYTH.

Oprassl, npeocTaBIsIONIHe MYHHIUIATBHYIO YCIYTy, He BIpaBe TpeGOBaTh OT 3asBUTEIS:

a) MpefOCTaBIEHMS IOKYMEHTOB H HH()OPMALMM MIM OCYIIECTBIIEHHS JeHCTBHIA,
IIPCAOCTABICHUE MM OCYLIECTBICHHE KOTOPBHIX HE IIPEIYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH
aKTamMd, PpETyJUPYIOIHUMH  OTHOIUCHHS, BO3HMKAIOIIHE B CBA3H C  [PEJOCTaBICHHEM
MYHHIHINAIBHOMK YCIIyTH;

0) mpenocTaBieHHs JOKYMEHTOB M HMH(OpPMAlMH, KOTOPBIE HAXONATCS B PACIOPSIKEHHH
OpraHoB, MpPEAOCTaBIAIOIIMX TOCYNapCTBEHHBIE MM MYHHLHIANbHBIE YCIYrH, WHBIX
TFOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYNpPABJICHUs, OpraHH3allHii, B COOTBETCTBHH C
(enepanbHEIM 3aKOHOJATENBCTBOM, HHBIMH HOPMATHBHBIMH akTamu Poccuiickoit Qenepairun, 3a
HCKIIIOYCHHEM TEpEYHsA [IOKYMEHTOB, MpEIyCMOTPEHHBIX HacTeio 6 crateu 7.MexepanbHbM
3ak0oHOM oT 27 mions 2010 roga Ne 210-®3 «O6 opranusanuy mpegoCTaBiCHAS TOCYAapCTBEHHBIX
H MYHUIHUNAIBHBIX YCIYT», €CIH HHOE HE NPENyCMOTPEHO HOPMATHBHBIMH NPaBOBBIMH aKTaMH,
ONPENETAOMIMMHA TOPAJOK NPEAOCTABICHHA MYHHUIHTIAIBHBIX YCIYT.

2.7. McuepnpIBalommii nepedeHs OCHOBAHMI JJIsi 0TKAa3a B npuéme JOKYMEHTOB,
He00X0AMMBIX /LISl NPEAOCTABICHHS MyHHIMNAILHOI y CTyrH:

- HENPCACTABJICHHUE HIIH IIPES/ICTABICHUE HEMOJIHOIO MaKeTa JHOKYMEHTOB, YKA3aHHBIX B IL.
2.6.;

- TpeACTaBlieHHEe 3asdBUTENIEM IOKYMEHTOB, OGOPMIECHHBIX HE B COOTBEICTBHH C
YCTAHOBJICHHBIM NOPAIKOM (HalH4YMe HCHPAaBICHUH, CEPhEIHBIX MOBPEKICHHMH, He MO3BOJISIOMIMX
OZIHO3HAYHO MCTOJIKOBaTh MX COJEpPIKaHHE, OTCYTCTBHE OOpaTHOro ajmpeca, NMOJINMCH 3asBUTENS
HIIH YIOJTHOMOYEHHOTO JIHLA);

2.8. HcuepnpiBaromuii nepedens 0CHOBAHMIA /1JI5I NPHOCTAHOBJICHHS H (nan) oTkaza B
OPeI0CTABICHHH MyHHIMIIAIBHOH ycayra,

IIucemennsle oOpamnenus 3assuteneit o NPeIOCTABIICHHH MYHUIUNANLHOM YCIyru
PaccMaTpUBAlOTCS B COOTBETCTBHH ¢ Denepamsrpmv 3axonoM o1 02.05.2006 N59-03 "O nopsiaxe
paccMoTpenus obpauienuii rpaxkaan Poccuiickoit ®enepanun.



B cnyuae, ecnim B nucemeHHOM ofpaiienus He yKazadbl bamunus rpaxmannma,
HalpaBHBIIEro oOpalleHHe, W NOYTOBLIH alpec, Mo KOTOPOMY NO/DKEH OBITh HANpaBleH OTBerT,
OTBET Ha oOOpameHue He naércs. Ecnu YKa3aHHOM OOpAIeHHH COHEPKATCS CBENECHHS O
TMOArOTABIMBACMOM, COBEPIIAEMOM HJIH COBEPIIEHHOM HPOTHBONPABHOM JESHHH, a TAKKE O JIHLLE,
€0  NOATOTaBIMBAIOMIEM, COBEPIIAIONIEM  H/IH COBEpIUMBLIEM, oOOpaiieHue HOMIEKHT
HANpAB/ICHUIO B  TOCYyJAPCTBEHHBLi OpraH B  COOTBETCTBHH C €ro KOMIETEeHIHEI.

Opran mMecTHOTO camoynpasnenus miu ACJDKHOCTHOE JTHIO IIPH NMOJYYEHHH MUCHMEHHOTO
obpauienus, B KOTOpoM CONEPKATCA HENEH3YpHbIE NHOO OCKOPOUTENBHEIE BBIPDAKEHHS, YrpO3bI
KH3HH, 3N0POBBEO M HMYIUECTBY NOJDKHOCTHOTO JIMNA, 8 TaKKe YWICHOB €r0 CEMbBH, BIIPABE
OCTaBHTh OOpamieHue 6e3 OTBeTa Mo CYWIECTBY TOCTABICHHBIX B HEM BONPOCOB M COOGIIATE
TpaXaHuHY, HanpaBUBLIEMY oOpalieHne, o HEAOMYCTAMOCTH  3710yNOTpebneHus IPaBOM.

B ciyuae, eciu Texer nmcsMenmoro olpamienust He momnaéres IPOYTEHHIO, OTBET Ha
oOpamienue He NAETCs M OHO HE TOJUICIKHUT HalpaBIICHHIO HA PaCCMOTPEHHE B rOCYNApCTBEHHEIH
OpraH, OpraH MECTHOIO CaMOYNpPaBJeHHS MM AOJDKHOCTHOMY JIMIly B COOTBETCTBHHM C HX
KOMIETCHIMEH, O 4E€M B TEYCHHE CeMH AHEH €O JHs PETHCTpaluuu oOpauieHus coobmaercs
TPOK/IaHHHY, HalpaBHBHIEMY oOpalleHue, eclu ero dbavunas u nourossri azpec NOAJArOTCs
MIPOYTEHUIO.

B cnyuae, eciu B mucsMennom oOpallieHnH TpasIaHAHa CoepKuTCS BOIIPOC, Ha KOTOPKIH
€MY MHOTOKpAaTHO NaBajiMCh MMHCEMEHHEIE OTBETHI IO CYIICCTBY B CBSI3H C paHee HANPAaBISEeMBIMH
oOpallleHHAMH, W NP 3TOM B OOpallleHu He NMPUBOASTCS HOBHIC AOBOJBI WIIH OOCTOATENLCTBA,
PYKOBOZIHMTENE OpraHa MECTHOTO CaMOYIPaBIICHHS, JIOKHOCTHOS JUIO JMGO YIONHOMOYEHHOE Ha
TO JHMIO BOpaBe NPHHATH pEHIEHHE O Ge30CHOBATEILHOCTH o4YepenHOro ofpallieHHs W
TPEKPACHUM TIEPEIUCKH ¢ IPOKIAHHHOM IO JAHHOMY BONPOCY HPH YCJIOBHH, YTO yKa3aHHOE
obpalienne u paHee HanpasiseMsie obpaleHus HANPABJSUINCH B OAHH M TOT %Ke Opras MeCTHOro
CaMOYNpPAaBICHHS HIM ODHOMY M TOMY IKe AOKHOCTHOMY yuny. O naHHOM peleHHM
YBEAOMIIACTCS TpasKIaHAH, HANIPaBUBIIHET obpaleHye.

B ciyuae, eciu otBer no CYWECTBY MOCTABICHHOTO B OGPAIeHHH BOIPOCa HE MOKET GBITH
fan 0e3 pasriallleHHs. CBEACHHH, COCTABISIONIHX TOCYNApCTBEHHYIO HIIM HHYIO OXpPaHAEMYIO
(benepanmsabmM  3aKoHOM TalHy, TIPaXIaHWHY, HANpaBUBLIEMY obpamenue, coobmaercs o
HEBO3MOXHOCTH JaTh OTBET MO CYLIECTBY IOCTABNCHHOTO B HEM BOIIPOCA B CBA3H C
HEOMYCTHMOCTBIO pasTiIaliCHUS YKa3aHHBIX CBEIeHH i,

B ciyuae, ecnu npuunnsl, mo KOTOPBLIM OTBET IO CYIIECTBY MOCTaBJICHHBIX B OGpAIIeHUH
BOTpOCOB HE MOr ObITh JlaH, B MOCHEAYIOmMEM ObLIH YCTPaHEHBl, IpakJaHHH BIIPaBE BHOBH
HAlpaBUTh  OOpallleHHe B  COOTBETCTBYMOLUIA Opran  MECTHOTO CaMOYINpaBiIeHHS WIH
COOTBETCTBYIOMIEMY AODKHOCTHOMY JIHILY.

2.9. Pasmep miaThl, B3UMAaeMoii ¢ 3asBHTeNS OpH NpeJoCTABJIEHHH MYHHIHIAJbHOI
ycJIyra

Mynununansnas yenyra npeaocrasisiercd 6ecniaTao.

2.10. MakeHMabHBIH CPOK OKHAAHIS B o4depean

MakcumaneHelii  cpox  oxmuaEus B ouepenn mpH OOpalleHHH O NpeNOCTaBIEHAH
MYHHIUTIAILHOH YCIlyrH ¥ TIDH IOIy4YeHHH pe3ylbTaTa HPEAOCTABICHUS MYHHULHIIATBHON YCIyry
HE NO/DKCH MpesbluaTh 30 MHHYT, a IPH TpPEABAPHTENHHON 3amucH Ha OpuéM HE MOXeT
IpeBbUIaTh 15 MUHYT.

2.11. Cpox perucrpannu 3anpoca 3asiBHTENISl O NPEJOCTABICHHH MYHHIHIAIbLHOI
yeryra
Peructpanus o6pamenns 3assurens o IPCIOCTABICHNH MYHHIUTIANBHON YCIIYIM OCYIIeCTBIseTCs
B ICHP mocTymuienns. Cpok peructpanuu obpamenus cocrasiser 15 MHHYT.

2.12. TpeboBanusi K moMemeHusM, B KOTOPBIX NPEI0CTABISETCH My HHITHIIAIbHAS yeayra, K
3371y 0KHAAHHS], MECTAM LTSI 32TI0JTHEHHSI 32TIPOCOB 0 NPEA0CTABICHHK MYHHIHIAIbHOI
YCayra, HHpOpMALHOHHBIM CTEHIAM ¢ 00pasuamMn uX 3aN0/IHEHNS H NepeYHem AOKYMEHTOR,
He0OX0MMBIX VISl HPEJOCTABIEHAS KAMKIOI MYHHUHNAIBHOH YCIyrd, B TOM YHCIe K
obecre1enuIo AOCTYNHOCTH /ISl HHBATHIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKoHoaaTeabeTBOM Poccuiickoii Menepanuu o commanbHoii 3aIHTE HHBAJIHI0B.



[lomemenus I NpeNOCTaBIEHWS MYHHIUNAIBHOM YCIYTH JOKHBI COOTBETCTBOBATH
CaHWTapHO-IHIEMHOJIOTHYECKHM TMpaBujaM M HopMaTtuBaM '"[wurueHuueckme TpeOOBaHHA K
NEPCOHANBHBIM 3JIEKTPOHHO-BBIYUCIUTENLHEIM MallMHaM M opraHmsanuu paborel. CanlluH
2.2.2/2.4.1340-03".

[Tomemenuss 060pyayIoTCs NPOTHBOIOXKAPHONH CHCTEMON, CpPeICTBAMH IOXAPOTYIICHNUS,
CHCTEMOH OMOBEMICHHS O BO3HHKHOBEHHH YPE3BBIYAMHBIX CHTYAIHM,

Ha Tepputopuu, npuneraioneif K MECTOPACTIOIOKEHHIO, TI€ OKA3hIBAETCS MYHHIIMITANBHAS
ycinyra, 060opyAyrOTCs MecTa JUld NapKOBKH He MEHee NSTH aBTOTPAaHCIOPTHBIX CPENCTB, B TOM
YKCJIE HE MEHEE TPEX - Ul TPAHCIOPTHBIX CPEICTB MHBANMIAOB. JIOCTYN rpakiaH K MapKOBOYHBIM
MECTaM SIBISIETCS OECIUIATHBIM., _

Bxox B 3manne ofopynmyercs mH(pOpManmoHHON Tabnuukol (BBIBECKOH), COmEpIKAIICH:
HaHMEHOBaHHE opraHa. Bxox B 3xamme oOopymyercs MAHAyCcOM M pPacUIMPEHHBIM ITPOXOIOM,
MO3BOJIAIOMMMH 00ecneunTh GeclpensTCTBeHHBIH BXOJ I TPaykKAaH, B TOM UHCIE MHBAIHIOB,
HCTIONB3YIOMKX HHBATHAHBIE KPECIa-KOJISCKH.

Jns  ynoGcTBa rpakaaH NOMELIEHMS J[UIS  HENOCPEJACTBEHHOrO  B3aMMOJEHCTBHS
JOJDKHOCTHBIX JIMI] M FPaXK/IaH pasMelIaloTCs Ha HIKHMX dTakKax 37aHHs.

[IpueM rpaxiaH OCyIIECTBISETCS B CHENMATBHO BHIACNEHHBIX Ui STHX  Lejei
TIOMCLICHHSAX, KOTOPBIE BKIIOYAIOT: MECTA JUIA OXHIAaHWA, MeCTa Ul 3alOJIHEHHs 3ampocoB
(3astBNICHAIH) O NIPEOCTABNICHHH MYHHIIHIIANBHOM YCIIyTH, MECTa IPHEMA FPaXKIaH.

Mecra nnis oXuMIaHUS JOJDKHBI COOTBETCTBOBATH KOMMOPTHEIM YCIOBUSAM [UIS
FpaXaaH ¥ ONTUMAIBHBIM YCIOBUAM pabOTHl JODKHOCTHBIX JIHLI, OKa3bIBAIOIIMX MYHHIMIATBHYIO
YCIyTy.

Mecra nns oxupganus obecreumBaroTcs CTYNbsMH. KONMYECTBO MeECT OXHIAHHS
ONpENENACTCS HCXOAA U3 HAKTHUECKOH Harpy3Ku M BO3ZMOXHOCTEH I HX pa3MEIeHHUS B 3/aHUH,
HO HE MOXKET COCTaBIATh MEHEE MATH MECT.

B Mectax mns oXWIaHMA Ha BHIHOM MECTE PAacroNaraloTCs CXeMbl PasMeElleHUs CPEICTB
MOXAPOTYWICHNSI W TMyTeH O3BaKyallMH TIOCETHTENeH M JOKHOCTHBIX JIMIl, OKA3LIBAIOIIHX
MYHHIIMNAIBHYIO YCIYTY. .

Mecra a1 3anonsenus 3anpocos (3asBIeHHIT) O IPEIOCTABICHHA MYHHIHNATEHOMN YCIyTH,
NPCHA3HAYCHHBIE JUI1  O3HAKOMJIEHMA TpaXJaH C HHPOPMALMOHHBIMH MAaTepHaTaMH,
obopyayiorcs:

BU3YanbHOH, TEKCTOBOM uH(pOpMalmei, pasmemaeMoli Ha WH(GOPMAIMOHHBIX CTEHIAX,
OOHOBIEMO¥ 1O Mepe M3MEHEHHs 3aKOHOIATEBHBIX M MHBIX HOPMATHBHBIX [IPaBOBBIX AKTOB,
PETYTHPYIOIIMX NPEIOCTABICHUE MYyHHUIIMIIAILHON YCIIYTH, U3BMEHEHHUS CIPABOYHBIX CBECHUIL;

CTYJIBSIMH, CTONaMH (crofikamm), OyaHKaMH  3asiBlICHMIH H  IIHCHMEHHBIMH
[IPHHAIICIKHOCTAMH,

Mndopvannonnsle  CTEHAbl  JOMKHBI  OBITH  MAaKCHMAIBHO  3aMETHBL, XOpOIIO
IPOCMATPUBACMbl H (yHKUMOHANBHEL OHE oGopynyiorcs KapMmanamu (opmara A4, B KOTOPBIX
pa3MemaioTes HHPOpMAMOHHEIE IMCTKH, 06pasiis 3anoaHeHus GopM GIIaHKOR,

THIOBBIE (POPMBI IOKYMEHTOB,

Tekcrsl marepuanos meuararorcs ymo6HeIM i uteHHs wpudToM, 6e3 MCTIPABJICHUIH,
Haubosee BaXHbIE MECTa BBIICAIOTCS MOJTY>KUPHBIM HauepTaHHeM JH60 NOA4YEPKHBAIOTCS.

UudopmanuoHHble CTEHABI, a Takike CTONBI (CTOHKH) yis oopMIIEHHST JTOKYMEHTOB
pasMelaloTcs B MecTax, OO0ecrmeYHBaloIMX CBOOOIHEBIH JOCTYIl K HHM JIHI, HMEIOIHX
OTpaHHYEHHs K NePEIBHIKEHHUIO, B TOM YHCIIE HHBATHIOB - KOISICOYHHKOB,

KaGuuetsl mus npuema rpaxnan obopymyiorcs MHOOPMAIMOHHEIME TabIHYKaMu ¢
yKa3aHMEeM HOMepa KabuHeTa, GaMMIMH, HMEHH M OTYECTBA JODKHOCTHOTO JIMIA, AHEH M 4acoB
NpUEMaA, BPEMEHH I€PEPhIBA Ha 00e1, TEXHHUECKOTO TIEPEPhIBa.

Mecra mns npumema rpaxaan oGOpyIYIOTCS CTYNBSMH M CTONAMM JUTS BO3MOXHOCTH
oopMIeHHS JOKYMEHTOB.

B mensx cobmonenns mpas WHBamMmOB Ha GecCHpemsSTCTBEHHBIH JocTyn K oOBekTam
COLHMANbHOH WH(PACTPYKTyphl HpH MpPEJOCTABICHHH MYHHITHNATLHON YCIYIH 00ECTeuMBaeT
MHBAIMAM (BKTIOYAs MHBAIUIOB, HCIIONB3YFONMHX KPECIIa-KOMSCKH U cobaK IIPOBOJIHUKOB):



HaJUIeXkKallee pasMelieHne obopynoBaHus H HocuTeneld uHpoOpMauuyd, HEOOXOMMMBIX VIS
obecrieucHuss OeCNpenaTCTBEHHOTO JOCTYNa MHBAIMAOB C€ Y4YeTOM OrpPaHHYEHHH HX
JKU3HEIeATEIbHOCTH;

nyOnupoBaHHE HEOOXOMUMOH [UIS MHBAIMIOB 3BYKOBOM M 3pHUTeNbHOW HH(OpMaumuu, a
TaKXK€ HaJIHCeH, 3HAKOB M MHOM TEeKCTOBOH M rpaduueckoii uHGOpMALMH 3HAKAMH,
BBIIOJIHEHHBIMH  penbedHO-TOYeYHbIM mmpudToM DBpaitna, pomyck cypaonepeBogdMKa H
THDIOCYPAOTIEPEBOIIHKA;

JOMyCK cOOaKH-TIPOBOIHMKA TP HAJIMYUK JOKYMEHTA, NOATBEPKIAIOMIETO e€ CrelHalbHOoe
oOy4eHHME M BBIJABAaEMOro 1o (opMe u B NOpPSOKe, U B IOPSIKE, KOTOPBIE OMPEACISIOTCS
MunuCcTEpCTBOM TpyJa U conmansHo#i 3amuTsl Poccniickoit denepanmu;

OKa3aHHE MOMOIIM MHBAIKWAAM B NPeEOoAoJieHHH 0aphbepoB, MEIIAIOIMHUX MONYYCHHIO HMH
MYHHIHIAJBHOM YCIYTH HapaBHE C IPYTUMH. '

ITpueM rpaxaan BeAeTCs MOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPHEM HaCENCHHS
(nanee - cHneqMATMCT IO IIPHEMY HaceleHHs), B MOpsAKe oOmei ouepenu m6Go 10
[peIBapUTENILHO M 3aMTHCH.

Crnenuanmcr mo mnpueMy HacelneHHs ofecmeudBaeTcs JHYHOW HATrpYAHOW KapTOYKOM
(beiimxeM) ¢ ykaszanueM GaMHUIIHH, HMEHH, OTYECTBA H JIOJDKHOCTH.

Cnenuamuct mo npueMy HaceleHHs, a TakXe WHBIE JOKHOCTHEIE JIHIa, paboTaionme ¢
WHBalMJaMHi, JOJKHBI OBITH NPOMHCTPYKTMPOBaHBI MM OOY4YEHBI 1O BOMPOCaM, CBS3AHHBIM C
obecrieueHHeM JOCTYIIHOCTH Ul HHBAIU/IOB 00BEKTOB CONMATIBHOM, HHIKEHEPHOH H TPaHCIIOPTHOMN
UH(PACTPyKTypsl H YCIYr B COOTBETCTBHH C 3aKOHOJAaTenbcTBOM Poccuiickoit Depepanuu u
3aKOHOATENCTBOM Y AMYpTCKO# Pecrybnuku.

Pabouee MecTo cmenmanncTa MO NpHEMYy HaceleHUsT O00OpYyAyeTcs MepcOHATbHBIM
KOMITBIOTEpPOM C BO3MOXKHOCTBIO JOCTYNA K HEoOXOoAUMBIM HHGOpMAUHOHHBIM 0a3aM JaHHBIX U
[eYaTaloIuM yCTPOHCTBOM (TIPUHTEPOM).

Ilpu opranuzanuu paboyux MeCT NODKHOCTHBIX JIMI U MECT 110 NPHEMY IpaXKaaH B OpraHe
MECTHOTO CaMOYTIpaBICHHS IpeayCMaTpPHBAcTCs BO3MOMKHOCTH CBOOOZHOrO BXOJa M BBIXOAA H3
NOMELIEHHS.

['pakmaHamM NpenocTaB/IsSIETCS BO3MOKHOCTh OCYIIECTBUTH TNPEABAPUTENIBHYIO 3alMUCh HA
npueMm 1o tenedoHy ykazaHHOMY B AIMHHHCTPaTHBHOM perjaMeHTe.

[Tpu npenBapuTenbHON 3aMUCH TPAXKAAHUH COOOMIaeT CHELHAIHMCTY 10 MpHEeMY HaceIeHHS
eraeMoe BpeMsl IpueMa.

[lpu ompeneneHuM BpeMEHH NpHeMa MO Tene(OHY CHNEIHANHCT IO TIPHEMY HAacCeleHHS
Ha3zHayaeT BpeMs Ha OCHOBAaHMHM rpaduka y)ke 3alIaHHPOBAaHHOIO BPEMEHH MpHeMa IpakiaH u
BpPEMEHH, yI0OHOTO rpakIaHHHY.

2.13. Tlloxa3zaTeJH ZOCTYNHOCTH H Ka4ecTBa MyHHIHIIAJIbLHOH yCIyru

[TokazaTensaMH AOCTYMHOCTH M KauyecTBa MYHUIMIAIBHBIX YCIYT SBJISIOTCS:

- TPaHCIOPTHAs JOCTYIIHOCTH K MECTaM IPELOCTaBICHHs MyHHLUIIAIBHOH yCIIyTH;

- obecniedeHHEe BO3MOKHOCTH HAIlpaBIeHUs 3allpoca [0 3JIEKTPOHHOMH MOYTE;

- pasMeirienne HHOOpPMAalMM O MOPSAKE MPEJOCTaBJICHHS MYHHUWNANBHOH YCAYrH Ha
ounHaNBEHOM caiite MYHHIIHAITATBHOTO oOpa3zoBaHuA «"opHIKCKOEN (http://
gornyakskoe.mozhrayon.ru '

[ToxazarensamMu OLEHKH KayecTBA PEOCTABICHHS MYHHIIMIIAIBHOM YCIIYTH SABISAIOTCS:

- co0moieHHe cpoKa NpeloCTaBIeHUs MyHHALUIIAIBHOH YCIIyTH;

- OTCYTCTBHE TIOJAHHBIX B YCTAHOBICHHOM MNopsake jxano0 Ha neiictBus (Oe3neiicTBHe)
JOJDKHOCTHBIX JIHIL, IPEAOCTABISIOMHAX MyHALUIIATIBHYIO YCIYTY.

2.14. IlpepocraBjiense MYHHIUNAJBHOH YCAYrH B  3JIeKTPOHHOH  (opme
OCYIIECTBIIIETCS C MCIONB30BAHMEM EQHHOIO MOpTala TOCYAApCTBEHHBIX H  MYHHUIHIANBHBIX
yCIIyr.

2.15. Bo3M0KHOCTD TOJIyYeHHS YCJIYTH B MHOI0Qy HKIHOHANBHOM LieHTpe

B mensax peanm3anHM IpaBa 3asBUTeNedl Ha MOJyYeHHE MYHUIMNANBHONW YCIYI'W IO
OPUHIIMNY «OZHOTO OKHAa» MpUEM 3asBIeHWH, KOHCYJIHTHPOBAHHE M BBIa4d pE3yJIbTATOB
IpeNOCTaBICHHS MYHHIHNATIBHON ycnyru obecneueHo B (umuane «MOXKIHHCKHE» aBTOHOMHOIO
yupexaerus  «MHOrodyHKIMOHANBHBI  IEHTP NpPEeJOCTaBICHHMS  TOCYJapCTBEHHBIX H



MYHHLHNATBHBIX YCIYyT Y IMYpTCKOH Pecny6muku (maiee — oducsl «Mou IOKYMEHTBD» B

MOXTHHCKOM paioHe).
KonTakTHble faHHblEe 0pucoB «Mou TOKYMEHTH) B MOoOKTHHCKOM paioHe:

HaumenoBanue
MYHHIIATIATEHOTO 5
obpasosanH, o Anpec oduca Teneibos Anpec  3JIEKTPOHHOH
«Mowu TOKYMEHTBD» MOYTHI
/i | pacmosiaraeTcs ouc
«Mou TOKYMEHTBI)
1) | MysuiuunanpHoe 427783, c. bonpmas $ (341-39) o
e s, Y1 9.03-18 | bolkibya@udmnet.u
«BoNBIIEKHOBHHCKOE) Coserckas, 1. 43a
2) | MynununanisHoe 427762, c. bonpias "
8 (341-39)
obpa3oBanue Iynara, ya. mobol@udm.net
92-2-37
«bonpmenyArHHCKOE) Ilentpansuas, 1.24
3) | MysununaibHoe 427765,
oOpaszoBaHue MosxruHcKui paiioH, | 8 (34139)
«BonbHey4nHCKOE» c. Bompmaa VYua, | 77-8-43 amobol @udm.net
yn.Canosasi, 1. 22
4) | MyHHIMDaTBEHOE 427769,
obpa3oBanue ¢. YepeMyIlIKH 8 (341-39)
«I"opHIKCKOEN yi. 3aBojackas, 1.1 79-2-31 amosher@udm.net
5) | MyHADUNAIBHOE 427771, n. Ksarum,
8 (341-39)
obpazoBaHue IlenTpansHas adm-kvat@udm.net
94-2-10
«KBaTunHCKOEY TIomank, 2
O | Mymmranaos | 2176, 1 Bt 4 64159) |mo
P 2 i > | 97- 2-31 nyshinskoe@yandex.ru
«HpnuuHCKOE» a2l :
A i 427780, c. Tisraac, | 8 (341-39)
obpa3zoBanne mopuch@udm.net
yi1. Bazapras 1.9 7-11-05
«IIsrgacckoen
8) | MyruuunagsHoe 427775, n. Hoswi
i 8 (341-39) :
obpa3zoBaHue Pycckuit Crorann mo-sugail@udm.net
7-02-16
«Croraubckoe» ya. Jlennna, a. 39

9. I'padux paboTsr oducos «Mon TOKyMEHTE» B MOKIHHCKOM paiOHe: eXEIHEBHO C 8.00
yac. 1o 10.00 gac.

Beixonssie AHH — cy060Ta, BOCKpeCeHbE, pasiHUYHbIC THU.

B npeanpasaHuuHbIe JHA pabounit TeHs coxpamaeTcs Ha 1 gac..

3. Cocrag, MOCJeA0BATEILHOCTH H CPOKH BBINOJIHEHHS AIMHHUCTPATHBHBIX NPOUEAYD,
TpeGoBanus K MOPSAKY HX BINOJHEHNS, B TOM YHC/IE 0COOCHHOCTH BHITIOTHECHHA
AIMHHACTPATHBHBIX PONELYP B 3JeKTPOHHOMH dopme

3.1. IOpuauveckne  GaxThl, ABAAIOMHECH  OCHOBAHHEM
aJMHHHCTPATHBHOIO JeHCTBHA:

- OCHOBAHHEM I HAayana MpoLeayphl NpeocTaBlIeHs HH(OpMaIUy ABIACTCS MOJY4CHHE
AZMHHHCTpAlMEH 3asBlCHHS WIH O(QHIMANbHOr0 MHUCHMA OT TPaXIaHWHAa O NPEAOCTaBICHHM
apXWBHOH CHpPaBKM, aPXMBHOM BBITMCKHM, KONMHH AapXMBHBIX JIOKYMCHTOB HIH  KOTIHMH
MYHHUHAIIAJbHBIX IPABOBBIX aKTOB.

3.2. Copep:kanue aAMUHHCTPATHBHOIO [AeHCTBHS, NPOAO/IKHTEJILHOCTE H (nan)
MAaKCHMAJILHbIH CPOK ero HCIOJIHEHHS

[MocenoBaTeEHOCTE U COCTAB BHIMOJHAEMbIX a/IMAHHCTPATUBHBIX MPOLENYP MOKa3aHbl Ha
HIoK-cXeMe B MPWIOKeHUnH | K A IMHHACTPAaTUBHOMY PErJaMeHTy.

AJIsA HaYaJa



Ipenocrasnenne Mymumunamsroi YCIYTH BKIIOYaeT B ceOs BBITOJHECHHE CIIEAYIOIMINX
AIMHHHUCTPATHBHBIX IIPOLE/IYP:

a) NpuéM u PETHCTpanus 3asBieHus (0PUIHATEHOTO ITHCBMa);

0) paccMoTpenne 3asBiueHus (odmnmansroro nuceMa) I'maBoif  MyEmMmunamsmoro
o0pa3oBanus;

B) aHAH3 TEMATHKH 3aSBICHHS (obuumansHoOro NHCEMA), NPHHSTHE pEWICHHS O
BO3MOXXHOCTH HCIIOIHEHHS 3ampoca;

r) HamnpaBlieHHE 3agBJIeHHs (ounmansroOro IHCbMa) 10 NPHHALIEKHOCTH B
FOCYNapCTBEHHBIN, MYHHIIUIIAIBHBIH apXuB Y IMypTCKoif Pecny6nuku, B npyrme OpraHel u
OpraHusauum  Yiamyprckoit PecryGmkw, MpH HAaIMYHM Y HHX apXHBHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS HCIIONHEHHUS! 3anpoca; <

1) odopmeHne apXHBHBIX CIPaBOK, apXHBHBIX BEITHCOK, KOMHI apXHBHBIX JOKYMEHTOB,
KONHA MYHHUMIATBHBIX MPABOBBIX AKTOB HIIH MOTHBHPOBAHHOTO OTKa3a B MNpENOCTABICHHH
MYHULHNATBHOR yCIyTH;

€) HanpaBJIeHKe OTBeTa 3ASBUTENIO.

a) Ilpuém u perucrpanus 3assaenus (oprumansHore nuckma)

OcHoBammeMm mns wHavana nammoi a/IMHHUCTDATHBHONH MPOLEAYPEl SBISETCS JTHYHOE
obpairenue 3assutens B AZIMMHHCTPAMIO IIOCETeHHUS HOCTYIUICHHE 3asBIeHHs (0dHIHATBEHOTO
IHCHEMA) 10 1noYTe, TG0 1o 9JIEKTPOHHOM MouTe,

OrBeTcTBEHHEIM 33 HcmoNHeHHE JaHHOW aJAMHHHCTPaTHBHOMN OPOLENYPBl SABASETCH
AOKHOCTHOE JIMIIO AJZIMHHHCTPAIHH, OTBETCTBEHHOE 32 IIpUEM H PErHCTPALHIO JOKYMEHTOB,

HomxHoCTHOE  NMHIO AIIMUHHCTDalliM, OTBETCTBEHHOE 3a NpH€M M PETHCTPaIMIo
AOKYMEHTOB, BBIIOJHACT CIEYIOMHE NeHCTRUS:

- YAOCTOBEPSACT JIHYHOCTE 3asiBUTEIIS;

- IPHHAMAET 3asByieHue (opuHaTsHoe IIUCBMO);

- YCTAHABIUBACT HANMYHE AOKYMEHTOB, YKa3aHHBIX B 3aSB/ICHUH B Ka4yeCTBE MPHJIOKEHHS;

- PCTHCTpHpYeT 3asBiieHue (odHIHAIbHOE NMHCEMO) B KypHale y4éTa H perucTpaLum
3asBIICHUH I'paXk/aH;

- 1o npocsbe 3agBUTENs CTABUT OTMETKY O NPHHATHH 3asBICHUS (OPHIHATLHOrO IHCEMa)
Ha BTOPOM 3K3eMILIAPE (IIPH IMIHOM 0OpatieHny 3asaBuTENS).

IlpuéM u permcrpaums 3aspenus (obummansHoro muckMa) OCYHIECTBISICTCS B JEHB
TNOCTYILICHHS, CPOK PETHCTPAlHH 3asBICHHUS (OPHUHAATHLHOrO NMChMa) cocTaBaseT 15 MunyT.

Ilpy nocrymnennn 3asBnenus (oduumaneHoro muceMa) NIOCPEACTBOM  3JIEKTPOHHBIX
KaHANIOB CBA3H, OHO pacIe4aTHIBAETCS HAa GYMa)KHOM HOCHTENE M B JaneHenmem paborta ¢ HUM

BEIETCS B YCTAHOBIICHHOM HOPSAKE AHATOIHYHO 3armpocy, MOMy4Y€HHOMY Ha GYMaXHOM HOCHTEJE,

(odpuumansHoOro nuckMa).

0) Pacemorpenne 3asisaenus (opuumansHoro mucsma)
I'napoii myannunasmoro obpazoBanus

OcHoBaunem a1 Hawana AaHHOH aIMHHUCTPATHBHOIM IIpOLCHYPBI ABJISETCH MOJIYYEHHE
3aperuCTPHPOBAHHOTO 3asBNeHHs (O(HIHaTEHOS MUCBEMO) [ 1aBoit MyHHIHIANEHOTO obpa3oBanmus.

3aperucTpupoBaHHOE 3asBlIeHKe (opuumansroe mucEMO) He ‘Tno3aHee paGoyero mHs,
CIICAYIOWEro 3a IHEM €ro PEeruCTpalyH, MEepefaéTes MOMKHOCTHEIM JIMLOM, OTBETCTBEHHBIM 3a
IPUEM H PETrHCTPALHIO AOKYMEHTOB, I 1aBe MYHHUIIHNIATLHOTO 06pa3oBaHus.

I'maBa Mymunmnansmoro 00pa3oBaHHs B TeueHHe pabodero nHsa ompenenser CPOK
HCNONHEHUA 3asBICHUA (OQHUHATEHOIO MHCEMA) M J0MKHOCTHOE JIMI0, OTBETCTBEHHOE 3a €ro
HCIIOJIHEHHE,



3anpockl OPraHOB TIOCYJAApCTBEHHOH BIIACTH, OpPraHOB MECTHOIO caMOyImpaBIeHHsA O
IIpeOCTABICHUH apXMBHOM WHGOOpMAIUK HIX KONMH apXHBHBIX JOKYMEHTOB, HEOOXOIUMBIX HM
IUIS OCYIIECTBJICHHS CBOMX IOJHOMOYHI, paccmatpuBaiorcs  ['7aBod MYHHIMITQTIBHOTO
o6pa3oBaHHs B I€Hb NOCTYIUICHHUS.

Ilocie perucTpanuu ¥ paccMoTpeHus [7aBoil MyHHUHMNAIBHOTO ofpazoBaHus 3adBICHHE
(opunmanbHOE MHCHMO) C PE30IOLHell B TEUCHHE 1 pabouero nHs mnepenaércs NOMKHOCTHOMY
NIMILY, OTBETCTBEHHOMY 3a €T0 HCIIONHEHHE.

Pe3ynbTaToM HCIONHEHHS aJMHHHCTPATHBHOH MPOLEYpHI SABIACTCA NEpenata 3asIBIICHHS
(oduuuansHOro IHCHMA) C Pe30MIONHeH JODKHOCTHOMY  JIHITY, OTBETCTBEHHOMY 3a €ro
HCIIOJTHEHUE.

B) AHAJIN3 TEMATHKH NOCTYNHBIIEr0 3asiBJACHH (opunmanbHOrO NUCHMA) ¥ NPHUHATHE
pelIeHHsi 0 BO3MOKHOCTH HCIIOIHEHHSA 3a1poca )

OcHOBAaHMEM JUIS Hayala JaHHOW AJMHHHCTPATHBHON MPOLENyphl ABJIACTCS MNPHUHATHC
pelIeHAs. O TPOBEICHUH AHAIM3Aa TEMATHKH 3asABICHHI (o¢pumansHOro MUChMa) AODKHOCTHBIM
JIMII0M, OTBETCTBEHHEIM 3a MCIIOJTHEHHE MyHHIIUTIATIBHON yCIIyTH.

JIOMKHOCTHOE IMIIO, OTBETCTBEHHOE 3a MYHHLHMIATBHOH YyC/yrd, TNPOBOMMT aHallH3
TeMATHKH TOCTYIHBIIEro 3aspieHds (OQHIMANBHOrO MHCBMA) € MCMOIB30BAHAEM HMEFOLIHXCH
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB (apXUBHBIX CIPaBOYHUKOB).

B xoze aHanu3a onpeienseTcs:

- CTemeHs MONHOTH HHpOPMAIMH, coziepKalielics B 3asBiIeHIH (OQUIAATEHOM MHCBME) H
HeOOXOIUMOH /IS €r0 UCIIOITHEHH S,

- NpPaBOMOYHOCTh MOJNyYeHHs 3asBUTENEM 3alpalliBacMOHu uHpoOpMaIMH € YUETOM
orpaHMYeHMil Ha MPEICTABJCHHE CBEJECHMH, CONEPNKAUIMX rOCYAapPCTBCHHYIO TaiiHy ¥ CBEJEHHUS
KOH(HICHINATBHOIO XapaKkTepa;

- MECTO XPaHEHHUS APXUBHBIX JOKYMEHTOB, HEOOXOMMBIX JUIsl HCTIOTHeHHA 3a1poca;

- MECTO HAXOXKIEHUS M alpec rocyJapcTBEHHOTO, MyHHIHIIAILHOTO apXHBa VaMyprckon
Pecny6iuku, OpraHa ¥ OpraHH3auMu Y AMYypPTCKOH Pecnybnuku, Kyjaa CcleayeT HalpaBUTh
sasBieHMe (OdUIHaTEHOE MHCHMO) HA MCHIONHEHHE 10 NMPHHAMIEKHOCTH (B ciay4ae OTCYTCTBHA
ApXMBHBIX JOKYMEHTOB, HEOOXOMUMBIX JUId  HCTIONHCHHA MYHHUIMOAIBHOM YCIIyrH B
AJIMHHHCTpAIIAH TTOCEJICHNAA).

IMpy BHISBICHWH HEAOCTATOYHOCTH cBeICHHH, HEOOXOOMMBIX JAAA  HCHOJHCHHA
MyHUIUIATEHOR YCIyTH, MM HEUETKO, HETPaBUIIbHO copMyTHPOBAHHOTO 3a1poca, T0KHOCTHOS
JINI0, OTBETCTBEHHOE 32 HCIOIHEHNE MYHAIMNATBHON YyCIyTH, B TCICHHE 5 paGouux QHEH NOTOBHUT
IHCHMEHHBIHA 3anpoc 06 YTOYHEHHMH ¥ JOMONHEHHH 3anpoca 3asBHTeNsd HEOOXOAUMBIMH VIS €TI0
ACTIOJTHEHHUS CBEICHUSIMH.

Pe3yIsTaTOM HCHONHEHMS AAMIHECTPATHBHON NPOLIEyPhI ABJSETCS NPHHATHE PELICHHS:

- O HAmpaBJeHWH 3apoca Ha HCIOJHEHHE MO MPHHAIIEXHOCTH B TOCYNAPCTBEHHBIC,
MYHHIMIANbHbIE apXUBbI Y AMYpTCKO# Pecry6muKy, Npyrue opratbl ¥ OpraHH3aliy Y amypTCKOM
Pecny6nukn, TpH HAIMYHH y HHUX apXUBHBIX JTOKYMEHTOB, HEOOXOMMMBIX U HCIIOJHEHHUS
3anpoca, u uHpOpMHUpPYeT 06 3ToM 3asABUTENIA;

- 0 BO3MOXHOCTH HMCIIOJTHEHHS 3a1poca;

- 06 oTkaze B NPENOCTABJCHWM MYyHHIHNATbHOH yCiuyrd (IyHKT 2.8. HacToALIETO
AIMHHHCTPAaTUBHOTO PErJIAMEHTA).

MakcUMAaNBHBIN CPOK BBIMOIHEHHS aIMHHUCTPATHBHOM MPOLENYPBI COCTABIISCT 5 pabounx
IHEH.

r) Hanpasienne 3assienns (0QHINAALHOrO NHCHMA) M0 NPHHA/LICKHOCTH B
rocyJapcTBeHHbIH, MyHAIMNAIbHBIN apXUB Y AMYPTCKOMH Pecny6imku, B Apyrue oprasbl H
opramzanuu Yamyprekoii Pecny6iuku, NpH HATHYAH Y HAX APXHBHBIX JOKYMEHTOB,
HeoOX0aMMBIX IS MCIIO/THEHHS 3anpoca



OcHoBanuem s Havana NaHHON aIMHHMCTPATHBHOM NpPOLENYPhl SABIAETCS NPUHATHE
PENICHHA O HANpPABICHHWM 3afBICHUS (OQUUMATLHOrO TMHCHMA) IO MPHHAICKHOCTH B
FOCYAApCTBEHHBIN, MyHMLMTANBHBI apxuB Yamyprckod Pecny6iuku, B Apyrde Oprassl H
oprasmsaiuu Y mmyprekoid Pecny6iuky.

OTBeTCTBEHHBIM 32 MCHNONHEHHME [AHHOH AIMHHHCTPATHBHOM OpoONenyphl SABJIAETCA
AODKHOCTHOE JTMUO AIMHHHCTPAllWH, OTBETCTBEHHOE 33 IPENOCTABJICHHE MyHHIMIATLHON
YCIIYTH.

[lo uroraM amanusa TEMaTHKH MOCTYIHBIIErO 3asBJICHHS (odunmansHOrOo nmchLMa) H
BBLABJICHUS MECTa HAaXOXICHHA HEOOXOIMMBIX JUIS €r0 HCIOJNHEHHS apXHBHBIX JIOKYMEHTOB B
TOCY/@pCTBCHHBIX, MyHHUMITAIBHBIX apxuBax Yimyprckod PecnyGnuku, mpyrux opraHax u
OpraHH3allisX Yamyprckoi Pecny6nukm, JOMKHOCTHOE NMI0, OTBETCTBEHHOE 3a MCIOJIHeHHE
3amnpoca: '

- TOTOBHT  CONPOBOJAMTENLHOE NHCBMO O HANpPABJICHHH 3aNpOca Ha HCHONHEHHE T10
TIPUHAJUIeXKHOCTH

- TOTOBHT  NHCbMEHHOE YBEAOMJICHHE 3asBHTENS O HANPABIIEHHH €ro 3ampoca Ha
HCTIOJHEHNE MO MPHHAUICKHOCTH B TOCYAAPCTBEHHBIY, MYHHIMIANBHBIA apXMB YAMYpTCKOl
PecryGnuxu, apyrue opranbl u opranuszanum Y AMypTCKOit PecniyGnukn.

B cinyyae, ecnu 3ampoc 3asBuTens TpeGyeT HCIIONHEHHS HECKOIBKHMM OpraHH3alUsIMH,
A0/GKHOCTHO® JIHIO, OTBETCTBEHHOE 3a MYHHUMNAIbHOH YCIYTH, OTOBHT CONPOBOAHMTENBHBIE
THCHMA O HANPaBJICHHH B COOTBETCTBYIOMINE OPraHH3alliK KOIMH 3ampoca.

B ciyyae HeoO6XOIMMOCTH AIMHHHCTDALHS MOMET 3ampampBaTe y OpraHu3aiuii-
HCTIOJIHHTEIIEH KOITHA OTBETOB O Pe3yNbTaTaXx paCCMOTPEHHSA 3a1poca 3asBHTENS.

PesynpraTom ucnonuenus aMHHHCTPATHBHON MPONEYPhI ABISETCS:

- CONPOBOOMTENBHOE MHCBMO O HAaNpaBIEHHH 3aNpoca HAa HCIOJNHEHHE 110
NPHHAIUICKHOCTH;

- MMCbMEHHOE yBeIOMIICHHE 3adBUTE/s O HAIpPABICHHH €ro 3anpoca Ha HCIIONHEHHE I10
[PHHAUIEXKHOCTH.

MakcumanbHbli CPOK BBITONHEHHS aAMHHUCTPATUBHOM NPONEAYPH! COCTABNIET 5 pabounx
JHEH. '

Crocob ¢uxcanuu pesynsrata BHITOTHEHHS 8 MHHACTPATHBHOTO JEHCTBHS:

- MPOU3BOJUTCS 3alUCh B XKYypHAJle HCXOAAIIEH KOppecmoHaeHHH. J[efCTBYE BEIOJIHIETCS B
Te4yeHue 15 MuUHyT.

A) Odopmiienne apXHBHBIX CIIPABOK, APXHBHLIX BBINHCOK, KONUIi ApPXHBHBIX
AOKYMEHTOB, KONHiiI MyHHIHIAJIBHBIX IPABOBLIX AKTOB
HJIM MOTHBHPOBAHHOI'0 0TKA3a B NPEJ0CTABACHHH MyHHIHNAIbHOM yCTyrn

OcHoBaHueM Ul Ha4ana AaHHON AIMHHHCTPATHBHOH NPOLETYPHl SBISETCS NPHHATHE
PCIICHHS O TNpPEAOCTAaBICHHHM HIH 00 OTKase B MNPEJOCTABJIECHHH MYHHLHMIAILHOH YCIyrH
3asABUTEIO.

OTBeTCTBEHHBIM 3a MCIIOJHEHHE JaHHOW aIMHHHCTPATHBHON OpoHenypsl SABISETCA
AOJDKHOCTHOE JIHIO AJMHHHCTPAUMH, OTBETCTBEHHOE 3a MpPENOCTABIECHHE MYyHMIHIIAIBHOMN
YCIYTH. .
Cpox ucnoiHenus JaHHOM aJMHHHCTPATHBHOMN IIPOLIEIyPHl COCTABNSET He Gojee 5 pabounx
JHeH. :
[To uroram amanm3a TeMaTHKH NOCTYIMBUIETO 3asBIeHUS (OQHIHATLHONO [IUCHEMA) U TIpH
YCTAHOBJICHHM MECTa HAXOXICHHS HEOOXOMMMBIX Uil HCNONHEHHS MYHHLUMIAIBHOH YCIyrH
ApXHBHBIX JOKYMEHTOB B AJIMUHMCTpallUM IOCEJICHHS IO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
NPCAOCTABICHHE MYHHUIHNAIBHOH YCIYrH OCYLIECTBISAET IOJrOTOBKY apXHBHBIX CIIPAaBOK,
apPXUBHBIX BBITMCOK, KON apXUBHBIX JOKYMEHTOB HJIH KONHH MyHHLMIAIBHBIX IIPAaBOBIX aKTOB.

B apxuBHO# CripaBKe MPHBOJITCS HAa3BaHWS, JATHl H HOMEpA JOKYMEHTOB M W3JararoTcsi
CBE/CHHS, HMEIOIIMECS B HA3BAHHBIX JOKYMEHTAX M OTHOCSIIMECS K BOIPOCY OOpalieHHS.
M3noxenue NaTcst B XPOHOJIOTHYECKOH IIOC/IEI0BATEIBHOCTH COOBITHI, a He JOKYMEHTOB, B
KOTOPEIX OHM OCBEINAIOTCs. JlomyckaeTcs NPHBOAMTE B CHOPaBKEe BBUIEPKKH H3 JOKYMEHTOB,



3aKiioYas UX B KaBblukd. Ha3BaHus opraHu3aiuii B TEKCTe CIPAaBKHU IPH MEPBOM YNOTpEOIeHHH
MPUBOAATCA TOJHOCTBIO, @ B CKOOKax MX O(MHMUIHAIBHO NMPHHATBIE COKPAIICHHS, IIPU MOBTOPHBIX
YIOMHHAHHAX — TOJIBKO COKpalIEHHBIE.

B cnpaBky BKIIOYAIOTCS TOJBKO CBEACHHS, YIOMHHAaeMble B NOKyMeHTax. B Tekcre
apXMBHOM CHpaBKH HE JONYCKAarOTCd KOMMEHTApHH, COOCTBEHHBIE BBIBOJBI HCIOJHHTENS IO
COIEPIKAHMIO HCIIOIB30BAHHBIX TOKYMEHTOB.

ApxuBHas crnpaBka noanuceiBaercs I maBoit MyHunMnansHoro obpaszoanus «I OpHIKCKOE)
U CIICLHAJIUCTOM aJIMHHUCTPALIMK, 3aBePAETCS MeYaThio.

ApXHBHBIE KOIHH, KONHH MYHHIHMIAIGHBIX MMPABOBLIX AKTOB M BBIIMCKH M3 JOKYMEHTOB
BBHIJAIOTCSA B COOTBETCTBHH C 3aMpocoM. MIeHTHYHOCTh NMO/UTMHHHUKA BBITAHHBIX apXHBHBIX KOMHMH
H BBIITHCOK 3aBepsieTcs MOANUCHIO JODKHOCTHOTO JHIA AJMHHHCTPALWH, OTBETCTBEHHOTO 3a
NpeJOCTaBIeHHE JaHHONW MyHHIUTIANBHOM YCITyTH.

BbImucka TMPOM3BOAMTCS TOJNBKO H3 JOKYMEHTA, B KOTOPOM COIEPIKHTCH HECKONBKO
OT/ENbHBIX, HE CBS3aHHBIX MEXAY co0o#, BOnpocoB. Bemucka nomKkHa BOCIPOU3BOAMTE MOJHBIA
TEKCT YacTH JOKYMEHTa, OTHOCSLIEHCS K 3ammpocy.

OtpenbHBIE CJIOBa M BBIPAXKEHHS NOMJIMHHOIO JIOKYMEHTa, a TAaKXE€ HCIpaBJIeHHus,
MOJYMCTKH, BBI3BIBAIOINHAE COMHEHHE B MX [OCTOBEDHOCTH, OrOBapHBAIOTCS CJIOBAMH «(TaK B
JTOKYMEHTEY.

Ecu xonus uiIM BHITACKAa 3aHAMAIOT 60Jiee OJJHOTO JINCTA, BCE TUCTHI ADXHBHON KOMHH KA
BBIITUCKH JI0JDKHBI OBITH CKPEILIEHb], IPOHYMEPOBAHbI U Ha MECTE CKPEIUICHHS 3aBePEHbI IEYaThHIO.

B cayuae npunsTHS penieHus 06 0TKa3e B MPEJOCTABIEHUN apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIMCOK, KOMNHMH apxWBHBIX JOKYMEHTOB MJIM KOMNHH MYHHIIHNAIBHBIX TPABOBBIX aKTOB
NO/DKHOCTHOE JHIO AJMHHHCTDalWH, OTBETCTBEHHOE 3a MPE/IOCTABJICHHE MYHHIMNAILHON
YCIIyTH, TOTOBHT 3asBHTE/II0 MOTHBUPOBAHHBIN OTKA3 B MPEAOCTAB/ICHHH MYHHIMIIAIBHONW YCIyTH
U Hanpasiser ero 'naBe MyHHIHIATBHOTO 00pa30BaHUS HA OIMNHKCE.

PesynpraToM HcnonHeHUs aIMUHHCTPATHBHOMN IPOTIETYPhI ABIAIOTCS:

- odopmieHHe HaiekKauM 00pa3oM apXMUBHBIX CIIPABOK, apXHMBHBIX BBIIHCOK, KOIHH
apXHMBHBIX JOKYMEHTOB HJIH KOITHif MyHHIMIIAJIBHBIX IPABOBBIX AKTOB;

- 0(hOpMJIEHHE MOTHBAPOBAHHOIO OTKa3a B MPEIOCTABICHHH MYHHLUIIAIBHON YCIYTH.

¢) HanpagJieane orBera 3agBurennio

OcnoBanueM Ul Havana JaHHOH aJMHHHCTPATHBHOH INpPOIENYpHI SABISETCS MOJyYeHHE
MOANMCAHHBIX [J1aBOM MyHMIMNANBHOro 00pa3oBaHMS JOKYMEHTOB JIOJKHOCTHBIM JIMIIOM
AZMWHHACTpAIMH, OTBETCTBEHHBIM 34 NPENOCTaBICHHE MYHUIHNIATbHOM YCIyTH.

Cpox mcnonHeHus: JaHHOH aIMUHHCTPAaTHBHOM NpOLEAYPHI COCTaBiAeT He Gojee 2-X
pabouux nHed.

[Ipa HaTMYHH KOHTAKTHOTO TeledoHa B 3asABJIEHHH YCTAHABIMBAETCS BO3MOXKHOCTh BbIIAYH
ZIOKYMEHTOB JIH4YHO 3asgBHTemO. B ciaydae oTCyTCTBUS BO3MOKHOCTH BBIIAYHM JOKYMEHTOB JIHYHO
3asBUTENIO JO/DKHOCTHOE JIMLO AJMHHHCTDALMH, OTBETCTBEHHOE 3a MpPEJOCTaBICHHE
MYHHUIUTIAIGHOM YCIIyTH, HAnpaBiseT 3asBHTENIO B COOTBETCTBHM CO CHOCOOOM, YKa3aHHEIM B
TIHCBMEHHOM O0pallieH HH:

- CONPOBOJUTENBHOE MUCEMO C INPHJIOKEHHEM apXHBHBIX CNPaBOK, apPXHBHBIX BBIMHUCOK,
KOTH#A apXHBHBIX JTOKYMEHTOB MM KONUHi MyHUIIUIAIBHEIX IPABOBLIX aKTOB;

- MOTHBHPOBAHHBIH OTKa3 B NPEJIOCTABIEHUH MYHHUIHIIATLHOMN YCIYTH.

[IucbMEHHbBIE OTBETHI HOANHUCHIBAIOTCS [ 1aBOH MyHHIMIANBHOrO 00pa3oBaHHs, COIEPKAT
amunuio, WHHDEATEI H HOMep TeneOHA JODKHOCTHOIO JIMI@, OTBETCTBEHHOTO 3a
[IPEIOCTABJICHHE MYHHIIUTIATTHEHOH YCIIYTH.

Cnocob duxcannu pe3ynbTaTa BEIIOJHEHHS aAMHHUCTPATUBHOTO ACHCTBHSA:
- TPOU3BOAMTCS 3alUCh B IKypHale Hcxonsmedt KoppecrnonaeHuun. JlelictBue
BEINOJIHAETCA B TeYEHHE 15 MUHYT
Pe3yneTaTsl aIMUHUCTPAaTHBHOTO JEHCTBUS:



- 3asBUTENIO BBINAIOTCS (HANPABISIOTCS) ApXMBHAS CNPABKA, apXUBHAs BBITMCKA, KOTIHH
ApXUBHBIX IOKYMEHTOB HJIM KOIMHM MyHHIMIIAIBHBIX IPABOBBIX aKTOB;

- BagBuTemo BbImaéTCs (HampaBJseTCs) MOTHBHPDOBAHHBI OTKa3 B TMPeJOCTaBICHHH
MYHHUIHNAIBHOR yCIYTH.

4. ©opMBbI KOHTPOJIS 32 HCIIOIHEHHEM AJIMHHHCTPATHBHOTO PerJiaMenTa

4.1. OcymecTsiienne KOHTPOJISI 32 HCIIOJIHEHHEM JO/KHOCTHBIME JTHIAMH TOI0KEeHM
ANMHHACTPATHBHOTO PerJIaMeHTa U MHBIX PABOBBIX AKTOB, YCTAHABIHBAIOIINX TpebOBaHMA K
[IPEJIOCTABICHUIO MYHHIIMITANIBHON YCIYTH, BKIIOYAeT B ceOs:

- TEKyUIHH KOHTPONb 33 COOIIOJCHHEM ¥ HCIOJHEHHEM OTBETCTBEHHBIM JO/KHOCTHBIM
JHLOM MONOKEHUH AJMHHHCTPATHBHOTO PETNIAMEHTA M HHBIX HOPMATHBHBIX TIPABOBHIX AKTOB,
YCTaHABIUBAKOMIMX TPEOOBAHMS K NPEIOCTABICHAIO MyHHIMIIAILHON YCIyTH, a TAKKe NPHHSTHEM
PEIIEHHH OTBETCTBEHHBIM JIHIIOM; =

- KOHTPOJIb 32 TOJTHOTOH M KaYeCTBOM IIPEIOCTAB/ICHHS MYHHIHIIANBHOM YCIYTH BKIIOYAeT
B ce0s NpOBEJEHHE IIPOBEPOK, BBIABIEHHE M YCTpaHEHHE HapyllIeHWH TmpaB 3asBHTEJNEH,
PacCMOTPCHHC, INPHUHATHEC pEIICHWH M NOArOTOBKY OTBETOB Ha OOpalleHHsi 3asBUTENeEi,
coepxkammX »anoOel Ha JeiicTBus (6e3aelcTBHE) NODKHOCTHOrO JIMIA AJIMUHHCTpallMH B
COOTBETCTBHH C JCHCTBYIOIINM 3aKOHOIATEILCTBOM.

Texymuii xoHTponmb 3a COOMIONEHHWEM M HCHIOJHEHHEM OTBETCTBEHHBIM HOJIKHOCTHBIM
JMLOM TOJNIOKEHHH AJMAHHUCTPATHBHOTO DErJlaMEHTa W KOHTPONb 3a IIOJHOTON H Ka4eCTBOM
NPENOCTABICHUS. ~ MYHMIMIIAJIBHOH  yCIyrM  OCYIIECTBIAeTCS [ 71aBof  MyHHIMNATBHOTO
obpazoBaHusi.

4.2. ®opmMbl KOHTpPOJIS: IUIAHOBBIE M BHEIUIAHOBBEIE NMPOBEPKH MOJHOTHI H KA4YecTBa
NPENOCTaBIEHHS] MyHHIIUIAIBHOM YCIIYIH.

IleppogEyHOCTE OCYHIECTBIIEHHS I[IJAHOBBIX H BHEIUIAHOBBIX IPOBEPOK IONHOTHI H
Ka4ecTBa MPENOCTABICHHS MYHHIMNANBHOW YCIYrH ycTaHaBIHMBaeTCs [1aBOH MYHMIIHIIATBEHOTO
o6pasoBanus «["OPHAKCKOE» Ha OCHOBAHUH OTAETHEHOTO PACTIOPSKEHHUSL.

Ilpu mpoBepke MOTYT paccMaTpHBATBCS BCE BONPOCH], CBS3aHHBIE, C MYHHIATATEHOM
YCIyrod (KOMIUIEKCHBIE NPOBEPKH), OTAEIBHEIE aClEeKTHl (TEMaTHYEeCKHE MPOBEPKH), KOHKpETHAaA
Kanoba 3asBHTEIA.

4.3. OTBETCTBEHHOCTH JOUKHOCTHOrO JIHNA OPraHA MECTHOT0 CAMOYIIPABJIEHHS 32
pemenuss u AeficrBus  (Oe3geiicTBHe), NpHHHMaeMble (OCymIecTBJsieMble) B X0
NpexocTaB/JIeHH MyHHIHNAABHON yeayry.,

Jlo/IDKHOCTHOE  NHMIO  AAMHHHCTPAUMH HECET MNEpPCOHANBHYIO OTBETCTBEHHOCTH 3
co0IIO/IEHHE CPOKOB H TIOPSLIKA IMPHEMA JIOKYMEHTOB.

HOmKHOCTHOE MO AJMHHMCTPALMH HECET IIEPCOHANBHYIO OTBETCTBEHHOCTH 3a
Co0II0IeHHE CPOKOB M MOPSZIKA OKCKA HHPOPMAIHH, TOATOTOBKH MHCEMEHHOrO OTBETA.

IlepconasbHas OTBETCTBEHHOCTE AODKHOCTHOIO JMIa AIMMHHCTDAIHH 32 HEHAJIEKAIIEe
NPEIOCTABICHHE MYHHMIHNATBHONW YCIYIH OCYLIECTBISETCS B COOTBETCTBHHM C TpeGOBAHMAMH
3aKOHOJATENbCTBA.

Ilo pesynmbraram npoBepoK, B cllydae BBIABICHHS HapyLIeHH Npas 3asBUTenel, BHHOBHOE
JIAIO NPHBIIEKACTCS K OTBETCTBEHHOCTH B NOPSJIKE, YCTAHOBIEHHOM 3aKOHOIATEIECTBOM.

5. locynedumiii (BuecynebHbIi) NOPSI0K 007K2/10BaAHNUS pelIeHmi
H aeicrBuii (besgeiicTBus) oprana, npeaocTaBIsONIero MYHHIHIAILHY 0
yCayry, a TaKsKe J0JKHOCTHBIX JIHI HIH MyHHIUNIAIBHBIX CIYKAMMX

5.1. 3asBuTenr MMeEeT NpaBO Ha aocyacOHOe (BHecyneOHOe) obkanoBaHue neiicTBHMiL
(GesmelicTBuA) M pemIeHHH, NPHHATEIX (OCYIIECTBIAEMBIX) B  XOJE [IPENOCTaBICHHAA
MYHHIHUNAIBHONU YCIIYTH.

5.2. B cooteTcTBHH ¢ riaBoit 2.1. @enepanbroro 3akoHa ot 27.07.2010 roma  Ne 210-®3
«O6 opraHW3auMM TPENOCTABICHHS TOCYJApPCTBEHHBIX M MYyHHIMNAIBHBIX YCIyr» 3asBHTENb
MOXeT oOpaTuThbes C Xkanoboi Ui obkanoBaHus pemeHud u aAefictsuit (GesneiicTsus) oprama,



IIPEIOCTABIISIONIEr0 MYHHIHIIANBHYIO YCIYTry, a Takke NODKHOCTHBIX JIMIL WM MYHHIHITATBHBIX
CIYXKAIIHUX B CIEAYIOMIUX CIydasx:

1) BapyumieHWe CpoKa pEerucTpallMH 3ampoca 3asBuTells O NpPEeJOCTaBICHHH MYHHIHIQIBHOA
yCIYTH;

2) HapylIeHHe CPOKa MPEIOCTABICHHS MYHHIUNAIBHON YCITyTH;

3) sarpeboBanue y 3asBuTeNs AOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATHBHBIMH IPAaBOBBHIMU
aktamu Poccuiickoit ®Dejepanuy, HOPMaTHBHBIMA IIPABOBBIMH aKTaMH CyOBnekToB PoccHHCKOH
defepanny, MYHUIMTATBHBIMHA [PABOBBIMH aKTaMM JUIS IPEAOCTABIEHHS MYHHUIHUIANBHOH
YCIIyTH;

4) orkaz B npuéMe [OOKYMEHTOB Yy 3asBHTENs, NPENOCTaBICHUEC KOTOPBIX IPEAYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIME akTaMu Poccuiickoit Peneparuy, HOpPMaTHBHBIMH IPABOBBIMH aKTaMH
cyonextoB Poccuiickoit Denepanyuy, MyHHIIHNATEHBIMU IPABOBBIMM aKTaMM JUIA MPEIOCTaBIICHHSA
MYHHIHIATBHON yCIyTH; )
5) OTKa3 B NPeIOCTaBIEHUH MYHMIMIAIBLHOM YCIyr|, €Clld OCHOBaHMs 0TKa3a HE MPEeJyCMOTPEHBI
dbenepanbHBIME 3aKOHAMKM H NPUHATEIMH B COOTBETCTBHM C HHMH HHBIMM HOPMATHBHBIMU
npaBoBLIMH akTamMu Poccumiickoit ®ezepaiyy, HOPMATUBHHIMH TIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepalliy, MyHHIMNIAILHEIMY IPABOBEIMH aKTaMH;

6) TpeGoBamme c 3asBUTeNs IpPH INPEAOCTABICHHH  MYHHIMTIANBHOH YCIYTH IJIaThl, HE
TpelyCMOTPEHHON HOPMATHBHBIMH TTPABOBBIMHU akTamu Poccuiickoit ®enepanun, HOpMAaTHBHBIMU
npaBOBBIME akTaMu cyOBexkToB Poccuiickoil Denepanuy, MyHHLIHUIATEHBIMIA [IPABOBBIMU AKTaMHU;
7) oTka3 opraHa, MPEeAOCTABISIOMEr0 MYHHLIHNAIBHYIO YCIYTy, AO/KHOCTHOTO JHIA OpraHa,
TPEfOCTABNAIOMEr0 MYHHUHIAIBHYIO YCIYTy, B HCIIPABICHHH JOIMYIIEHHbIX ONEYaToK U OHO0K
B BBIJAHHBIX B pe3yJbTarTe INPENOCTABICHHS  MYHULMIAIBHON YCIyrdH JOKyMeHTax jubo
HapyIIEHHE YCTAHOBIEHHOTO CPOKA TAKUX MCIIPABIICHHMN.

8) mapymeHwe CpOKa WM MOpPsAKa BbIAAYM JOKYMEHTOB IO pe3yjbTaraM IpeloCTaBICHHsA
roCyIapCTBEHHON MJIM MyHUIHIIANBHON yCIIyTIH;

9) NpPMOCTAHOBJEHHE IPEIOCTABJICHHS TOCYNApCTBCHHOW WM MYyHHIMIAIBHON YCIyr'H, €CIH
OCHOBAaHHA NPHOCTAHOBJIEHHS HE MpPEeIyCMOTpeHbl (elepalbHBIMHM 3aKOHAMH M NPHHATHIME B
COOTBETCTBMM C HHMH HHBIMH HODMATHBHBIMH TpaBOBBIMHM akTaMH Poccuiickodt @exepauuy,
3aKOHaMHM M HMHBIMH HOPMATHMBHBIMH TNIpaBOBBIMH akTamu cyOwextoB Poccmiickoit Penepauun,
MYHHULUIIATEHBIMA IPABOBBIMU AKTAMH.»

5.3. XKano6a momaércs mubo B nuCEMeHHOW (popme Ha OyMaXHOM HocHTene, JHbO B
3JIEKTPOHHOM HOpMeE B OpPraH, NpeJOCTaBISIONME MyHHIMNANBHYIO YCIyry. JKanoOsl Ha peleHus,
IIPUHATEIE PYKOBOJMTENEM OpraHa, NpPeJOCTABIISIONIEr0 MYHHIMIAIBHYIO YCIYTy, NOJaioTCs B
BBIIIECTOSAIIMN OpraH.

¥anoba moxer OBITh HampaBjieHa MO MOYTE, C WCHOJb30BaHHEM HMH(POPMAIMOHHO-
TeNeKOMMYHHKalMOHHOM cetu "MutepHer”, oduupansHoro caiita MyHHIMIIAIBHOrO 06pa3oBaHus
«MoxruHcKuil palioH», €JIMHOrO MOpTala TIOCYAAPCTBEHHBIX M MYHHUHMNAIBHBIX YyCayr Jubo
PErHOHANBFHOTO MOPTANA TOCYJAPCTBEHHBIX M MYHHIHMMAJIBHBIX YCIYT, @ TaKkKe MOKeT OblTh
NIPUHSATA IPU THYHOM TIPUEME 3asBUTENS.

5.4. XXanoba nomxHa cogepxarh:

1) HauMMeHOBaHHE OpraHa, IPEIOCTABIAIOIIEr0 MYHHIIHIIATBHYIO ycnyry, JOJDKHOCTHOTO JHIa
oprasa, PeOCTABIAIONIET0 MYHHUIIMNAIBHYIO YCIYTY;

2) aMHIAIO, UMS, OTYECTBO, CBEJICHUS O MECTE JKHTEIbCTBA 3asBUTENS - HH3UUECKOro JHIa JIub0
HAaMMEHOBAHHE, CBEJICHUA O MeCTe HaXOXKICHHA 3asBUTEI - IOPHIUIECKOrO JIMIA, a TAKKe HOMED
(HoMepa) KOHTaKTHOTO TenedoHa, ajapec (anpeca) IEKTPOHHON MOYTEI (npn HANTUYUK) U TIOYTOBBIN
azpec, o KOTOPBIM JOJDKEH OBbITH HAlIPaBIEeH OTBET 3asBHTEIIO;

3) cBenenus 06 00kamyemMbiX perleHusX U AedcTBUsAX (Oe3aeiicTBum) oprana, MpeloCTaBIsIoIIEro
MYHHIUNAIBHYIO YCIYTY, AODKHOCTHOTO JIMIA OpraHa, IMPeNOCTaBIAIOLIEr0 MYHHIMIIATbHYIO
YCIyTy;

4) noBOmBI, HAa OCHOBaHHM KOTOPHIX 3asiBUTENh HE COIJIACEH C pPEIIEHHEM U JIEHCTBHEM
(GesneiicTBueM) opraHa, MPENOCTABISIONIETO MYHHIMNANBHYIO YCIIyry. 3agBHUTENeM MOTYT ObITh
IpeICTaBIeHbl JOKYMEHTHI (IIPH HAIMYHH), TIOATBEPIKIAIOINE JOBOIBI 3agBATENA, MO0 UX KOMUH.,



MOJVICHKHUT PACCMOTPEHHIO NOIKHOCTHEIM JTHIOM, HAJEIEHHBIM TIOJHOMOYHSIMHE 110 PaccMOTpeHHIO
KanoO, B TeyeHue 15 paGoumx AHEH cO mHA e perucTpaumm, a B Ciydae obxanoBaHHS 0TKa3a
OpraHa, mNpeAOoCTaBIAOIIEro MYHHIMNIATBHYIO  YCIIYTY, JOJDKHOCTHOTO THLA opraHa,
IPCAOCTABIMIOMEr0  MYHHITHIATLHYIO YCIyTy, B NpHEME AOKYMEHTOB y 3asBHTens mubo B
HCTIDABIICHHH JOMYINEHHBIX ONEYaTOK M OMHGOK HH B ciywae oOxanoBanus Hapymenus
YCTAHOBJICHHOTO CPOKa TaKHX HCMPABICHHIA - B TeUeHue 5 pabounx gHel co qus ed pPerucTpanum.

5.6. Ilo pesynbratam PaccMOTpeHus KanoObl opra, [PEAOCTABIAIOMME MyHHIUIATHHYFO
YCIYTy, IPUHUMACT OJIHO M3 CIIEyIOLUX peIeHui:
1) ynoenersopser xanoby, B TOM uuciie B dopme ormensr mpunsTOro PCLICHHs, UCHpaBICHUS
AONYIICHHBIX OPraHOM, IPEXOCTABISIOMMM MYHUIIHDATBHYIO YCIYTry, ONEYaToK H OmMQoK B
BBIIAHHBIX B pe3yJbTaTe IIpeOCTABJICHHUS MYHHUMIAILHOH yCIYTH HOKyMeHTax, BO3BpaTa
3asBUTENI0  JeHEeKHBIX CPEACTB, B3MMaHHE KOTODHIX He IPEAYCMOTPEHO HOPMATHBHBLIMHU
IIPaBOBBIMH aKkTamu Poccuiickoit Denepannu, HOPMAaTHBHBIMH NIPAaBOBBEIMH  aKTaMH CyOBEKTOB
Poccuiickoii Defepanun, MyHHIHNATEHBIMH IIPAaBOBEIME 4KTaMH, a TAKKE B HHBIX ¢dopmax;
2) oTKas3biBaeT B YIOOBIIETBOPEHHH 3KaT06KL.

He no3nnee nus, CHICYIOWEro 3a MHEM NPHHATHS PELICHUS, 3asBHTENO B IHCHLMEHHOM
dopme umm, mo xenanmo 3asBuTens, B 3neKTPOHHOI ¢opme Hanmpapnsercs MOTHBHPOBaHHEIH
OTBET O pe3yiIbTaTtax pacCMOTPEHHS KATOGEL



ITpunoxenue 1
K AIIMHHHCTPaTHBHOMY PErJIaMEHTY

biok-cxema
NOC/Ie0BATE/IbHOCTH AeHCTBUHI NPH NPEA0CTABIEHHH MYHHIIHNAALHON YCayrH
«IIpenocrap/ieHue rpaskIaHaAM M OPraHU3anusM 2 pXHBHOM uHpopmMaHH
H KONHI apXHBHBIX TOKYMEHTOB)

OGpaienue 3assurens j H

i

Ilpuém u peructpanus 3asBieHus
(opunmansHOro MUCHMA)

:

=
( PaccmoTpenue u nmepenaya Ha

HCIIOJIHEHHE 3aSBIICHHS
(odunmansHOro nucEMa)

’

HeT AHanu3 TeMaTHKH 3asBICHHS na
(obunmansHOro MUCHMA)

v A

MOTHBUPOBAHHBIH OTKa3 B
NpeoCTaBIeHUH
MYHHIHIAIBEHOH yCIyTH

CONPOBOAMUTENBHOE ITOArOTOBKA M BhIAa4Ya
HCHMO O HAIpPaBICHHH (nanpaBnenwe)
3aIIpoca Ha UCTIOJHEHHE 3anpaluBaeMbIX

MO IPHHAIEKHOCTH JIOKYMEHTOB 3asABHTEIIIO

l

yBenomiienue 3asBUTes
O HallpaBJIEHHH €ro
3ampoca Ha UCIIOHEHHE
IO TIPHHAIIEIKHOCTH.




IMpanoxenne Ne 2
K AZIMHHHCTPaTHBHOMY Pernamenry

AHKeTa-3asiB/JIeHHE 15 oIy deHnss HHPOPMALMH 110 ONIpeXeeHHOI TeMe
Ob6s3aresbHbIe 10J15 AHKETHI BEIENCHBI 3HAKOM*
Hudopmanua o nepconansuvix dannvix XPAHumca u obpabameisaemesn ¢ cobriodenuem
mpeGosar Il pocculickozo 3aKoHodamenscmea o NEPCOHANbHBIX OanHbLX. 3anonnaa OaHHYI0

anxemy, Bol daeme coznacue na obpabomky nepconanbuvix dannsix. -

CBenenns o 3agenTene

DaMUITHA, UMSI, OTYECTBO 3aSBHTEIS
HJIM Ha3BaHUE OpraHu3anmum; *
Ykaoicume ceou ghamunwro, wums,
OmM1ecmeo 6 UMEHUMeIbHOM naoesice
(nazeanue opzanusayuu, eciu e
npeocmasnseme 10puduyeckoe JAUYO).
[Tonmub noYTOBEIH aapec: *
Yxaxcume Baw nonnwiii noumoewii
aopec (unu adpec op2anuzayuu) ¢
YKazanuem unoexca, menegonua.
E-mail:

Hudopmanus o noxymenre, cexenus o KOTOPOM 3apaiinBaoTCsH
Ceenenns o 3anpammBaemoit

uHpOpMaIyy ;*

3anpammBaeMsiit nepron (nara u
HOMEp JNOKyMeHTa):*

(ecau ne pacnonazaeme mounwvivu
CBEOEHUAMY, YKAJICUME NPUMEDHYIO
oamy)

Bun noxymenra:

(pewterrue, nocmanoenenue, 002060p,
aKm, CGUOemenbCmeo, KOpeuox
opoepa, op.)

ABTOp TOKyMeHTa:

(Haszeanue opeanuzayuu (opeana),
uzoasuteti Ookymern)
JlononHuTENBHEIE CBENEHUS:
Jhobeie dononnumensusie ceedenus,
| KOmopble MO2ym NOMOYb HOUCKY.

Jara, nognuce

Cornacen Ha 06paboTKy NepCOHANTBHBIX JAHHBIX:

(pamunus, nms, oreecrno)



