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O BHeceHHH H3MeHeHHil B aIMHHHACTPATHBHLIN PerjiaMeHT peI0cTaBJIeHHs
MYHHUHNAALHOH yeuyrn «IIpenocrasienne rpakiaHaM ¥ OpraHM3anusaM apXHBHOI
HHPOPMAIIHH H KONHIi APXHBHBIX 10KYMEHTOB»

B cootBerctBuE ¢ @enepanbubiv 3akoHOM OT 01.12.2014 Ne 419 «O BHeceHHH H3MEHEHHI B
OTZIeNbHBIE 3aKOHOAATeNbHEIE aKThl Poccuiickoit Denepanuu mo BONpocaM COLHMAIBHOM 3aLATEHI
HHBAIHIOB B CBA3M ¢ patnduKannell KoHBeHIMH 0 nMpaBax HHBAIUIOB», PYKOBOACTBYSCH Y CTABOM
MyHHUHMNAILHOro o6pazoBanus «['OpHAKCKOE» AAMHHHCTPALHA MYHHIMIAILHOr0 00pa3oBaHHA
«l'opusikekoe» [IOCTAHOBIAET:

1.Brectn B IlocTaHoBneHHEe AIIMHHHCTpPAMH MyHHIHIATEHOTO 06paszosanus «"opHsakckoe» ot 11
Hos0ps 2013 rona Ne 52 «O6 yTBep:kACHUM aIMHHUCTPATHBHOTO PerfiaMeHTa M0 IPEI0CTaBICHHIO
MYHUIMTIANEHOM ycnyru «IIpenocraBieHne rpaxaaHaM W OpraHHW3alusIM apXWBHON WH(OpPMAUMH U
KOMHI apXUBHBIX JIOKYMEHTOBY, CIICAYIOIIHE H3MEHEHHUS:

1) nyskr 2.12 aiMHHHCTPATHBHOTO PETJIAMEHTA H3JIOKUTH B HOBOM peIaKIlin:

««TpeboBaHus K MOMENIeHHAM, B KOTOPBIX NPEI0CTABIAETCH MyHHIMIAILHAS Y CJIyra, K 3aJ1y
OKHIAHHS, MECTAM /Il 3aI10/IHEHHS 3a1IPOCOB O NMPEeJ0CTABJICHHH MYHHIHNAAbLHOH yCIyri,
HHPOPMALMOHHBIM CTEHIaM ¢ 00pa3aMH HX 3aNI0/IHEHHS U MepevdHeM T0KYMEHTOB,
Heo0X0AUMBIX /11 IPeJ0CTAB/ICHHH KAKA0i MyHHIHIAILHOM YC/IYyrH, B TOM YHCje K
obecneweHHIO JOCTYNHOCTH Il HHBAJIHI0B YKA3AHHbBIX 00bEKTOB B COOTBETCTBHH C
3aKoHoAaTebcTBOM Poccuiickoiit @exepariuu 0 cOUAILHOM 3a1MTE HHBAJIHIOB.

[lomemenus i OPEeAOCTABICHHS MYHHIHNATBHOH YCIYIH JOKHEI COOTBETCTBOBATH
CaHUTAPHO-3MHUIEMHUOJIOTHYECKHM [MpaBujaM M HopMmaTtuBaMm "[urueHudeckue tpebGoBaHHS K
NIEPCOHANBHEIM  3JIEKTPOHHO-BBIYHCIUTENBHBIM MallMHaM u  oprausanuu  paborel. CanlluH
2.2.2/2.4.1340-03".

[Tomemenuss 06OpyAyIOTCA TNPOTHBONOXKAPHOW CHCTEMOM, CPEACTBaMH MMOMKAPOTYLICHHUS,
CHCTEMOH OIIOBELIEHHS O BOSHUKHOBEHUM UPE3BBIYANHHBIX CUTYALIHH.

Ha teppuropun, npuneramomeid K MECTOPacHONI0KEHHIO, IJIe OKa3bIBACTCSd MYHHIHNATEHAS
ycayra, 060pyayloTcs MecTa JUIs NApKOBKH HE MEHEE IATH aBTOTPAHCIIOPTHEIX CPEJICTB, B TOM YHCIIe
HE MEHEE TpeX - [UIA TPAHCIIOPTHBIX CPEJCTB HHBAIHIOB. JlocTyn rpax/iaH K NapKOBOYHBEIM MECTaM
ABNIAETCS OECIUIATHEIM.

Bxon B 3manme obopyayercda HHGOpPMAlMOHHOM TaOmHuKo# (BBIBECKOI), couepxaiiei
Ha¥MeHOBaHUWE opraHa. Bxon B 3xanHe o0opyayeTcs NaHAYCOM H PpACIIHPEHHBIM IPOXOIOM,
NO3BOJIAIOIIMME OOecrieduTh OecTpensTCTBEHHBIH BXOXA U IpaklIaH, B TOM YHCJIC HHBAIH/IOB,
HCHOJIB3YIOIHX HHBAMAHBIE Kpeca-KOJIsACKH.

HAns  ynoGctBa TrpakmaH [OMEIIEHHS JUIA  HEINOCPEACTBEHHOIO0  B3aMMOJCHCTBHSA
JOJDKHOCTHBIX JIMLL M FpaXXJaH pa3sMeIaroTCs Ha HIDKHUX 3TakKaX 3/1aHus.



IIpuem rpakman ocymiecTBIseTCS B CHIEUANLHO BELIEIEHHIX JUIS 3THUX NeeH OMEIEHUX,
KOTOpBI€ BKIIOYAIOT: MECTAa JUId OXHAAHHS, MECTa JUIS 3alOTHCHHS 3arpocoB (3asiBlIeHHIA) 0
TIpENIOCTAB/ICHHH MYHHLIMIIAIBHOM YCIIYTH, MECTa IPUEMA IPaskIaH.

Mecra s 0%HIaHUS JOIKHBI COOTBETCTBOBATE KOMGOPTHEIM YCIOBHAM IS
TPXKIaH 1 ONTHMAILHBIM yCHIOBHAM paboThl JODKHOCTHBIX JIMII, OKa3BIBAIONIHX MYHHIHIATBHYIO
yCIyry.

Mecra nns  oxupams obecrneumBaroTcs cTynbsimu. KomuuectBo MecT oOXHIaHHS
ONPENEIAETCA UCXOA U3 AaKTHIECKOH HATPY3KH H BOSMOKHOCTEH JUTS HX pasMellleHus B 3JaHHH, HO
HE MOXET COCTABISATh MEHEE IISITH MECT.

B Mecrax nis 0XHIDaHUS HAa BHIHOM MecTe PacIioyararoTCsA CXeMbl pPa3MEINCHHS CPENCTB
MOKApOTYIICHA H INyTeH 9BaKyalluW MOCETHTENEH W JOJDKHOCTHBIX JMIl, OKAa3bIBAIOMIHX
MYHUUHTIAILHYIO YCIIYTY,

Mecra ans 3anonsenns sanpocos (3asBneHHit) 0 mpenOCTaBICHHH MYHHIHIIATBHOR YCIIyTH,
IPEAHA3HAYICHHBIC [UIS O3HAKOMIICHHUS TPaskJiaH ¢ HH(DOPMAIHOHHEIME MarepuaiaMu, o6opyayroTcs:

BH3yalbHOH, TEKCTOBOM HH(popMauuelf, pasmemaemoii Ha HH(pOPMAMOHHEIX CTEH/AX,
OOHOB/IsIEMOl IO Mepe M3MEHEHMS 3aKOHONATENBHBIX M HHBIX HOPMAaTHBHBIX [PaBOBBIX &KTOB,
PETYIHPYIOMAX NPENOCTABICHHE MYHHIHITATBHOM YCIyTH, H3MEHEHHS CIPaBOYHLIX CBEIEHUIA;

CTYJIBSIMH, CTOIaMH (CTOHKaMH), GITaHKaM¥ 3asBICHUN U THCHMEHHLIMHE NIPHHAJUIE)KHOCTAMH.

WUndopmannonnsie  creHms JOJDKHBI  OBITH  MaKCHMAJIBHO 3aMETHBI,  XOPOIIO
npocMaTpuBaeMbl H (QyHKUMOHANEHEL OHH 06OpyIyIOTCSH KapmaHamu (opmata A4, B KOTOpBIX
PasMeaTest HHPOPMaMOHHBIE JIMCTKH, 06Pa3Lbl 3aM0MHCHHUS bopm Gnankos,

THTIOBLIE (POPMBI IOKYMEHTOB.

Tekctsl marepmanoB mewararorcs ynoGHBIM IS GTeHHS wpudTom, 6Ge3 ucnpapneHHii,
Hauboee BaXKHBIE MECTA BHIIEASIOTCS TIOTY)XKUPHBIM Ha4epTaHHEM 00 MOAYEPKHBAIOTCH.

WHbOpMalHOHHBIE CTEHABI, a TAKKe CTOJBI (cTofikn) and OGOPMIECHHS IOKYMEHTOB
PA3MCIIAIOTCS B MECTaX, 00€CIEeUHBAIOIINX CBOGOAHBIN NOCTYI K HHAM JIHI, HMEIOMHAX OTPaHHYEHUS
K NEPEIBHKEHUIO, B TOM YHCJIe HHBAIUIOB - KOJISCOYH HKOB.

Kabuuersl mis npwema rpaxian obopyznyrorcs HHPOPMAUHOHHBIME TabiHuKaMu C
yKasaHueM Homepa KaluHeTa, (DaMHIINH, MMEHH H OTYeCTBA JOJKHOCTHOIO JMna, AHeH W 4Yacos
TIpHEMa, BpEMEHH NIEPEPhIBA Ha 00€]1, TEXHUYECKOro NepepHIBa.

Mecra nns mpuema rpaxnam oGopyayiores CTYJIbAMH H CTOJaMH IS BO3MOXXHOCTH
ohopmIIeHHs JOKYMEHTOB.

B uemsx cobGmiolenws npaB MHBaNMAOB Ha OecrnpensaTCTBEHHBIH AOCTYN K OOBEKTaM
COLHMAaNbHOH WH(PACTPYKTYphl TPH NpPEeJOCTABICHHH MYHUIIMTIATHHOMN ycayru oOecneduBaer
MHBAHAM (BKITIOYasi HHBATHJIOB, HCIIONB3YIOIIMX KPECIa-KoIIcKH i coGak IIPOBOJHHKOB):

HajUIexkalllee pasMelleHHe obopyoBaHHs M HocHTeneld MHPOPMALHH, HEOGXOIHMBIX UL
obecrieueHHs  GeCHpPensTCTBEHHOTO AOCTynla HMHBAIMAOB C Y4YETOM OrpaHAYeHHH WX
KHU3HEIECATETLHOCTH;

AyGnupoBaHKe HeOGXOMMMOI LISl HHBATH/IOB 3BYKOBO#H H 3PHUTENIbHOH HH(OpPMAIIHH, a TaKKe
HANNHACEH, 3HAKOB W HHOM TEKCTOBOH M rpaduueckoii HHO)OPMallMK 3HAKaMH, BBIIOIHEHHBIMH
penbeHO-ToYeuHbIM mpHTOM Bpaiins, nomyck CYPAOTIEPEBOUHKA H TH(QIOCYPIONIEPEBOAYHKA;

JIOTIYCK COOAKH-MPOBOJHHUKA [IPH HATHYHH JOKYMEHTa, TIOATBEPIKAAIOIIETO €€ CIeNHATBHOE
obyueHHe ¥ BBIIaBaeMOro mo Qopme H B NOpSAIKE, W B TOPSAKE, KOTOPhIE ONpPEeNsrOTCS
MuHHCTEPCTBOM TPYIia M COLHATIBHOM 3amuTel Poccuiickoii Denepanuu;

OKA3aHAC TIOMOIM HMHBATH/AM B INPEOJONCHAH GaphepoB, MEMAIOIHX NONYYICHHIO HMH
MYHHLHUTIATBEHOM YCIYTH HapaBHE C APYTHMH.

IIprem rpaxcnan BeeTcs A0MKHOCTHEIM JIMIOM, OTBETCTBEHHEIM 33 NpHeM HaceneHus (Jaiee
- CHCIHATHCT MO NMPUEMY HACEJICHHS), B Mopsake obmiel ouepenu mubGo mo peaBapHUTENbHOM
3aIHCH.

Creumamict no mpueMy HaceleHHs oOOecleuMBaeTcs JUYHOH HarpyaHoO# KapTOuKoif
(Beiioxem) ¢ ykasaHHeM (GaMHIHH, IMEHH, OTYECTBA U JOJDKHOCTY.

Cnenmamucr mo npueMy HaceNeHHS, a TAaKKe HHBIE JO/BKHOCTHEIE Mua, pabortaronue ¢
MHBAIIMJaMH, JOJDKHB! OBITH NPOMHCTPYKTHPOBAHBI MM OOYYEHBI MO BOITPOCAM, CBSA3aHHEIM C



obecreyenneM JOCTYNHOCTH I HHBATHIOB 06EEKTOB COLMAbHOH, HHKEHEPHOH H TPaHCIOPTHOM
UHQPACTPYKTYphl U YCIYT B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit Denepanuu u
3aKOHOJATEILCTBOM Y IMypTCKO# PecyGmukn.

PaGouee Mecto cmemmammcra mo IIpUEMY HACENEHHS OBOpYyAyeTcs MepCOHATBHBIM
KOMIIBIOTEpOM € BO3MOXXHOCTBIO JOCTYIA K HEOOXOIHMEIM HHQOPMAIHOHHEIM 6a3aM aHHEIX U
NICYATAOIIAM YCTPOHCTBOM (IIPHHTEPOM).

Ilpu oprammsanmu paGoumx MecT MOMKHOCTHBIX JHIl ¥ MECT 10 NPHEMY IpaXKJaH B OpraHe
MCCTHOTO CaMOympaBJICHHs IIPeJyCMaTPHBACTCS BO3MOXKHOCTE CBOGOHOrO BXOMA M BHIXO4A U3
MOMEIIEHHUS.

T'paxnanam mpegocraBnsercs Bo3MOXHOCTS OCYHMIECTBHTE IPE/IBADUTENLHYIO 3allUCh Ha
IpHeM 110 TenedoHy yKasaHHOMY B AIIMHHHCTDATHBHOM perjaMeHTe.

Ilpn npenBapurensHoOlt 3amucu T'PXIAHHH COODIIAET cnenuantucTy mo IIpHEMY HaceIeHMs
XKEIIaeMOoe BpeMs pHeMa.

Ilpu onpenenenuu Bpemenu nNpHeMa 1o TeneoHy CHEHMANUCT 1o IIpHEMY HaceleHHs
HasHa4aeT BPEMA Ha OCHOBaHHH rpaduka yxe SallTAHMPOBAHHOTO BPEMEHH IIpHEMa TPaXIaH
BPCMEHH, YI00HOTO IpakIaHUHY.».,

2. Omy6mmkoBars Hacrosmee ITocTaHOBICHHE Ha odummanEHOM caiite MYHMIHIIAJIEHOTO
obpasosanus «[ OpHIKCKOEY.

['maBa mysuumnamsHoro o6paszosat 428
«["opHsikckoe» =
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