AIMHUHUCTPALIUSA
MYHHUIUAITAJIBHOTI'O OBPA30OBAHUS «I'OPHSIKCKOE»

«I'O3EK»
MYHHUIUITAJ KbJIABITAOTJIOH AAMUHUCTPAIIUE3

ITOCTAHOBJIEHHUE

ot 08 mrons 2021 roma Ne 27
c.I'opnsik

["opHsiK yepkorypT

O6 yreepxxaenun [TonoxeHus o TUCTaHLIMOHHOM paboTe
B AZIMMHMCTPalMH MYHHUIHUIIAIBHOTO 00pa3oBaHus «[ OpHAKCKOE»

B coorBercTBUH C TpynoseiM kogexkcom Poccuiickoit ®Denepauum,
PYKOBOJCTBYSCH Y CTaBOM MYHHMIMIANbHOro obpa3zoBaHus «[ OpHAKCKOE» M B LENAX
NpHUBEJICHHUs HOPMATHBHO-IIPABOBBIX aKTOB B COOTBETCTBHE C JeHCTBYIOIIUM
3aKoHOmaTenbcTBOM  Poccuiickoit  ®@enepanun u YaMmyprckoil  Pecmy6mukw,
AIMUHHCTpaLKs MYHULUTIAIBHOTO o0pa3oBaHHS «I"opHsikcKOEe»
NOCTAHOBJSIET:

1. Vreepmure npunaraemoe IlojoxkeHue © [JUCTAHUMOHHOM paboTe B
AJIMUHHCTPAllM{ MYHHLIUIAILHOrO 06pa3zoBanus «I OpHAKCKOe».

2.  OnyOnukoBaTh  HacToOslllee IOCTAHOBJIEHHE Ha  O(GUIMATBLHOM  caifTe
MYHHIUIAIBHOTO oOpa3oBaHus «I"opHsiKcKOe» B UH(POPMALIMOHHO-
TEJIECKOMMYHHMKAIMOHHOM ceTH «MHTepHeT».

3. KonTposs 3a UCIIOJIHEHHEM [TOCTAaHOBJIEHUS OCTAaBIISIO 32 cO6Oii.

['maBa MyHHUHUDATBHOrO OOpa3zoBaHUS * Z /
«[opHSKCKOE» ; (w’/ v H.B.Baiikosa

/
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‘ YTBEPXJIEHO
IIOCTaHOBJIEHHEM A IMUHHUCTpAIUH
MYHUIUIIATBHOT0 00pa3oBaHus
«["opHskckoe»

oT 08 urona 2021 r. Ne 27

[TonoxeHue o QUCTAaHIIMOHHOM paboTe
B AIMMHHMCTPalM{ MyHHUIUIIAIBHOTO 00pasoBanus « OpHIKCKOe»

1. O0ume nonoxeHus

1.1. Hacrosiuee [lonoxenue paspaGoraHo B WeNsAX pPeryjJMpOBaHHS M
PErIaMeHTUPOBAHUSA TPYAOBBIX OTHOILIEHWH, IpaB M 00S3aHHOCTEH IUCTAHIIMOHHBIX
pabOTHUKOB B AIMMHUCTpallMd MYHHIMNAILHOrO 00pa3oBaHus «[ OPHIKCKOE»
(manee — AIMMHHMCTpalUs MyHHIHUIATEHOrO 00pa3oBaHus ).

1.2. Hacrosimee Ilonoxenune pazpaGoTaHo B COOTBETCTBHM ¢ TPYHOBBIM KOZEKCOM
Poccuiickoit ®enepaunn, YcTaBoM MyHHLMNAILHOTO 06pa3oOBaHUs «["opHsKCcKOe» U
HHBIM JIEHCTBYIOLLMM 3aKOHOATENLCTBOM Poccuiickoit Qenepauuu.

1.3. Hacrosiuee Ilonoxenue o00s3aTenpHO Ui cOOGMIONEHMS BCeMH pabOTHHKAMH
AIIMUHHCTPALMM  MyHHIMNAIEHOrO 0GpasOBaHMs, BBINOJHAIOIMME  TPY/IOBbIE
(QYHKLMH BHE MECTOHAXOJK/IeHHs paboTojaresis (IMCTAHIHOHHO).

2. OcHOBHBIE ITOHATHS

2.1. JlucraHunoHHo¥ (yjnaneHHoif) paGotoll (najsee - AMCTaHIMOHHAs paborTa,
BBIIIOJIHEHUE  TPYJOBOM  (QYHKIMM  JMCTAHIMOHHO)  SBIAETCS  BBINOJHEHHE
OIpe/IeJIeHHOH TPYIOBBEIM JIOrOBOPOM TPYZOBOH (YHKUHH BHE MECTOHAXOKICHHUS
paborozarens, CTPYKTYPHOro MOApasieseHns (BKIKOYas PACIONOKEHHBIE B APYroii
MECTHOCTH), BHE CTALUHOHAPHOTO paBoyero MecTa, TePPUTOPHM WIH OOBEKTa, IPSIMO
WM  KOCBEHHO HaXOIIIMXCS II0I KOHTpoJleM paboTojarens, MOpd YCJIOBHH
UCIIOJIb30BaHKSA AJIs1 BBIIIOJHEHHUS NaHHOW TPYyAOBOH (YHKUMH U Ul OCYIIECTBICHHS
B3aHMOJCHCTBUS MeKIy paboTonaTeneM H paGOTHUKOM IO BOIPOCAM, CBS3aHHBIM C
€e  BBIIIOJIHEHHWEM, MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX — CeTell  0fIIero
TOJIb30BaHUS, B TOM uucie ceTu «HTepHEeT.

TpynoBbIM 10roBOPOM WM IOMOTHUTENBHEIM COITIALICHHEM K TPY0BOMY JOTOBOPY
MOXET  MPEyCMaTPUBAaThCS  BLIIONHEHWE pPabOTHHKOM TPYAOBOM  (yHKIUM
AUCTAHIMOHHO Ha IOCTOSIHHOM OCHOBE (B TeYeHHE CpoKa HEHCTBHUS TPYIOBOIO
JIOTOBOpa) JHOO BPEMEHHO (HENMPEepHIBHO B TEYEHHE ONPENENEHHOr0 TPYLOBBIM
ZIOTOBOPOM HMIIM JIONOJIHUTE/IBHBIM COIJIAIIEHHEM K TPYZOBOMY JOrOBOPY CPOKa, He
NPEBBIMIAKOIIEr0 IUECTH MECSLEB, MO0 NEePHOANYECKH IIPH YCIOBHU YepeloBaHUs
NEPUO/IOB BBINOIHEHHsI PAOOTHUKOM TPY/10BOH OYHKIHH ANCTAHIHOHHO U IIEPHOMOB



BBITIOJIHEHUSA MM TPYIOBOH (DYHKUMM Ha CTAallHOHapHOM pabodem mecte) (u. 1, 2 cr.
312.1 Tpynosoro koaekca Poccuiickoii deneparun).

2.2. Jloxm #MCTaHUMOHHBIM DPAaBGOTHHUKOM ITOHMMAETCH pabOTHHK, 3aKITFOYMBIIUI
TPYZOBOH JIOTOBOp MIJIM [IONOJHUTENBHOE COIVALIeHHe K TPYHOBOMY JOrOBOpY,
yKkaszaHHele B 4. 2 cT. 312.1 Tpynosoro xozmekca Poccuiickoit Menepanuu, a Takxe
paOOTHUK, BBIIOMHSIOIUNA TPYAOBYIO (GYHKIHMIO AMCTAHLHMOHHO B COOTBETCTBHHU C
JIOKaJIbHBIM HOPMAaTHUBHBIM aKTOM, IIPUHATHIM padoToHaTeeM B COOTBETCTBHM CO CT.
312.9 Tpynosoro koznexca Poccuiickoit Menepanuu (nanee - pabotauk) (4. 3 cr. 312.1
Tpynosoro xoznekca Poccuiickoit ®enepaiyn).

3. 3akimoyeHue TPyI0BOTO JOrOBOPA C AMCTAHIIMOHHBIM PabOTHUKOM

3.1. TpynoBoit 10roBOp M MONONHUTEIBHOE COIVIALIEHHE K TPYHOBOMY IOTOBODY,
NpeaycMaTpUBalOLIMEe BBIMOIHEHUE PaOOTHUKOM TPYIOBOM (DYHKIMH IUCTAHLMOHHO,
MOTYT 3aKJIIOYaThCs MyTeM OOMeHa MexXIy pabOTHHKOM (JIMLIOM, MOCTYNAIOMIUM Ha
pabory) u  paboronareneM  3NEKTPOHHBIMM  [IOKYMEHTaMH B  MOpSKe,
npexycMoTpeHHoM 4. 1 cr. 312.3 Tpynosoro koxekca Poccuiickoit ®enepanum.

Ilpu 5TOM B KadecTBe MecTa 3aKIIOYEHHs TPYJIOBOTO JOTOBOpA O AMCTAHIMOHHOMN
pabore, cornauenuii 06 M3MEHEHUHN OIpe/eNeHHbIX CTOPOHAMHU YCIOBH TPYAOBOrO
A0roBopa O  JMCTAaHLMOHHOW  paboTe  yka3bIBaeTcd  MECTOHAXOXKIECHUE
AJMUMHHCTPAIIMM MyHHUIUTATEHOTO 06pa3oBaHHus.

3.2. Tlo muceMeHHOMY 3asIBICHMIO AWCTAHLMOHHOTO pPaBOTHMKA AJIMUHUCTpALHS
MYHMIHMIAIBHOTO 00pa3oBaHMs He MO31Hee Tpex pabouux JHel co AHA MONyYeHHs
TaKoro 3asBIICHHS 00s3aHA HANPABUTH AMCTAHIMOHHOMY PabOTHHKY O(OPMICHHBIH
HaJuIe)KaluM  00pa3oM 3K3eMIUIIP TPYIOBOTO [0rOBOpa MM JONOJHUTEIEHOTO
corjiallieHus K TpyAOBOMY JOTOBOpPY Ha OyMaKHOM HOCHUTEJIE.

3.3. Ilpu 3akiro4eHMHM TPYIOBOTO IOroBOpa TyTeM OOMeHa 3MeKTPOHHBIMH
AOKyMEHTaMH JOKYMEHTBI, [peIyCMOTpeHHble cT. 65 Tpymosoro Kozekca
Poccuiickoii ~ @enepauuu, Moryr  ObITh  NpembsABIEHbl  AIMHHHCTpPALAH
MYHULHUITATBHOTO 00pa3oBaHuA JIMIIOM, MOCTYMAIONIMM Ha AUCTAHLHOHHYIO padoTy,
B (opMe ONEKTPOHHBIX JOKYMEHTOB, €CIM HHOE He IpeIycMOTPEeHO
3aKOHOJATeNnsCTBOM Poccuiickoit deneparuu.

3.4. Ilo tpeGoBaHui0O AJMHHMCTpAlliM MYHHIHMIIAIBHOIO 0OpAa30BaHHSA  JIHIIO,
NoCTynaiouee Ha IUCTAHLHMOHHYIO paboTy, 00s3aHO MpPeACTaBUTH HOTapHAIbHO
3aBEpPEeHHBbIC KOMHUHM JOKYMEHTOB, YKa3aHHBIX B 1. 3.3 nHacrosmero IlonoxeHus, Ha
OyMa)KHOM HOCHTEJIE.

4. PacTopxeHHe TpyJOBOTO A0TOBOPA C AUCTAHIIHOHHBIM PaGOTHHKOM

4.1. PacTopxeHue TpyIOBOTO JOr0OBOpa ¢ AUCTAHIMOHHBIM PaGOTHUKOM 110



MHHUIHATABE AJMHHUCTPALMM MYHULUNAIBHOrO 00pa30oBaHMs  IPOM3BOAMTCS I10
OCHOBAHUSM, NPelyCMOTpeHHBIM TpyneBeiM KonekcoMm Poccuiickoii ®eneparium.
[ToMUMO HHBIX OCHOBaHHIl, NpeayCMOTpeHHBIX TpyJoBbIM KOAeKCOM Poccuitckoii
Denepauyy, TPyIOBOH JOroBOP € AWCTAHUMOHHBIM paGOTHHKOM MOKET OBITh
pacTOpruyT 1o HWHULKATHBE paborojarens B cilydae, €CH B IEPHOJ BBIIOIHEHHS
TPYAOBOH (YHKUMK [MCTAHUMOHHO pabOTHUK 0€3 YBa)XKUTEJILHOW NPHYMHBI He
B3aMMOJEHCTBYEeT ¢ paboTomaTeleM IO BONPOCAM, CBS3aHHBIM C BBINOJHEHHEM
TPYIOBOM (yHKIHMH, Oosnee ABYX paboyux MAHEH MOAPSA €O JHS IOCTYIIEHUS
COOTBETCTBYIOIIETO 3ampoca paboTopatens (3a HCKIIOYEHHEM ciydas, eclid Oojee
ATUTENBHBIA CPOK U1 B3aMMOJEHCTBHS ¢ paboTomaTeneM He YCTaHOBIEH IOPAIKOM
B3aMMOJEHCTBUS paboronartens M pabOTHHKA, NpeaycMOTpeHHBIM 4. 9 cr. 312.3
Tpynosoro konekca Poccuiickoii ®enepauun).

Tpynosoii moroBop ¢ paGOTHMKOM, BBIMOJHSIOLIMM JUCTAHIMOHHYIO paboTy Ha
IIOCTOSIHHOM OCHOBE, MOMKET OBITh NpeKpallleH B Cllyyae H3MEHEHHs pabOTHMKOM
MECTHOCTH BBINOJIHEHHs TPYAOBOH (YHKLMH, €CId 3TO BJI€YET HEBO3MOKHOCTH
HCIIONIHEHUsI PabOTHMKOM OO0f3aHHOCTEH IO TPYAOBOMY JOrOBOPY Ha MPEXHHUX
YCIOBUSIX.

4.2. B ciy4ae ecnu 03HaKOMJIEHHE AMCTAHLMOHHOrO paGOTHHKA C pacropsiKeHHeM
AIMHHHCTPallMd MYHMUMIATbHOTO 0O0pa3oBaHWs O MpPEeKpalleHHd TPYAOBOTO
A0roBopa, MNpeJyCMaTpUBAOLIEr0 BBIIOJIHEHHE 3TUM pa0OTHUKOM TPYIOBOM
QYHKIMH JTMCTaHUMOHHO Ha ITOCTOSHHOI OCHOBE WIIM BPEMEHHO, OCYILIECTBIISETCS B
(popme 3IIEKTPOHHOrO JOKyMeHTa, paboTojarelb 00s3aH B TedeHHE Tpex paboumx
AHEH CO JHS WU3JaHUA YKAa3aHHOIO DAacHOPSDKEHHs HalpaBUTh AUCTAHIMOHHOMY
pabOTHUKY 1O MOYTe 3aKa3HBIM IHCBMOM C YBeIOMJIEHHEM O(GOPMIECHHYIO
HaJyIe)KaluM 00pa3oM KOMMIO YKa3aHHOTO PacIopsKeHUs: Ha OyMa)kHOM HOCHTeEe.

5. Opranusanus paboThl IUCTAHIIMOHHOTO pabOTHUKA

5.1. Tlocre moanucanus Tpya0BOro 10roBopa JUCTAHLIMOHHBIN pabOTHUK NPUCTYNAET
K BBIIIOJIHCHHUIO JOJDKHOCTHBIX 00S3aHHOCTEH, yKa3aHHBIX B TPYJIOBOM JOrOBOpE M
JOJUKHOCTHOM MHCTPYKLMHU pabOTHHKA.

5.2. PexuMm pabouero BpeMeHM M BPEMEHM OTABIXA JAUCTAHLMOHHOTO paGOTHHKA, a
TAaKXe TIOPSAOK INPEeNOCTaBJIEHHs JUCTAHLMOHHOMY pabOTHHUKY €XEeroiHoro
OIJJaYMBa€MOro OTIMYCKa M HHBIX BHAOB OTIYCKOB OIPENENSIOTCS TPYIO0BBIM
JIOTOBOPOM.

Ecnmi  wHOe He nNpeIyCMOTPEHO  KOJUIEKTHBHBIM  JIOTOBOPOM,  JIOKAJIBHBIM
HOPMATHBHBIM aKTOM, IPHHSATHIM C YYETOM MHEHMsI BbIOOPHOrO opraHa MEepBUYHOM
npo(Ccor03HON OpraHU3aluy, TPYJOBBIM I0TOBOPOM, AONOIHUTEIBHBIM COTJIAlIeHHEM
K TPYJAOBOMY [IOrOBOpY, PeXHM pabouero BpeMeHH AUCTAHIIMOHHOTO paboTHHKA
yCTaHaBIMBAETCH TAKUM PaOOTHHUKOM I10 CBOEMY YCMOTPEHHIO.



Bpemst B3anmozieiicTBHS AUCTaHIMOHHOTO paboOTHUKA © paboTozaTeneM BKIOYaeTCs B
pabouyee Bpems. :

53. Ommara Tpyna AMCTaHUMOHHOTO —paGOTHHKA OCYIIECTBISETCS  COIIACHO
TPYAOBOMY IIOTOBOpY IyTeM IepeBOJa JEHEKHBIX CPEJCTB Ha OAHKOBCKHH CYET
JUCTaHIIMOHHOTO pabOTHHKA.

5.4. Ilpuctynas x exenHeBHOll paboTe M 1O ee 3aBEPIIEHUHM, TUCTAHIMOHHLLH
pabOTHHK  HampaBNseT HENMOCPEACTBEHHOMY pYKOBOAMTENIO COOGLICHHE IO
KOPIIOPAaTMBHOK 3NIEKTPOHHOM IOYTE O TOM, YTO NPHUCTYMHI K pabore / OKOHYMI
paboTy COOTBETCTBEHHO.

5.5. JluCTaHUMOHHBIH PaGOTHHK, 4bs TPyHOBas (YHKIMS CBS3aHA C BBHIIONHEHHEM
PabOTHI MPEMMYIIECTBEHHO C MCIONB30BaHueM ceTH «MHTepHeT», 0653aH 6BITh Ha
CBSI3M M MMETh JI0CTYN B FIHTepHET B TeueHUe cBOero paboyero BpeMeHH, B TOM 9HCIIe
MHHHUMYM KaXJIbIH 4ac MPOBEPATH KOPIOPATHBHYIO JIEKTPOHHYIO TOUTY.

6. BsaumonencTBrE ¢ IUCTAHIMOHHBIM paGOTHUKOM

6.1. Ilpu 3akmoueHNn B SNEKTPOHHOM BHJIE TPYIAOBBIX JOTOBOPOB, NONOJHUTEILHBIX
COTJIalIEHHH K TPYIOBBIM Z0rOBOPaM, JOrOBOPOB O MaTepUANbHON OTBETCTBEHHOCTH,
YUCHUYECKHUX NIOTOBOPOB Ha NOJy4YeHHe 00pa3oBaHus 63 OTphIBA MJIM C OTPBIBOM OT
paboThl, a TakXkKe MpPH BHECEHUH W3MEHEHHH B 3TH JIOTOBOPBI  (IOTIOTHUTEIbHBIE
COrlalleHuss K TPYAOBBIM JOTOBOpPaM) M HX pacTOpPKEHMHM IIyTeM obOMeHa
SJIEKTPOHHBIMU ~ TOKYMEHTaMH  MCIIOJB3YIOTCA yCHJIEHHas KBalM(HIMPOBAHHAS
3NIEKTPOHHAS MOANHUCH PAbOTONATENS U yCUIIeHHAs KBaIUDUUMPOBAHHAS 3eKTPOHHAS
MOANMUCH WK yCUJICHHAs HeKBATH(QUUMPOBAaHHAS 3IEKTPOHHAS NMOAMMCH PAGOTHHKA B
COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii @enepauyn 06 31eKTpOHHOI
MIOATIHCH.

6.2. B MHBIX Cly4asx B3auMOJEiCTBHE TUCTAHLIMOHHOTO paboTHHKa U paboroaarens
MOXKET — OCYIUECTBIATBCA INyTeM OOMeHa 3JIeKTPOHHBIMH  JOKYMEHTAMH ¢
HUCIIONIE30BaHNEM NPYrHX BHIOB OJNEKTPOHHOW TMOANMCH WIM B MHOH QopMme,
MPEAYCMOTPEHHOH KOJIIEKTUBHBIM JIOTOBOPOM, JOKAJIbHBIM HOPMATHBHBIM aKTOM,
[IpHHUMAEMbIM C Y4YETOM MHEHHs BBIOOPHOTO OpraHa MHEepBUYHON NpPO(COIO3HOM
OpraHM3alliH, TPYAOBBIM AOrOBOPOM, JOMOIHUTENBHBIM COTTIALICHHEM K TPYIOBOMY
[IOrOBOpY M MO3BOJIAIONIEH obecneunTs pukcarmio (Gakra MoxydeHus paGOTHUKOM H
(1nu1) paboTojaTeneM JOKYMEHTOB B 3IEKTPOHHOM BHIE.

6.3. Ilpu ocymecTBIeHHMH B3aMMONEHCTBHS AMCTAHIMOHHOTO paboTHUKA ¥
paboromarens myTeM OOMeHa ONEKTPOHHBIMM  JOKYMEHTAMH  Kakaas U3
OCYIICCTBIAIOMWMX ~ B3aUMOACHCTBHE CTOPOH 00s3aHa HampaBlsTh B (opMe
SJIEKTPOHHOTO NOKYMEHTA NMOATBEPKACHUE IMOJTyYEHHUsS IEKTPOHHOIO JOKYMEHTa OT
ApPYro# CTOPOHEI B CDOK, ONpENeNeHHBI KOIUIEKTUBHBIM JOTOBOPOM, JOKATBHBIM
HOPMaTHBHBIM aKTOM, IPHHUMAEMBIM C y4€TOM MHEHHS BEIGOPHOrO OpraHa



MepBUYHOM MPOMCOIO3HON OpraHU3aluH, TPYAOBBIM JOTOBOPOM, IOIOIHUTEIBHBIM
corjalleHHeM K TpyAOBOMY J0r0BOpY. .

6.4. C HenmocpeJCTBEHHO CBS3aHHBIMU C TPYJOBOIl NEATENHOCTBIO TUCTAHIHOHHOIO
pabOTHHKA JIOKAIBHBIMM HOPMATHBHBIMH aKTaMH, PACHOpsKeHHsAMH paboTomarels,
YBEIIOMIICHUSIMH, TPeOOBAHMAMH M MHBIMM JOKYMEHTaMH, B OTHOLUEHMH KOTOPBIX
TPYJAOBBIM ~ 3aKOHOJATeNbcTBOM Poccuiickoir  ®Pexmepauuyu IpeaycMOTPEHO UX
odopmiieHne Ha OyMa)KHOM HOCHTele W (WIM) O3HAKOMJIEHHE ¢ HUMH pabOTHHKA B
MUCBMEHHOM (opme, B TOM 4HCIIe 1O/ MOAIKUCH, JUCTAHIMOHHBIH pabOTHHK JOJIKEH
OBITH O3HAKOMJICH B MHCBMEHHON (opMe, B TOM YHMCIIe MOJ MOAMUCH, THOO IMyTeM
oOMeHa 3JeKTPOHHBIMU JIOKyMEHTaMH MeXIy paboTojaTeleM M AMCTAHLHMOHHBIM
pabotHuKOM, TG0 B MHOH (opMe, NpexycMOTPEHHON KOJJIEKTHBHBIM JOTOBOPOM,
JIOKaJbHBIM HOPMATHBHBIM AKTOM, MPUHSTBIM C Y4€TOM MHEHHUS BBIOOPHOIO OpraHa
NEepPBUYHON MPO(COIO3HOH OpraHHW3alMK, TPYAOBBIM IOrOBOPOM, JOMOIHHTEIbEHBIM
COIJIalleHHEM K TPYI0BOMY JOTOBODY.

6.5. B cmyudasx, ecim B cooTBeTCTBMM C TpyaoBBIM KomekcoM Poccuiickoii
Qenepaunn pabOTHUK BrpaBe HaM 00s3aH oOpatuThcs K paboromaTemo ¢
3asBJICHUEM, NPEOCTaBUTh paboToAaTeN0 00BACHEHHS MO0 NPYryro MH(OPMALHIO,
AUCTaHUHOHHBIM pabOTHHMK JejlaeT 3TO B (HOpMe JIEKTPOHHOIrO NOKYMEHTa WM B
MHOH  (opme, INpPelyCMOTPEHHOH  KOJUIEKTHBHBIM  JIOTOBOPOM,  JIOKAJIBHBIM
HOPMATHBHBIM ~aKTOM, IPHHUMAaeMbIM C Y4Y€TOM MHEHHs BBIOOPHOrO opraHa
MEPBUYHON MPO(COIO3HON OpraHU3alMK, TPYAOBBIM JOTOBOPOM, IOMOJHUTEIBHBIM
COIJAlIEHUEM K TPYA0BOMY JOTOBOPY.

6.6. Ilpu mojave IMCTAHUMOHHBIM PaGOTHHUKOM 3asBJEHHS O BbIJadye 3aBEpPEeHHBIX
HaJUIeXaluM 00pa3oM KONuii JOKyMEHTOB, CBsI3aHHBIX ¢ paboToii (cT. 62 TpynoBoro
konekca Poccuiickoii @enepannn), paboTogarens He nosaHee Tpex pabouux IHei co
AHA MOJAa4M yKa3aHHOTO 3asBlICHUsS 00sA3aH HANpPaBUTh JUCTAHI[HOHHOMY paGOTHHKY
3TH KOMUM Ha GyMaXKHOM HOCHTeNe (IO MoYTe 3aKa3HBIM IIUCBMOM C yBeIOMICHHEM)
WK B (pOpME DIIEKTPOHHOTO TOKYMEHTa, eCJIi 3TO YKa3aHO B 3asBJeHUH pabOTHUKA (B
NOpsJKe B3aUMOJACHCTBHS, NpeayCMOTpEHHOM 4. 9 cr. 312.3 TpymoBoro koaekca
Poccuiickoit enepauum).

6.7. BsaumoneiicTBue AIMHHHCTPALMM MYHHLMIAILHOIO 0Opa3oBaHMS C
JAMCTAHIHOHHBIM PabOTHMKOM OCYLIECTBISIETCS KaK MyTeM OOMeHa 3J1eKTPOHHBIMH
JAOKyMEHTaMH, TaKk W HMHBIMHM CHOcO0aMH, B TOM YHCIE C IIOMOIIBIO MOYTOBOH U
Kypbepckoit ciyx6. IlpuopureTHsIM criocobom oOMeHa JOKYMEHTAaMH SBISETCS
00MeH NOKyMeHTaMH I10 KOPIIOPaTHBHOM 31€KTPOHHOI HoYTe.

6.8. BsaumoneidcTBue AJMHHHMCTPALMHM MYHMUMIATLHOTO  0GpPa30BaHMUS C
AUCTAaHLMOHHBIM PabOTHUKOM BO3MOXHO B TOM YHCJIE [0 JIMYHOH 3IEKTPOHHOM
noyre,  JIMYHOMY  MOOWIBHOMY M JOMallHeMy  HoMepam  TenedOHOB,
NPe0CTaBICHHBIM TUCTaHIMOHHBIM PAOOTHUKOM JOOPOBOJILHO.

6.9. Ilpu B3aUMOJEHCTBHMM C JUCTAHLMOHHBIM pPaGOTHUKOM MOTYT OBITH
MCI10JIb30BaHBI Pa3lIHYHbIE [IPOrPAMMBbI-MECCeH/KEPHI, IPOrpaMMBEI



BUZcOKOHGepeHIMH. KoHkpeTHas mnporpamma omnpefensercs HernocpeIcTBeHHbIM
PYKOBOAMTENEM JUCTAaHIMOHHOTO pPabOTHHMKA, O HYEeM AMCTAHIMOHHBIH pabGOTHHK
JOJDKeH OBITh CBOEBPEMEHHO YBEIOMJIEH HEMOCPEICTBEHHBIM DPYKOBOAUTENIEM TI0
KOPIOPaTHUBHOM 3JIEKTPOHHO# MOYTe.

6.10. B cnyuae npoBefieHUsl JUCTAHLIMOHHOI'O COBEIlaHUs MOCPEACTBOM KOH(epeHII-
CBSI3M AMCTAaHIIMOHHBIH pPabOOTHHK JOJKEH NMpHCYTCTBOBaTh Ha HeM. Mudopmanuio o
BPEMEHHU U NporpamMme (crocoOe) MpoBeleHUsl COBEIAaHUs HallpaBiseT OpraHu3aTop
MEpPOIPUATUS (MPEANOUYTUTENBEHO 110 KOPMOPAaTHBHOM TOYTE, HO MOTYT OBITh
MCIIOJIB30BaHbl U ApYyrue crnocodbl, ykazaHHbeie B HacTosmeM [lonoxxenun).

6.11. Ecnu aguctaHuMOHHBIM paOOTHUK HEe BBIXOJUT Ha CBiI3b, TO €ro
HENOCPEACTBEHHBIH PYKOBOAUTENh 00s3aH IOCTaBUTH 00 3TOM B H3BECTHOCTH
HavyallbHUKa  OT[ela  OpraHu3alMOHHO-KaJpOBOM M TpaBoBOH  paboOTHI
AIOMUHUCTpAIMK MYHMIIMIIAIBHOTO 00pa3oBaHus. YTIOJTHOMOYEHHBIH COTPYIHUK
AIOMUHUCTpAIIMK MYHHUIIMIIATFHOTO 00pa30BaHMs [IOJDKEH COCTaBUTh aKT O HEBBIXOJIE
OUCTAHIITMOHHOTO pabOTHMKAa Ha CBS3b, KOTOPBIA JOMKEH ObITh HampaBleH
IUCTAaHIIMOHHOMY pPaOOTHHKY BMecTe C TpeOOBaHHEM IIpeICTAaBUTh MHChMEHHOE
oOpsicHeHne. OOMeH NOKYMEHTaMHM OCYILECTBIATH MO0 KOPIIOPATUBHOM 3JIEKTPOHHOM
nmoure (MpU €€ OTCYTCTBUM - JIMYHON 3JEKTPOHHOH IoYTe) ¢ AyOnupoBaHUEM
uHGbOpPMAIIHH C TIOMOIIBIO TTPOrpaMMBbI-MeCCeH IKepa.

7. OcoGeHHOCTH OpraHu3alMy Tpy/la AMCTAaHLMOHHBIX paOOTHHKOB

7.1.  AZMMHUCTpalMs  MYHMUMIAIBHOrO  0Opa3oBaHMS obecreunBaeT
JUCTAaHIIMOHHOTO pabOTHWUKA HEOOXOAMMBIMH [Ji BBIIIOJHEHUS UM TPYIOBOH
¢byHkuuu obopyaoBaHHEM, NPOIPAMMHO-TEXHUYECKMMHU CpPEICTBAMHU, CpeACTBaMHU
3aIIMThl MHPOPMALIMK U UHBIMU CPEICTBAMM.

7.2. JIucTaHIIMOHHBIA pabOOTHUK BMpaBe C MUCBMEHHOTO corjacus AIMUHUCTpaLUU
MYHULHUINAIBHOTO 00pa30BaHUs M B €€ MHTepecax HCIIONb30BaTh I BBINOJIHEHUS
TPYAOBOM GYyHKUMM TNpHHaQIexamude pabOTHUKY MJIM  apeHIOBaHHbIE UM
obopynoBaHue, MPOrpaMMHO-TEXHUYECKHUEe CPeACTBa, CPEACTBA 3alUThl HHPOpMaLUK
U UHBIE CPECTBA.

7.3. B cnyuae HanpaBneHus AIMUHUCTpalMed MYyHULMIIAJBHOTO 0OOpa3oBaHMS
IUCTAHIIMOHHOTO pabOTHMKA AJI BBIMIOJIHEHUS CIy>KeOHOro IOpy4eHHs B APYTYIO
MECTHOCTh (Ha IPYTYI0O TEpPUTOPHIO), OTJHWYHYIO OT MECTHOCTU (TeppUTOpPHUM)
BBIMOJIHEHUS TPYAOBOH (YHKLHH, HA AUCTAHLIMOHHOIO pabOTHUKA paclpoCTpaHAeTCs
nercTBHeE CT. cT. 166 - 168 Tpynosoro kogekca Poccuitickoit @enepaumi.

8. OOMeH KaJpOBbIMHU JOKYMEHTaMHU, JIUCTKAMH HETPYLOCIIOCOOHOCTH

8.1. Jlna mpemoctaBileHUs 00A3aTENBHOIO  CTPaxoBOro  ofecnedyeHus IO
00s3aTeIbHOMY COLMAJIBHOMY CTPaXOBaHUIO Ha cllydyail BpEMEHHOM



HETPYZOCIIOCOOHOCTM M B CBS3M C MATepPUHCTBOM AMCTAHLMOHHBIA pabOTHHK
HANpaBIsieT  AJMHHUCTPALMM  MYHHIMIIQIBHOrO  00pa3oBaHus OpUrMHAIBI
JIOKYMEHTOB, IIPeIyCMOTPEHHBIX (enepabHbIMK 3aKOHAMU M MHBIMU HOPMaTHBHBIMU
npaBoBeiMH aktamMH Poccuiickod ®eznepaly, IO MO4YTE 3aKa3HbIM THCBMOM €
yBeZIOMJIEHHEM JIHOO Ipe/CcTaBiAeT paboTOAAaTeI0 CBEJEHMS O CEpUM M HOMEpEe
JIMCTKA HETPYA0CTOCOOHOCTH, CHOPMUPOBAHHOTO MEJMLMHCKON OpraHu3alued B
dGopMe OSNEKTPOHHOrO JOKYMEHTa, B Cilyyae, €CIM YKasaHHas MEIAMLMHCKas
opraHu3alMs M paboToarelb ABISIOTCA YYACTHMKAMU CHCTEMbl HH(OPMAIMOHHOIO
B3aMMOJEHCTBUS 10 OOMEeHy CBeIeHWsAMH B LensX (OpMHUPOBaHUS JIMCTKA
HETPY10CHOCOOHOCTH B (hOpME 3JIEKTPOHHOIO JIOKyMEHTA.

8.2. C HemocpeACTBEHHO CBS3aHHBIMHU C TPYIOBOW AESATENbHOCTHIO TMCTAHIMOHHOTO
paboTHHKA JIOKaJIbHBIMH HOPMaTHBHBIMHU aKTaMH (pacropsKeHHSIMH )
AIMHHHCTpAIMK MYHMIIMIAILHOTO 00pa3oBaHus , yBEIOMJIEHUSIMH, TPEOOBAHUAMH 1
MHBIMH JOKYMEHTAMH, B OTHOLIEHMHM KOTOPBIX TPYJOBBIM 3aKOHOIATEIbCTBOM
Poccuiickoii enepaluy npeayCcMOTPEHO UX oGopMiIeHre Ha OyMaKHOM HOCHUTENE
(11M) O3HAKOMIEHME ¢ HUMH pabOTHHKAa B MUCHMEHHOH (opme, B TOM YHCIE IIOL
NMOAMUCH, JMCTAHLMOHHBIA pPaGOTHMK JOJKEH OBITh O3HAKOMJIEH B MHCHMEHHOM
dbopMe, B TOM YHCIIe IO TIOANHUCH, THOO0 MyTeM 0OMeHa JIEKTPOHHBIMU JIOKYMEHTaMH
MeXIy AJMHHMCTpalUMeld MyHHIMIAIbHOrOo 00pa3oBaHMs W JMCTaHUHOHHBIM
paboTHUKOM, JIHGO B MHOH (opme, NpeIyCMOTPEHHOH KOJIICKTUBHBIM ZOrOBOPOM,
JIOKQJIBHBIM HOPMATHBHBIM aKTOM, IPUHSATBIM C y4eTOM MHEHHs BHIOOPHOTO Opraa
MepBUYHON MPO(COIO3HOM OpraHu3aliu, TPYAOBBIM JOTOBOPOM, OMOJHATEIbHBIM
coryallleHdeM K TPyA0BOMY J10r0BODY.

8.3. Ilpu ocCyllecTBIeHMM B3aUMOCIHCTBHS JMCTAHUMOHHOTO pabOTHHKA U
pabotogatens IyTeM OOMeHa  OJEKTPOHHBIMH  JIOKYMEHTaMH  Kaxnas M3
OCYILIECTBIISIIONIMX ~ B3aUMOJEHCTBUE CTOPOH o0si3aHa HANpaBlATbE B bopme
3JE€KTPOHHOr0 JOKYMEHTa IOJATBEPIKACHHE IMOIyYCHUS JIEKTPOHHOIO JOKyMEHTa OT
Jpyroil CTOPOHBI B CPOK, ONpEIENEHHBIH KOIUICKTHBHBIM J0TOBOPOM, JIOKaJILHBIM
HOPMATMBHEIM aKTOM, [PHHHMAGMBIM C YYeTOM MHEHUs BbIOOPHOTO oOpraHa
NepBUYHOM MPOQCOI03HOM OpraHU3alMH, TPYAOBBIM JOTrOBOPOM, IOMOJHUTENIBHBIM
corJjialeHueM K TpyA0BOMY J10roBOpY.

8.4. Te IUCTAHLIHOHHBIE PAOGOTHUKH, y KOTOPBIX KOPIIOPATUBHOM 3J1I€KTPOHHON MOYThI
HET, NEePEeChUIAlT CKaHbl WK (oTorpadguu JOKYMEHTOB CBOEMY HEIOCPEACTBEHHOMY
PYKOBOJIMTEIO C HCIOIBb30BAHMEM JIMYHON 3JIEKTPOHHOH IOYThI WIIM TpOrpaMMbl-
MecCeHKepa.

8.5. OpwruHaisl [IOKYMEHTOB JOJDKHBI OBITH IpPENOCTaBICHBl IMCTAHLMOHHBIM
pabOTHHKOM TIpM  TEPBOM  BO3MOXXHOCTH  IOCEILEHMS AJMUHUCTpaLUX
MYHHLIMIIATBHOT0 00pa30BaHus .



9. 3aKIIOYHUTEIbHBIE TTOJIOKEHHUS

9.1. Hacrosimiee IlonoxxeHue BCTymaeT B CHUIYy C MOMEHTa YTBEpPXKAEHHS €ro
MOCTaHOBIIEHHEM AJMUHUCTPALMKM MYHHUUUNAIbHOro obpasoBaHus «I OpHIKCKOE» H
JeWCTBYeT 0 yTBepxkaeHus HoBoro [lonoxeHus.

9.2. Bce u3MeHeHHs W JIONOJIHEHHS K HacrosmeMy IlomoxeHHIO HOMKHBI OBITH
YTBEPKIAEHBI IOCTAHOBIEHUEM AJIMHUHUCTpPAllMM MYHHMIMIAIBHOIO 00pa3oBaHus
«["opHAKCKOEY.



